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October 8, 2025 – 6:30PM

Town Board Virtual Meeting Instructions

The easiest way to participate in the meeting is to use the link provided below. The meeting will be 

conducted on the ZOOM platform as a webinar. Please make sure that when you complete your attendee

registration you enter your full name.  

Click on the link or enter the meeting URL web address as listed below.

https://us02web.zoom.us/j/88671063182?pwd=bBOFHhdMH6cejcH8uaiag2apkkuc1a.1

Password to join when prompted:

Password:  089808

Enter your email address and name and join the meeting.

Join by telephone by dialing the number below:

(929) 436-2866

When prompted to enter the Webinar ID, use the number below followed by #

Webinar ID:  886 7106 3182

Press # again to skip the personal id and enter the password below followed by #

Password:    089808

If this is your first time joining a ZOOM meeting you may practice using ZOOM meeting platform at 

https://zoom.us/test.

https://us02web.zoom.us/j/88671063182?pwd=bBOFHhdMH6cejcH8uaiag2apkkuc1a.1
https://zoom.us/test




Operating Expenses

FIRE & EMS 2025-26 FIRE & EMS 2024-25 FIRE & EMS 2023-24 FIRE & EMS 2022-2023

Common Operating Expenses

Personnel 1,979,485 1,755,828 1,731,609 1,505,113.00

Employee Benefits 395,897 330,000 325,751 291,076.00

Health Insurance 359,790 314,226 290,950 253,000.00

Workmens Compensation 72,000 53,000 48,000 48,000.00

Social Security 151,430 134,321 132,468 115,141.00

Insurance (building and equipment) 81,930 73,425 60,375 60,375.00

Building and Grounds 82,000 72,000 87,165 87,165.00

Service Awards 42,000 42,000 42,000 42,000.00

Office Supplies 20,000 19,500 22,500 18,156.00

Training, Travel & Conferences 55,000 49,000 38,683 37,740.00

Legal / Union negotiations 7,500 5,000 12,300 12,000.00

Medical & Fire Supplies / Equipment 85,000 70,000 75,600 70,000.00

Utilities 42,000 42,000 46,800 45,000.00

Vehicle Repair 55,000 70,000 69,000 53,040.00

Equipment Repair 20,000 14,500 14,320 13,770.00

Gas and Oil 34,000 34,000 23,920 23,000.00

Fire Prevention 7,500 7,500 7,400 7,200.00

Billing Services 112,750 112,750 110,085 107,400.00

VFBL 36,000 36,000 30,000 30,000.00

Firefighter Recognition 36,000 36,000 36,000 36,000.00

Advertising 5,200 5,200 5,200 5,200.00

Uniforms 34,500 30,000 29,480 28,350.00

Physicals 26,000 26,000 26,000 25,000.00

Medical Director 5,000 5,000 5,000 5,000.00

Ladder Certification/ Service/Testing 22,500 20,500 23,650 23,650.00

Fire Police 100 250 250 500.00

EMS Gear 20,000 20,000 22,500 20,000.00

3,788,582 3,373,500 3,317,006 2,956,876.00

Other Expenses

General Miscellaneous

Contract Services

Contract #1

Contract #2

Total Operating Expenses 2,956,876.00

Capital Expenses Village Share                                                    Town Share Village Share                                                    Town Share Village Share                                                    Town Share Village Share                                                    Town Share

Capital - 82,500                                                     167,500 82,500                                                 167,500  90,750                                                       184,250 119,013.00                                                           241,632.00

Capital - 0.00

Capital - 0.00

Capital - Ladder Truck Final Payment FINAL PAYMENT                                                    40925.00

Capital - Building Renovation/Construction 177,523                                                   360,457 179,421                                                 364,279 193,388                                                      392,637 177,845.00        FINAL PAYMENT 2026          361,079.00

Total Capital 260,023                                                                    527,927 261,921                                                                 531,779 284138                                                                         576,887 296,858 .00                                                          643,636.00

Total Expenditures Year-over-Year

Total Expenditures (Capital + Expense) 4,576,532 4,167,200 4,178,031 3,897,370.00

Total Expenditures by Year

Total Operating Expenses 3,788,582 3,373,500 3,317,006 2,956,876.00

Total Capital Expenses 787,950 793,700 861,025 940,494.00

Total Expenditures (Operating + Capital) 4,576,532 4,167,200 4,178,031 3,897,370.00

Town Share Operating Expenses (Assessment Ratio) 67% 67% 67% 67%

Village Share Operating Expenses (Assessment Ratio) 33% 33% 33% 33%

Town Share Capital Expenses (Assessment Ratio) 67% 67% 67% 67%

Village Share Capital Expenses (Assessment Ratio) 33% 33% 33% 33%



Town Share (Operating + Capital) 3,066,276 2,792,024 2,799,281 2,624,743.00

Village Share (Operating + Capital) 1,510,256 1,375,176 1,378,750 1,272,627.00

Total Revenue

Ambulance Billing 950,000 1,025,000 1,000,000 835,295.00

Ambulance Revenue Overage -75,000 25,000 108,000 106,000.00

941,295.00

Town Share (Assessment Ratio) 67% 67% 67% 67%

Village Share (Assessment Ratio) 33% 33% 33% 33%

Town Share 586,250 703,500 742,360 630,668.00

Village Share 288,750 346,500 365,640 310,627.00

Total Budget 3,701,532 3,117,200 3,070,031 2,956,075.00

Town Share 2,480,026 2,088,524 2,056,921 1,994,075.00

Village Share 1,221,506 1,028,676 1,013,110 962,000.00



IN THE MATTER

of RESOLUTION AUTHORIZING
FIRE PROTECTION AND

Contracting with the Village of EMERGENCY AMBULANCE 
Fayetteville, New York, for Fire Protection SERVICE AGREEMENT AFTER
and Emergency Ambulance Service for the PUBLIC HEARING 
FAYETTEVILLE FIRE PROTECTION
DISTRICT of the TOWN OF MANLIUS

The TOWN BOARD OF THE TOWN OF MANLIUS, in the County of

Onondaga, State of New York, met in regular session at the Town Hall in the Town of Manlius,

located at 301 Brooklea Drive in the Village of Fayetteville, County of Onondaga, State of New

York, and virtually on the platform commonly referred to as Zoom, the Town Facebook page and

YouTube on the 8th  of October, 2025, at 6:30 p.m.

The meeting was called to order by John T. Deer, Supervisor, and the following

were present, namely:

John T. Deer Supervisor

Sara Bollinger Councilor

Alissa Italiano Councilor

Katelyn M. Kriesel Councilor

Michael Nesci Councilor

William Nicholson Councilor

Ingrid  Gonzalez-McCurdy Councilor

The following resolution was moved, seconded, and adopted:
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WHEREAS, there has been duly established in the Town of Manlius a Fire Protection District

known as “FAYETTEVILLE FIRE PROTECTION DISTRICT OF THE TOWN OF

MANLIUS”; and

WHEREAS, the Town Board of the Town of Manlius by Resolution duly adopted on

August 27, 2025 called a Public Hearing on October 8th, 2025 at 6:31 p.m., to be held virtually and in-

person, to consider the proposition of contracting with the Village of Fayetteville, New York, for fire

protection and emergency ambulance service to be furnished by said Village to the Fayetteville Fire

Protection District of the Town of Manlius and, at the same time and place, to hear all persons

interested in the subject thereof; and

WHEREAS, a notice of said Public Hearing was duly published as required by law; and

WHEREAS, the Public Hearing in the matter was duly held at the time and place aforesaid,

and all persons desiring to be heard having been heard.

NOW, THEREFORE, be it

RESOLVED, that the Town Board of the Town of Manlius contract with the Village of

Fayetteville, New York, which maintains a Volunteer Fire Department, for the furnishing of fire

protection and emergency ambulance service to the Fayetteville Fire Protection District of the

Town of Manlius upon substantially the same form, terms and substance hereinafter set forth and

that an Agreement be executed on behalf of the Town Board by the members thereof, with such

changes as shall be consistent with this Resolution as the Town Supervisor shall approve on the

advice of counsel to the Town, to wit:



- 3 -

AGREEMENT

THIS AGREEMENT, made this   day of October, 2025, by and between the Town of

Manlius, Onondaga County, New York, (hereinafter designated as the “Town”), and the Village of

Fayetteville, of the Town of Manlius, Onondaga County, New York (hereinafter designated as the

“Village”):

WITNESSETH:

WHEREAS, the Village maintains a Volunteer Fire Department (hereinafter designated as

the “Fire Department”) and an emergency ambulance service, each comprised of volunteer and paid

personnel under the supervision of the Village Board of the Village (“Village Board”); and

WHEREAS, there has heretofore been duly established in the Town a Fire Protection District

known as “FAYETTEVILLE FIRE PROTECTION DISTRICT OF THE TOWN OF MANLIUS”

(hereinafter designated the “District”), embracing territory in the Town surrounding the said Village,

which such territory is more fully described in the resolution establishing said District as reestablished

and redefined in certain resolutions of the Town Board of the Town of Manlius (“Town Board”)

adopted October 6, 1971; and

WHEREAS, following a Public Hearing duly called and held on October 8, 2025, the Town

Board duly authorized an Agreement with the Village upon the terms and provisions herein set forth;

and

WHEREAS, this Agreement has been duly authorized by the Village Board; and

WHEREAS, the Fire Department, the Fayetteville Volunteer Fire Company (hereinafter

designated as the “Company”), and the Emergency Rescue and First Aid Squad of said Fire

Department and said Company has heretofore duly consented to the furnishing of fire and

emergency ambulance service and to the execution of this Agreement;
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NOW, THEREFORE, in consideration of the payment herein agreed to be paid by the Town

to the Village, the mutual covenants herein contained, and other good and valuable consideration, the

parties hereto agree as follows:

1. The Village shall furnish fire protection and emergency ambulance service to the

District during the term of this Agreement in the manner following, to wit:

(a) The Fire Department shall at all times during the period of this Agreement be subject

to calls for attendance upon any fire occurring in said District, and when notified of a fire within the

District, such Fire Department shall respond and attend upon the fire, without delay, with suitable

equipment, including, but not limited to, suitable ladders, pumping and hose apparatus, and upon

arriving at the scene of the fire, the firemen of the Village attending shall proceed diligently and in

every way reasonably suggested to extinguish the fire and to save life and property in connection

therewith; and

(b) The Emergency Rescue and First Aid Squad of the Fire Department and the Company

shall provide at all times during the period of this Agreement emergency ambulance service in said

District as that term is described in Section 209-b(1)(a) of the General Municipal Law of the State of

New York.

2. The Village shall be responsible for any loss or damage whatever which shall be

sustained to the fire or emergency ambulance service apparatus of said Village in answering, attending

upon, or returning from a call for assistance in said District under the terms of this Agreement, whether

sustained in the District or outside thereof, and irrespective of the cost thereof.

3. On  or  before  February  17,  2026,  the  Town  shall  pay  to  the  Village  the  sum  of

$2,480,026.00 to be levied and assessed against the real taxable property in said District liable to 

assessment  for  such  purpose  and  to  be  collected  with  Town  taxes. The Village hereby agrees to
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accept the said sum in full payment for furnishing aid and the use of its fire or emergency ambulance

service apparatus and for performing all of the things on its part to be performed by the terms hereof

during the period of this Agreement as hereinafter set forth. In support of sum paid, the Village will

provide the Town a statement detailing the revenues, operating expenses and capital expenses budgeted

for fire and emergency ambulance service. Revenues budgeted will be based on actual revenues

collected as presented in the AUD Report by the Village for its prior fiscal year. The Village will meet

periodically with Town representatives to discuss fire and emergency ambulance service and present

their budget and related operating activities to the Town Board at a Public Hearing.

4. The Town acknowledges and consents that the Village shall charge, bill and collect fees

to persons using the emergency ambulance service within the District under this Agreement, all of which

shall be applied to determine the Town’s payment described in Section 3.

5. The Village shall, at its own expense, secure a policy or policies of insurance issued

by an insurance company or companies duly authorized by law to issue the same and authorized to

do business in the State of New York, and shall deliver to the Town satisfactory evidence of the

issuance thereof, which said policy or policies shall contain provisions insuring the Village, Town

and District against any and all liability, both jointly and severally, including liability for Workers’

Compensation and other compensation and any liability created under the provisions of the General

Municipal Law of the State of New York, or otherwise, which may become payable by reason of

injury to, or death of, any volunteer fireman, or injury to, or death of, any other person or of damage

to property for which, under the law, either the Village, Town or District may be liable, by reason of

operations within the limits of said District by the Fire Department or the Emergency Rescue and

First Aid Squad of the Fire Department and the Company.
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The Village will maintain both Commercial General Liability Insurance and Umbrella

Liability Insurance with minimum contractual coverage for the benefit of the Town and District in

the aggregate amount of $1,000,000/$2,000,000 and $3,000,000/$5,000,000, respectively, and will

furnish a Certificate of Insurance to the Town and District showing the aggregate coverage

obtained. The Certificate of Insurance will be issued in advance of the Town’s payment described

in Section 3.

6. The Village shall hold the Town and District harmless of and from all loss and expense

of every name and nature arising out of the furnishing of fire protection and emergency ambulance

service to said District during the term of this Agreement up to a monetary limit of $5,000,000, as is

equal to the minimum monetary limits of such Commercial General Liability Insurance and the

Umbrella Liability Insurance the Village secures pursuant to Section 5. It is agreed and understood

by the parties hereto, however, that $5,000,000 shall serve as a measure of the maximum amount for

which the Village shall be liable hereunder. Failure of any such policy to cover a loss for which the

Village is otherwise responsible hereunder, however, shall not relieve the Village from responsibility

therefore. The Town’s right to indemnification pursuant to this provision is in addition to all of its

common law rights and any other rights of any name or nature whatsoever and shall not constitute an

election of remedies. In addition, the obtaining of any liability insurance coverage by any party hereto

for the purpose of protecting its interests in relation to the subject of this Agreement, or otherwise,

shall not constitute an election of remedies.

7. Members of the Fire Department and the Emergency Rescue and First Aid Squad of

the Fire Department and the Company, while engaged in the performance of their duties in answering,
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attending upon or returning from any call provided for by this Agreement, shall have the same rights, 

privileges and immunities as if performing the same in the Village.

8. This Agreement shall be for the calendar year 2026, commencing January 1, 2026

and remaining in effect through December 31, 2026.
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IN  WITNESS  WHEREOF,  the  parties  hereto  have  duly  executed  and  delivered  this

Agreement this      day of October, 2025.

TOWN OF MANLIUS

ATTEST:

By:                                                      
Supervisor

Town Clerk

ATTEST:

VILLAGE OF FAYETTEVILLE

By:                                                       
Mayor

Village Clerk

FAYETTEVILLE VOLUNTEER FIRE
COMPANY and the EMERGENCY
RESCUE and FIRST AID SQUAD

By:                                                             
Fire Chief

; and be it further

RESOLVED, that the Town Supervisor shall be authorized to execute and deliver said

contract substantially in the form set forth hereinabove with such changes as the Town Supervisor

upon the advice of counsel to the Town shall deem necessary, provided such changes are consistent

with this Resolution.
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I, CARRIE GREVELDING, Town Clerk of the Town of Manlius, DO

HEREBY CERTIFY that the preceding Resolution was duly adopted by the Town Board of the

Town of Manlius at a regular meeting of the Board duly called and held on the 8th day of October,

2025; that said Resolution was entered in the minutes of said meeting; that I have compared the

foregoing copy with the original thereof now on file in my office; and that the same is a true and

correct transcript of said Resolution and of the whole thereof.

I  FURTHER  CERTIFY  that  all  members  of  said  Board  had  due  notice  of  said

meeting.

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of 

the Town of Manlius, this 8th  day of October, 2025.

DATED: October 8, 2025
Fayetteville, New York

Carrie Grevelding
Town Clerk of the Town of Manlius 
Onondaga County, New York











IN THE MATTER

of RESOLUTION AUTHORIZING
FIRE PROTECTION AND

Contracting with the Village of EMERGENCY AMBULANCE
Minoa, New York, for Fire Protection SERVICE AGREEMENT AFTER
and Emergency Ambulance Service for the PUBLIC HEARING
MINOA FIRE PROTECTION
DISTRICT of the TOWN OF MANLIUS

The TOWN BOARD OF THE TOWN OF MANLIUS, in the County of

Onondaga, State of New York, met in regular session at the Town Hall in the Town of Manlius,

located at 301 Brooklea Drive in the Village of Fayetteville, County of Onondaga, State of New

York, and virtually on the platform commonly referred to as Zoom, the Town Facebook page and

YouTube on the 8th  of October, 2025, at 6:30 p.m.

The meeting was called to order by John T. Deer, Supervisor, and the following

were present, namely:

John T. Deer Supervisor

Sara Bollinger Councilor

Alissa Italiano Councilor

Katelyn M. Kriesel Councilor

Michael Nesci Councilor

William Nicholson Councilor

Ingrid  Gonzalez-McCurdy Councilor

The following resolution was moved, seconded, and adopted:

WHEREAS, there has been duly established in the Town of Manlius a Fire Protection District 

known as “MINOA FIRE PROTECTION DISTRICT OF THE TOWN OF MANLIUS”; and



- 2 -

WHEREAS, the Town Board of the Town of Manlius by Resolution duly adopted on

August 27, 2025 called a Public Hearing on October 8th, 2025 at 6:33 p.m., to be held virtually and in-

person, to consider the proposition of contracting with the Village of Minoa, New York, for fire

protection and emergency ambulance service to be furnished by said Village to the Minoa Fire

Protection District of the Town of Manlius and, at the same time and place, to hear all persons interested

in the subject thereof; and

WHEREAS, a notice of said Public Hearing was duly published as required by law; and

WHEREAS, the Public Hearing in the matter was duly held at the time and place aforesaid,

and all persons desiring to be heard having been heard.

NOW, THEREFORE, be it

RESOLVED, that the Town Board of the Town of Manlius contract with the Village of

Minoa, New York, which maintains a Volunteer Fire Department, for the furnishing of fire

protection and emergency ambulance service to the Minoa Fire Protection District of the Town of

Manlius upon substantially the same form, terms and substance hereinafter set forth and that an

Agreement be executed on behalf of the Town Board by the members thereof, with such changes

as shall be consistent with this Resolution as the Town Supervisor shall approve on the advice of

counsel to the Town, to wit:
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AGREEMENT

THIS AGREEMENT, made this  day of October, 2025 by and between

the Town of Manlius, Onondaga County, New York, (hereinafter designated as the "Town"), and

the Village of Minoa, of the Town of Manlius, Onondaga County, New York (hereinafter

designated as the "Village"):

WITNESSETH:

WHEREAS, the Village of Minoa maintains separately, an emergency ambulance

service (hereinafter designated as “Minoa Ambulance”) and a Volunteer Fire Department (hereinafter

designated as the “Fire Department”), each under the supervision of the Village Board of the Village

(hereinafter designated as the “Village Board”); and

WHEREAS, there has heretofore been duly established in the Town a Fire Protection

District  known  as  "MINOA  FIRE  PROTECTION  DISTRICT  OF  THE  TOWN  OF  MANLIUS"

(hereinafter designated as the “District”), embracing territory in the Town surrounding said Village,

which such territory is more fully described in the resolution establishing said District as reestablished

and redefined in certain resolutions of the Town Board of the Town (hereinafter designated as the

“Town Board”) adopted October 6, 1971; and

WHEREAS, following a Public Hearing duly called and held on October 8, 2025,

the Town Board duly authorized an Agreement with the Village upon the terms and provisions

herein set forth; and

WHEREAS, this Agreement has been duly authorized by the Village Board;
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WHEREAS, the Fire Department, Minoa Ambulance, and the Minoa Fire Department,

Inc. have heretofore duly consented to the furnishing of fire and emergency ambulance service

and to the execution of this Agreement;

NOW, THEREFORE, in consideration of the payment herein agreed to be paid by the Town

to the Village, and the Minoa Fire Departments, Inc. the mutual covenants herein contained, and other

good and valuable consideration, the parties hereto agree as follows:

1. The Village shall furnish fire protection and emergency ambulance service to the

District during the term of this Agreement in the manner following, to wit:

(a) The Fire Department shall at all times during the period of this Agreement be subject

to calls for attendance upon any fire occurring in said District, and when notified of a fire within the

District, such Fire Department shall respond and attend upon the fire, without delay, with suitable

equipment, including, but not limited to, suitable ladders, pumping and hose apparatus, and upon

arriving at the scene of the fire, the firemen of the Village attending shall proceed diligently and in

every way reasonably suggested to extinguish the fire and to save life and property in connection

therewith; and

(b) Minoa Ambulance shall provide at all times during the period of this Agreement

emergency ambulance service in said District as that term is described in Section 122-b of the General

Municipal Law of the State of New York.

2. The Village shall be responsible for any loss or damage whatever which shall be

sustained to the fire or emergency ambulance service apparatus of said Village in answering, attending

upon, or returning from a call for assistance in said District under the terms of this Agreement, whether

sustained in the District or outside thereof, and irrespective of the cost thereof.
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3. On  or  before  February  17,  2026,  the  Town  shall  pay  to  the  Village  the  sum  of

$1,427,988, via payments of $40,000 to the Minoa Fire Department and $1,387,988 to the

Village, pursuant to Section 209-d of the General Municipal Law, such total sum to be levied and

assessed against the real taxable property in said District liable to assessment for such purpose and to

be collected with Town taxes. The Village and Minoa Fire Department, Inc. hereby agrees to accept

the said sums in full payment for furnishing aid and the use of its fire or emergency ambulance service

apparatus and for performing all of the things on its part to be performed by the terms hereof during

the period of this Agreement as hereinafter set forth. In support of the sum paid, the Village will

provide the Town a statement detailing the revenues, operating expenses and capital expenditures

budgeted for fire and emergency ambulance service. Revenues budgeted will be based on actual

revenues collected as presented in the AUD Report submitted by the Village to NYS for its prior

fiscal year. The Village will meet periodically with Town representatives to discuss fire and

emergency ambulance service and present their budget and related operating activities to the Town

Board at a Public Hearing.

4. The Town acknowledges and consents that the Village shall charge, bill and collect fees

to persons using the emergency ambulance service within the District under this Agreement, all of which

shall be applied to determine the Town’s payment described in Section 3.

5. The Village shall, at its own expense, secure a policy or policies of insurance issued

by an insurance company or companies duly authorized by law to issue the same and authorized to

do business in the State of New York, and shall deliver to the Town satisfactory evidence of the

issuance thereof, which said policy or policies shall contain provisions insuring the Village, Town

and District against any and all liability, both jointly and severally, including liability for Workers’

Compensation and other compensation and any liability created under the provisions of the General
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Municipal Law of the State of New York, or otherwise, which may become payable by reason of

injury to, or death of, any volunteer fireman, or injury to, or death of, any other person or of damage

to property for which, under the law, either the Village, Town or District may be liable, by reason of

operations within the limits of said District by the Fire Department, Minoa Ambulance or Minoa Fire

Department, Inc.

The Village will maintain both Commercial General Liability Insurance and Umbrella

Liability Insurance with minimum contractual coverage for the benefit of the Town and District in

the aggregate amount of $1,000,000/$2,000,000 and $3,000,000/$5,000,000, respectively, and will

furnish a Certificate of Insurance to the Town and District showing the aggregate coverage

obtained. The Certificate of Insurance will be issued in advance of the Town’s payment described

in Section 3.

6. The Village shall hold the Town and District harmless of and from all loss and expense

of every name and nature arising out of the furnishing of fire protection and emergency ambulance

service to said District during the term of this Agreement up to a monetary limit of $5,000,000, as is

equal to the minimum monetary limits of such Commercial General Liability Insurance and the

Umbrella Liability Insurance the Village secures pursuant to Section 5. It is agreed and understood

by the parties hereto, however, that $5,000,000 shall serve as a measure of the maximum amount for

which the Village shall be liable hereunder. Failure of any such policy to cover a loss for which the

Village is otherwise responsible hereunder, however, shall not relieve the Village from responsibility

therefore. The Town’s right to indemnification pursuant to this provision is in addition to all of its

common law rights and any other rights of any name or nature whatsoever and shall not constitute an

election of remedies. In addition, the obtaining of any liability insurance coverage by any party hereto
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for the purpose of protecting its interests in relation to the subject of this Agreement, or otherwise,

shall not constitute an election of remedies.

7. Members of the Fire Department, Inc., Minoa Ambulance, and Minoa Fire

Department, Inc. while engaged in the performance of their duties in answering, attending upon or

returning from any call provided for by this Agreement, shall have the same rights, privileges and

immunities as if performing the same in the Village.

8. This Agreement shall be for the calendar year 2026, commencing January 1, 2026

and remaining in effect through December 31, 2026.
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IN  WITNESS  WHEREOF,  the  parties  hereto  have  duly  executed  and  delivered  this

Agreement this      day of October, 2025.

TOWN OF MANLIUS

ATTEST:

By:                                                      
Supervisor

Town Clerk

ATTEST:

VILLAGE OF MINOA

By:                                                       
Mayor

Village Clerk

MINOA FIRE DEPARTMENT, INC.

By:                                                             
Fire Chief

By:                                                             
President

; and be it further

RESOLVED, that the Town Supervisor shall be authorized to execute and deliver said

contract substantially in the form set forth hereinabove with such changes as the Town Supervisor

upon the advice of counsel to the Town shall deem necessary, provided such changes are consistent

with this Resolution.
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I, CARRIE GREVELDING, Town Clerk of the Town of Manlius, DO

HEREBY CERTIFY that the preceding Resolution was duly adopted by the Town Board of the

Town of Manlius at a regular meeting of the Board duly called and held on the 8th day of October,

2025; that said Resolution was entered in the minutes of said meeting; that I have compared the

foregoing copy with the original thereof now on file in my office; and that the same is a true and

correct transcript of said Resolution and of the whole thereof.

I  FURTHER  CERTIFY  that  all  members  of  said  Board  had  due  notice  of  said

meeting.

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of 

the Town of Manlius, this 8th  day of October, 2025.

DATED: October 8, 2025
Fayetteville, New York

Carrie Grevelding
Town Clerk of the Town of Manlius 
Onondaga County, New York



 FIRE   EMS  TOTALS 
34% 66%

Special Items  $                                 -    $                                   -    $                                              -   

Dept. Budget  $                1,009,193.00  $                 1,724,455.00  $                             2,733,648.00 

Employee Benefits  $                   483,772.00  $                    939,088.00  $                             1,422,860.00 

Debt Service  $                   249,557.00  $                    484,433.00  $                                733,990.00 

Total Appropriations $                1,742,522.00  $                 3,147,976.00  $                             4,890,498.00 

TOTAL REVENUES  $                                 -    $                    910,000.00  $                                910,000.00 

 BALANCE $                1,742,522.00  $                 2,237,976.00  $                             3,980,498.00 

100%

 FULL VALUE  Rounded

 ASSESSMENT  EQUALIZATION  ASSESSMENT PERCENTAGE

Village of Manlius  $            456,386,963.00 100.00%  $                         456,386,963.00 21.9%

Town of Manlius  $         1,144,817,100.00 100.00%  $                      1,144,817,100.00 54.9%

 Town of Pompey  $            306,087,910.00 63.00%  $                              485,853,825 23.3%

 $                      2,087,057,888.40 100.00%

Tax Rate - Based on (100%) Full Value

 Full Value Assessment  Contract Amounts  Tax Rate 

Village of Manlius  $            456,386,963.00  $                    870,434.60 1.91

Town of Manlius  $         1,144,817,100.00  $                 2,183,428.74 1.91

Town of Pompey  $            485,853,825.40  $                    926,634.66 1.91

Total  $                 3,980,498.00 

Contract Amounts Fire EMS

Town of Manlius  $                   720,531.48  $                 1,462,897.26  $                             2,183,428.74 

Town of Pompey $                   305,789.44  $                    620,845.22  $                                926,634.66 

SUB TOTAL $                1,026,320.92  $                 2,083,742.48  $                             3,110,063.40 

Village of Manlius Tax  $                   381,045.65  $                    489,388.95  $                                870,434.60 

TOTAL $                1,407,366.57  $                 2,573,131.43  $                             3,980,498.00 

FIRE CONTRACT
               MANLIUS FIRE DEPARTMENT 

 2025-2026 
Final Budget as of 4/11/25

TOTAL ASSESSED VALUE



FIRE PROTECTION DISTRICT BUDGET

2025-2026 Proposed

SCHEDULE 1-A Adopted Proposed Cost Pct

APPROPRIATIONS 2024-2025 2025-2026 Difference Difference

PUBLIC SAFETY

A3410.100PERSONAL SERVICE  $                  561,152.00  $              608,933.00  $              47,781.00 7.8%

A3410.110PERSONAL SVC OT  $                  102,000.00  $              102,000.00  $                           -   0.0%

A3410.220EQUIPMENT  $                    45,000.00  $                90,000.00  $              45,000.00 50.0%

A3410.404TELEPHONE  $                      3,200.00  $                  3,200.00  $                           -   0.0%

A3410.408POSTAGE  $                         250.00  $                     250.00  $                           -   0.0%

A3410.414HEAT  $                      8,500.00  $                  5,000.00  $               (3,500.00) -70.0%

A3410.415ELECTRICITY  $                      7,500.00  $                  7,500.00  $                           -   0.0%

A3410.418CLOTHING  $                    10,000.00  $                13,500.00  $                3,500.00 25.9%

A3410.419UNALLOCATED INSURANCE  $                    27,000.00  $                35,000.00  $                8,000.00 22.9%

A3410.420FIRE HOSE  $                      5,000.00  $                  5,000.00  $                           -   0.0%

A3410.421VEHICLE REPAIR  $                    10,000.00  $                13,500.00  $                3,500.00 25.9%

A3410.423REHAB SUPPLIES  $                      1,500.00  $                  1,500.00  $                           -   0.0%

A3410.425FIRE CHIEF TRAINING  $                    18,000.00  $                18,000.00  $                           -   0.0%

A3410.426FIRE PREVENTION  $                      2,250.00  $                  2,250.00  $                           -   0.0%

A3410.427BLDGS & GROUNDS MAINTENANCE $                    12,500.00  $                21,000.00  $                8,500.00 40.5%

A3410.428FIREFIGHTER RECOGNITION  $                      4,500.00  $                  4,500.00  $                           -   0.0%

A3410.429PHYS FITNESS SUPPLIES  $                      2,500.00  $                  2,500.00  $                           -   0.0%

A3410.433RECRUITMENT/RETENTION  $                      2,250.00  $                  2,250.00  $                           -   0.0%

A3410.443CONTRACTUAL LEGAL  $                      8,000.00  $                  6,000.00  $               (2,000.00) -33.3%

A3410.445OFFICE SUPPLIES  $                      1,500.00  $                  2,000.00  $                   500.00 25.0%

A3410.446EQUIPMENT REPAIRS  $                    12,500.00  $                14,000.00  $                1,500.00 10.7%

A3410.447GAS & OIL  $                      9,000.00  $                  9,000.00  $                           -   0.0%

A3410.449CONTRACT SERVICES  $                    22,150.00  $                24,310.00  $                2,160.00 8.9%

A3410.450ADMIN FEES  $                      8,546.00  $                             -    $               (8,546.00) #DIV/0!

A3410.467SUPPLIES  $                    11,000.00  $                11,000.00  $                           -   0.0%

A3410.475PHYSICALS  $                      7,000.00  $                  7,000.00  $                           -   0.0%

#DIV/0!

TOTAL FIRE DEPARTMENT  $                  902,798.00  $           1,009,193.00  $            106,395.00 10.5%

PUBLIC HEALTH

AMBULANCE

A4540.100PERSONAL SERVICES  $               1,089,296.00  $           1,182,045.00  $              92,749.00 7.8%

A4540.110PERSONAL SERVICES  $                  198,000.00  $              198,000.00  $                           -   0.0%

A4540.220EQUIPMENT  $                    26,500.00  $                  1,500.00  $             (25,000.00) -1666.7%

A4540.404TELEPHONE  $                      3,200.00  $                  3,200.00  $                           -   0.0%

A4540.408POSTAGE  $                         250.00  $                     250.00  $                           -   0.0%

A4540.414HEAT  $                      6,500.00  $                  5,000.00  $               (1,500.00) -30.0%

A4540.415ELECTRICITY  $                      7,500.00  $                15,000.00  $                7,500.00 50.0%

A4540.418CLOTHING  $                    10,000.00  $                13,500.00  $                3,500.00 25.9%

A4540.419UNALLOCATED INSUR.  $                    27,500.00  $                32,000.00  $                4,500.00 14.1%

A4540.421VEHICLE REPAIR  $                    14,000.00  $                14,000.00  $                           -   0.0%

A4540.422TRAINING  $                      8,000.00  $                  8,000.00  $                           -   0.0%

A4540.423REHAB SUPPLIES  $                      1,500.00  $                  1,500.00  $                           -   0.0%

A4540.427BLDGS & GROUNDS MAINT  $                    10,000.00  $                21,000.00  $              11,000.00 52.4%

A4540.432EMS RECOGNITION & AWARDS  $                      4,500.00  $                             -    $               (4,500.00) #DIV/0!

A4540.443CONTRACTUAL LEGAL  $                      8,000.00  $                  6,000.00  $               (2,000.00) -33.3%

A4540.445OFFICE SUPPLIES  $                      1,500.00  $                  2,000.00  $                   500.00 25.0%

A4540.446EQUIPMENT MAINTENANCE  $                      4,000.00  $                  4,000.00  $                           -   0.0%

A4540.447GAS & OIL  $                    20,000.00  $                20,000.00  $                           -   0.0%

A4540.449CONTRACT SERVICES  $                    86,760.00  $                85,960.00  $                  (800.00) -0.9%

A4540.467SUPPLIES  $                    22,000.00  $                22,000.00  $                           -   0.0%

A4540.468MEDICATIONS  $                      6,500.00  $                  6,500.00  $                           -   0.0%



A4540.470MEDICAL WASTE  $                      1,000.00  $                     500.00  $                  (500.00) -100.0%

A4540.472OXYGEN  $                      2,500.00  $                  2,500.00  $                           -   0.0%

A4540.474BILLING FEE  $                    90,000.00  $                75,000.00  $             (15,000.00) -20.0%

A4540.475PHYS/IMMUNIZ  $                      5,000.00  $                  5,000.00  $                           -   0.0%

TOTAL AMBULANCE  $               1,654,006.00  $           1,724,455.00  $              70,449.00 4.1%

TOTAL PUBLIC SAFETY AND PUBLIC HEALTH  $               2,556,804.00  $           2,733,648.00  $            176,844.00 6.5%

EMPLOYEE BENEFITS

A9015.800 NYS RETIREMENT - POLICE & FIRE $                  337,865.00  $              516,500.00  $            178,635.00 34.6%

A9025.800 LOCAL PENSION - LOSAP  $                    28,800.00  $                15,000.00  $             (13,800.00) -92.0%

A9030.800 SOCIAL SECURITY  $                  132,370.00  $              159,960.00  $              27,590.00 17.2%

A9040.800 WORKERS COMPENSATION  $                  102,000.00  $              147,000.00  $              45,000.00 30.6%

A9055.800 DISABILITY INSURANCE  $                      8,000.00  $                13,000.00  $                5,000.00 38.5%

A9060.800 HOSPITAL & MEDICAL INSURANCE $                  499,787.00  $              570,000.00  $              70,213.00 12.3%

A9089.800 OTHER BENEFITS - EAP & LTD  $                      1,250.00  $                  1,250.00  $                           -   0.0%

A9089.813 OTHER BENEFITS - UNREIMB. MED. $                         150.00  $                     150.00  $                           -   0.0%

 $                           -   

TOTAL EMPLOYEE BENEFITS  $               1,110,222.00  $           1,422,860.00  $            312,638.00 22.0%

DEBT SERVICE

SERIAL BONDS

A9710.600 PRINCIPAL  $                  405,000.00  $              415,000.00  $              10,000.00 2.4%

A9710.700 INTEREST  $                  274,635.00  $              264,370.00  $             (10,265.00) -3.9%

 $                           -   

TOTAL SERIAL BONDS  $                  679,635.00  $              679,370.00  $                  (265.00) 0.0%

INSTALLMENT PURCHASE

A9785.700 BAN Interest

TOTAL BOND ANTICIPATION NOTES

A9785.600 Installment Principal  $                    50,545.00  $                50,545.00  $                           -   0.0%

A9785.700 Installment Interest  $                      4,075.00  $                  4,075.00  $                           -   0.0%

 $                           -   

TOTAL INSTALLMENT PURCHASE  $                    54,620.00  $                54,620.00  $                           -   0.0%

 $                           -   

TOTAL DEBT SERVICE  $                  734,255.00  $              733,990.00  $                  (265.00) 0.0%

 $                           -   

TOTAL APPROPRIATIONS  $               4,401,281.00  $           4,890,498.00  $            489,217.00 10.0%



FIRE DISTRICT BUDGET

2025-2026

Proposed Budget

REVENUES

 Adopted Proposed

 Budget Budget

 2024-2025 2025-2026

Ambulance Billing  $                 900,000.00  $                    910,000.00 

Ambulance Billing Pompey Hill  $                                  -   

Net Operating Statement 20-21  N/A 

Fire Protection Other Gov't  $                 879,941.00  $                 1,026,321.00 

Ambulance Service Other Gov't  $              1,786,547.00  $                 2,083,742.00 

Community Room Rentals  $                                  -    $                                  -   

Fire/EMS Reserve Transfer  $                    50,000.00  $                                  -   

Debt Service Fund Transfer EMS  $                    25,000.00 

Equipment Sales  $                                  -    $                                  -   

VILLAGE MANLIUS TAX  $                 759,793.00  $                    870,435.00 

TOTAL REVENUES  $                 4,401,281.00  $                 4,890,498.00 



IN THE MATTER

of RESOLUTION AUTHORIZING
FIRE PROTECTION AND

Contracting with the Village of EMERGENCY AMBULANCE 
Manlius, New York, for Fire Protection SERVICE AGREEMENT AFTER
and Emergency Ambulance Service for the PUBLIC HEARING
MANLIUS FIRE PROTECTION 
DISTRICT of the TOWN OF MANLIUS

The TOWN BOARD OF THE TOWN OF MANLIUS, in the County of

Onondaga, State of New York, met in regular session at the Town Hall in the Town of Manlius,

located at 301 Brooklea Drive in the Village of Fayetteville, County of Onondaga, State of New

York, and virtually on the platform commonly referred to as Zoom, the Town Facebook page and

YouTube on the 8th  of October, 2025, at 6:30 p.m.

The meeting was called to order by John T. Deer, Supervisor, and the following

were present, namely:

John T. Deer Supervisor

Sara Bollinger Councilor

Alissa Italiano Councilor

Katelyn M. Kriesel Councilor

Michael Nesci Councilor

William Nicholson Councilor

Ingrid  Gonzalez-McCurdy Councilor

The following resolution was moved, seconded, and adopted:

WHEREAS, there has been duly established in the Town of Manlius a Fire Protection District 

known as “MANLIUS FIRE PROTECTION DISTRICT OF THE TOWN OF MANLIUS”; and
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WHEREAS, the Town Board of the Town of Manlius by Resolution duly adopted on

August 27, 2025 called a Public Hearing on October 8th, 2025 at 6:34 p.m., to be held virtually and in-

person, to consider the proposition of contracting with the Village of Manlius, New York, for fire

protection and emergency ambulance service to be furnished by said Village to the Manlius Fire

Protection District of the Town of Manlius and, at the same time and place, to hear all persons interested

in the subject thereof; and

WHEREAS, a notice of said Public Hearing was duly published as required by law; and

WHEREAS, the Public Hearing in the matter was duly held at the time and place aforesaid,

and all persons desiring to be heard having been heard.

NOW, THEREFORE, be it

RESOLVED, that the Town Board of the Town of Manlius contract with the Village of

Manlius, New York, which maintains a Volunteer Fire Department, for the furnishing of fire

protection and emergency ambulance service to the Manlius Fire Protection District of the Town

of Manlius upon substantially the same form, terms and substance hereinafter set forth and that an

Agreement be executed on behalf of the Town Board by the members thereof, with such changes

as shall be consistent with this Resolution as the Town Supervisor shall approve on the advice of

counsel to the Town, to wit:
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AGREEMENT

THIS AGREEMENT, made this   day of October 2025, by and between the Town of

Manlius, Onondaga County, New York, (hereinafter designated as the “Town”), and the Village

of Manlius, Onondaga County, New York (hereinafter designated as the “Village”):

WITNESSETH:

WHEREAS, the Village maintains a Volunteer Fire Department (hereinafter designated 

as the “Fire Department”) and an emergency ambulance service (hereinafter designated as the

“Ambulance Service”), each comprised of volunteer and paid personnel under the supervision of

the Board of Trustees of the Village (hereinafter designated as the “Village Board”); and

WHEREAS, the Manlius Fire Company has heretofore duly consented to the 

furnishing of fire protection and emergency ambulance service and to the execution of this 

Agreement, and

WHEREAS, the Fire Department and the Ambulance Service has heretofore duly 

consented to the furnishing of fire and emergency ambulance service and to the execution of this 

Agreement; and

WHEREAS, there has heretofore been duly established in the Town a Fire Protection 

District known as “Manlius Fire Protection District of the Town of Manlius” (hereinafter 

designated as the “District”), embracing territory in the Town surrounding said Village, which 

such territory is more fully described in the resolution establishing said District as reestablished 

and redefined in certain resolutions of the Town Board of the Town of Manlius (hereinafter 

designated as the “Town Board”) adopted October 6, 1971; and
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WHEREAS, following a Public Hearing duly called and held on October 8, 2025, the 

Town Board duly authorized an Agreement with the Village upon the terms and provisions herein 

set forth; and

WHEREAS, this Agreement has been duly authorized by the Village Board.

NOW, THEREFORE, in consideration of the payments herein agreed to be paid by the

Town to the Village, the mutual covenants herein contained, and other good and valuable

consideration, the parties hereto agree as follows:

1. The Village shall furnish fire protection and emergency ambulance service within the

District during the term of this Agreement in the manner following, to wit:

(a) The Fire Department shall at all times during the period of this Agreement be subject

to calls for attendance upon any fire occurring in said District, and when notified of a fire within the

District, such Fire Department shall respond and attend upon the fire, without delay, with suitable

equipment, including, but not limited to, suitable ladders, pumping and hose apparatus, and upon

arriving at the scene of the fire, the firemen of the Village attending shall proceed diligently and in

every way reasonably suggested to extinguish the fire and to save life and property in connection

therewith; and

(b) The Ambulance Service shall provide at all times during the period of this Agreement

emergency ambulance service in said District as that term is described in Section 122-b of the General

Municipal Law of the State of New York.

2. The Village shall be responsible for any loss or damage whatever which shall be

sustained to the fire or emergency ambulance service apparatus of said Village in answering, attending
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upon, or returning from a call for assistance in said District under the terms of this Agreement, whether

sustained in the District or outside thereof, and irrespective of the cost thereof.

3. On  or  before  February  17,  2026,  the  Town  shall  pay  to  the  Village  the  sum  of

$2,183,428.74 to be levied and assessed against the real taxable property in said District liable to

assessment for such purpose and to be collected with Town taxes. The Village hereby agrees to

accept the said sum in full payment for furnishing aid and the use of its fire or emergency ambulance

service apparatus and for performing all of the things on its part to be performed by the terms hereof

during the period of this Agreement as hereinafter set forth. In support of sum paid, the Village will

provide the Town a statement detailing the revenues, operating expenses and capital expenses budgeted

for fire and emergency ambulance service. Revenues budgeted will be based on actual revenues

collected as presented in the AUD Report submitted by the Village to NYS for its prior fiscal year. The

Village will meet periodically with Town representatives to discuss fire and emergency ambulance

service and present their budget and related operating activities to the Town Board at a Public Hearing.

4. The Town acknowledges and consents that the Village shall charge, bill and collect fees

to persons using the Ambulance Service within the District under this Agreement, all of which shall be

applied to determine the Town’s payment described in Section 3.

5. The Village shall, at its own expense, secure a policy or policies of insurance issued

by an insurance company or companies duly authorized by law to issue the same and authorized to

do business in the State of New York, and shall deliver to the Town satisfactory evidence of the

issuance thereof, which said policy or policies shall contain provisions insuring the Village, Town

and District against any and all liability including liability for Workers’ Compensation and other

compensation and any liability created under the provisions of the General Municipal Law of the

State of New York, or otherwise, which may become payable by reason of injury to, or death of, any



- 6 -

volunteer fireman, or injury to, or death of, any other person or of damage to property for which,

under the law, either the Village, Town or District may be liable, by reason of operations within the

limits of said District by the Fire Department or the Ambulance Service.

The Village will maintain both Commercial General Liability Insurance and Umbrella

Liability Insurance with minimum contractual coverage for the benefit of the Town and District in

the aggregate amount of $1,000,000/$2,000,000 and $3,000,000/$5,000,000, respectively, and will

furnish a Certificate of Insurance to the Town and District showing the aggregate coverage

obtained. The Certificate of Insurance will be issued in advance of the Town’s payment described

in Section 3.

6. The Village shall hold the Town and District harmless of and from all loss and expense

of every name and nature arising out of the furnishing of fire protection and emergency ambulance

service to said District during the term of this Agreement up to a monetary limit of $5,000,000, as is

equal to the minimum monetary limits of such Commercial General Liability Insurance and the

Umbrella Liability Insurance the Village secures pursuant to Section 5. It is agreed and understood

by the parties hereto, however, that $5,000,000 shall serve as a measure of the maximum amount for

which the Village shall be liable hereunder. Failure of any such policy to cover a loss for which the

Village is otherwise responsible hereunder, however, shall not relieve the Village from responsibility

therefore. The Town’s right to indemnification pursuant to this provision is in addition to all of its

common law rights and any other rights of any name or nature whatsoever and shall not constitute an

election of remedies. In addition, the obtaining of any liability insurance coverage by any party hereto

for the purpose of protecting its interests in relation to the subject of this Agreement, or otherwise,

shall not constitute an election of remedies.
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7. Members of the Fire Department and the Ambulance Service, while engaged in the

performance of their duties in answering, attending upon or returning from any call provided for by

this Agreement, shall have the same rights, privileges and immunities as if performing the same in

the Village.

8. This Agreement shall be for the calendar year 2026, commencing January 1, 2026

and remaining in effect through December 31, 2026.
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IN  WITNESS  WHEREOF,  the  parties  hereto  have  duly  executed  and  delivered  this

Agreement this      day of October, 2025.

TOWN OF MANLIUS

ATTEST:

By:                                                      
Supervisor

Town Clerk

ATTEST:

VILLAGE OF MANLIUS

By:                                                       
Mayor

Village Clerk
MANLIUS FIRE COMPANY

By:                                                             
Fire Chief

VILLAGE OF MANLIUS AMBULANCE 
SERVICE

By:                                                             
Administrative Assistant

VILLAGE OF MANLIUS FIRE
DEPARTMENT

By:                                                             
Fire Chief

; and be it further
RESOLVED, that the Town Supervisor shall be authorized to execute and deliver said

contract substantially in the form set forth hereinabove with such changes as the Town Supervisor

upon the advice of counsel to the Town shall deem necessary, provided such changes are consistent

with this Resolution.
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I, CARRIE GREVELDING, Town Clerk of the Town of Manlius, DO

HEREBY CERTIFY that the preceding Resolution was duly adopted by the Town Board of the

Town of Manlius at a regular meeting of the Board duly called and held on the 8th day of October,

2025; that said Resolution was entered in the minutes of said meeting; that I have compared the

foregoing copy with the original thereof now on file in my office; and that the same is a true and

correct transcript of said Resolution and of the whole thereof.

I  FURTHER  CERTIFY  that  all  members  of  said  Board  had  due  notice  of  said

meeting.

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of 

the Town of Manlius, this 8th  day of October, 2025.

DATED: October 8, 2025
Fayetteville, New York

Carrie Grevelding
Town Clerk of the Town of Manlius 
Onondaga County, New York



John T. Deer, Supervisor

Town Board – Sara Bollinger, Katelyn M. Kriesel, Alissa Italiano, William Nicholson, Michael Nesci, Ingrid Gonzalez-McCurdy

301 Brooklea Drive ×Fayetteville, NY 13066 × Telephone: (315) 637-3521 × Fax: (315) 637-0713

www.townofmanlius.org

Town of Manlius

Town of Manlius

Land Acknowledgement

October 8, 2025

The Town of Manlius is located on the ancestral lands of the Onondaga Nation, one of six nations of the 

Haudenosaunee Confederacy – the oldest participatory democracy on Earth. 

The Town of Manlius has a rich history that we work diligently to preserve and recognize.  We acknowledge 

that Indigenous struggles are not only a part of the past but also part of the present.  We would like to officially 

acknowledge that we are on the traditional land of the Onondaga Nation. 
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CONTRACT BETWEEN CENTRAL NEW YORK SOCIETY FOR THE PREVENTION OF 

CRUELTY TO ANIMALS AND THE TOWN OF MANLIUS NEW YORK  

 

THIS AGREEMENT, by and between Town of Manlius a municipality of the State of New York, with its 

principal offices located at 301 Brooklea Drive, Fayetteville, NY 13066 (hereinafter referred to as the 

“Municipality”) and Central New York Society for the Prevention of Cruelty to Animals (“Contractor” or 

“CNYSPCA”) with the office located at 5878 East Molloy Road, Syracuse, NY 13211   

 

WHEREAS, the Municipality are in need of a contractor who will provide “Dog Control” services for the Town of 

Manlius, and including the Village of Manlius, Fayetteville and Minoa, which Villages the Tow of Manlius provides 

serve to; and 

 

WHEREAS, it is the intention of the Municipality to retain the CNYSPCA to provide Dog Control Services.  

(Hereinafter the “Project”) 

 

NOW THEREFORE, the parties hereto, in consideration of the covenants herein contained do hereby agree as 

follows: 

 

TERM: 

The term of this agreement shall be effective on January 1, 2026 and remain in effect through December 

31, 2028. 

 

SCOPE OF SERVICES: 

The CNYSPCA shall: 

a. Promptly respond to, enforce provisions of Article 7 of the Agriculture and Markets Law of the State of 

New York and ordinances of the Town of Manlius pertaining to dogs, which are reported to the 

CNYSPCA and which are occurring within the boundaries of the Town of Manlius and including the 

Village of Manlius, Fayetteville.  Such services will include, as necessary, seizure, removal and shelter 

of any dog found to be the subject of a violation of the above referenced law; and   

 

b. Work in conjunction with local police and Municipality and participate in prosecutions of Town Code 

and/or Agriculture and Markets Law as is deemed necessary by the Town.  

 

FEE & PAYMENT: 

a. The compensation for the rendering of the CNYSPCA’s services shall be thirty-two thousand eight 

hundred seventy-four and fifty-four cents ($32,874.56) for the year 2026, thirty-four thousand one hundred 

eighty-nine and fifty-four cents ($34,189.54) for the year 2027, thirty-five thousand five hundred fifty-

seven and twelve cents ($35,557.12) for the year 2028. Payment under this Agreement shall be by 

February 1st of each year of the contract. 

 

INDEMNIFICATION: 

a. CNYSPCA agrees that it shall defend, indemnify and hold harmless the Municipality and against all liability, 

damages, expenses, costs, causes of actions, suits, claims or judgments arising, occurring or resulting from 

property damage, personal injuries or death to persons arising, occurring or resulting from property damage, 

personal injuries or death to person arising, occurring or resulting from or out of the work of the CNYSPCA 

and its agents, servants or employees, and from any loss or damage arising, occurring or resulting from the acts 

or failure to act or any default or negligence by CNYSPCA or failure on the part of CNYSPCA to comply with 

any of the covenants, terms or conditions of this agreement. 
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b. The CNYSPCA agrees to make no claim for damages for delay occasioned by an act or  

omission of the municipality. 

 

EXCLUSIVITY: 

a. The CNYSPCA retains the right to provide services directly or indirectly through contracts with another agency 

as long as those services do not cause a conflict of interest or breach of confidentiality to occur or a result in a 

disruption or limitation of the services to be provided to the Town under this agreement.  

 

CNYSPCA STATUS: 

a. It is intended by both the CNYSPCA and the Municipality that CNYSPCA's status be that of an 

independent contractor, and that nothing in this Agreement be construed to create an employer/employee 

relationship between CNYSPCA and Municipality.  The CNYSPCA shall not be eligible for compensation 

due to a) illness; b) absence due to normal vacation; c) absence due to attendance at school or special 

training or a professional convention or meeting. 

 

b. The CNYSPCA agrees that at no time shall the CNYSPCA indicate or represent that they are an employee 

of the Municipality. 

 

c. The Municipality agrees not to withhold from the payments provided for services rendered for any State or 

Federal income tax, unemployment insurance, worker's compensation, disability insurance or social 

security insurance (FICA).  The CNYSPCA will indemnify, defend and hold the municipality from all loss 

or liability incurred as a result of not making such payments or withholdings. 

 

d. The CNYSPCA understands, and represents to the Municipality, that such insurance and tax payments are 

the sole responsibility of the CNYSPCA. 

 

e. If the Internal Revenue Service or any other governmental agency questions or challenges CNYSPCA's 

independent contractor status it is agreed that both Municipality and CNYSPCA shall have the right to 

participate in any conference, discussion, or negotiations with the governmental agency, irrespective of with 

whom or by whom such discussions or negotiations are initiated. 

 

f. Contractor represents and agrees to comply with the requirements of the Civil Rights Acts of 1964 s amended, 

the Age Discrimination Employment Act of 1973 as amended, Executive Order No. 11246, entitled “Equal 

Employment Opportunity” as amended, by Executive Order No. 11375 and as supplemented in Department of 

Labor Relations, 41 CFR Part 60. 

 

g. The Contractor agrees to comply with Federal and State Laws as supplemented in the Department of 

Labor regulation and any other regulations of the Federal and State entitles relating to such employment 

and Civil Rights requirements. 

  

INSURANCE: 

a. CNYSPCA shall maintain general liability insurance and will provide the municipality with proof of 

coverage in the amount of $1,000,000 per incident and $3,000,000 aggregate throughout the term of this 

Agreement. The CNYSPCA agrees to have the municipality named as an “additional insured” on the 

general liability policy and to provide the municipality with certificates from said insurance company or 

companies showing the proof of insurance as stated heretofore. 

 

b. The Agreement shall be void and of no effect unless each party and other person or entity making or 

performing this Agreement shall secure compensation for the benefit of, and keep insured during the life of 

this Agreement, the employees engaged thereon, in compliance with the provisions of the New York State 

Workers’ Compensation law.  Each party further agrees to comply with the requirements of the New York 

State Workers’ Compensation Board regarding proof of compliance with the New York State Workers’ 
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Compensation Law. 

 

TERMINATION: 

a. This Agreement may be terminated by either party giving to the other at least thirty (30) calendar days prior 

written notice of termination.  However, in the event the CNYSPCA defaults in the performance of any of the 

CNYSPCA’s obligation under this Agreement, the Agency may terminate the Agreement effective upon 

written notice served at any time upon the CNYSPCA. 

 

b. Upon termination of termination the CNYSPCA shall immediately submit to the Agency all required 

documentation for services rendered up to the date of termination before a final reimbursement for 

services rendered can occur. 

 

c. Upon notice of termination, the CNYSPCA shall immediately deliver to Municipality all records, reports, 

case files and any other documents which may be in their possession as a result of their services under this 

Agreement. 

 

LICENSES AND PERMITS: 

The CNY SPCA represents it, or its employees shall have all licenses or permits required for its services or work under 

this Agreement, prior to the commencement of services or work. 

 

ENTIRE AGREEMENT: 

The terms of this Agreement, including any attachments, amendments, addendums or appendixes attached hereto, 

constitute the entire understanding and agreement of the parties and cancels and supersedes all prior negotiations, 

representations, understandings or agreements, whether written or oral, with respect to the subject matter of this 

Agreement. No waiver, alterations modifications of and provisions of this Agreement shall be binding unless in writing 

and signed by the duly authorized representative of the parties sought to be bound. 

 

IN WITNESS WHEREOF, this agreement has been duly executed and signed by: 

 

 

DATED:        TOWN OF MANLIUS 

         

        BY:      

         

        TITLE:      

        

     

         

DATED:       CENTRAL NEW YORK SOCIETY FOR THE 

        PREVENTION OF CRUELTY TO ANIMALS

   

 

        BY:      

               Sean-Patrick Malloy 

 

        TITLE: Executive Director   

 

 

9/26/2025



 

 
 
 
THIS AGREEMENT, made this 1st day of January 2026, by and between the TOWN OF MANLIUS 
municipal corporation in the State of New York, hereinafter called the “MUNICIPALTY” and the 
CENTRAL NEW YORK SOCIETY FOR THE PREVENTION OF CRUELTY TO ANIMALS (CNY SPCA), a 
charitable corporation organized and existing under the laws of the State of New York, having it’s 
office and principal place of business at 5878 East Molloy Road, in the Town of Dewitt, County of 
Onondaga, and State of New York, hereinafter called “CNYSPCA”. 
 

WITNESSETH 
 

The CNYSPCA in consideration of the payment to it by the Municipality of certain sums of 
money to be paid in the manner and at the times hereinafter particularly described, hereby 
covenants and agrees that: 
 

That the CNYSPCA will promptly respond to, investigate violations of and enforce provisions 
of Article 26 of the Agriculture and Markets Law of the State of New York which are reported 
to it by the Municipality and which are occurring within the boundaries of the Municipality.  
Such services will include as necessary seizure of, removal and shelter of any animal found to 
be the subject of a violation of the above referenced law.  
 

The Municipality shall pay to the CNY SPCA the sum of $6,525.69 for the year 2026, the sum 
of $6,786.72 for the year 2027 and the sum of $7,058.19 for the year 2028. Payment shall be 
made by February 1st of each year of the agreement. 
 
This shall be considered as additional and separate services provided in addition to any other 
Agreement for services between the parties. 
 

The CNY SPCA and the Municipality shall have the absolute right to terminate this agreement and 
such action shall not be deemed a breach of contract.  The CNY SPCA and the Municipality may 
terminate this agreement with 30-day notice delivered or mailed to the other party. 
 

The CNYSPCA agrees that it shall defend , indemnify and hold harmless the Municipality and 
against all liability, damages, expenses, costs, causes of actions, suits, claims or judgements 
arising occurring or resulting from or out of the work of the CNYSPCA and its agents, servants, 
or employees, and from any loss or damage arising, occurring or resulting from the acts or 
failure to act or any default or negligence by the CNYSPCA or failure on the part of the 
CNYSPCA to comply with any of the covenants, terms, or conditions of this agreement.   
 



The CNYSPCA agrees to make no claim for damages for delay occasioned by an act or omission 
of the municipality. 
 

The CNYSPCA is insured for acts or omissions of its employees with proof of insurance to be 
provided upon the execution of this contract. 
 
This agreement shall commence on January 1, 2026 and shall continue to and including 
December 31, 2028. 
 
IN WITNESS WHEREOF, the parties have caused their seals to be affixed hereunto and this 
Agreement to be signed by their duly authorized officers the day and year first written below. 
 
 
 
 
 
DATED: _______________________ 
 
 
 
 
 
 
 
DATED:_________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
TOWN OF MANLIUS 
 
By:  ________________________________ 
 
Title:  _______________________________ 
 
 
 
CENTRAL NEW YORK SOCIETY FOR THE 
PREVENTION OF CRUELTY TO ANIMALS 
 
By:  ________________________________ 
         Sean-Patrick Malloy 

Title:  Executive Director 

9/26/2025



T o w n   o f   M a n l i u s 

Bridge to Medicare Policy

Purpose

The Bridge to Medicare Policy provides spouses of eligible retired Town of Manlius 

employees with continued access to Town-sponsored health insurance coverage at the 

current active employee contribution rate until the spouse reaches Medicare eligibility age. 

This benefit is designed to assist long term employees with affordable health coverage 

during the transition between retirement and Medicare enrollment.

Eligibility Criteria

To qualify for the Bridge to Medicare Program, the following requirements must be met:

1. Service Requirement: The employee must have completed 20 or more years of service 

with the Town of Manlius at the time of retirement, and the spouse must be age 62 or older.

2. Insurance Enrollment History:

 To be eligible for coverage, the employee must have been continuously enrolled in 

the Town family health insurance plan for at least 2 years immediately prior to 

retirement.

3. Retirement Status: The employee must be officially retiring and collecting a pension from 

the New York State Retirement System.

Coverage Terms

• Eligible retirees may continue with family coverage at the time of retirement. Changes in 

plan type (e.g., from family to single) are not permitted after retirement unless there is a 

qualifying event or during open enrollment.

• Retirees will contribute to their health plan at the same rate as active, non-union 

employees at the time of their retirement.

• This coverage continues until the retiree's spouse reaches Medicare eligibility. Once 

eligible for Medicare, the retiree's spouse will be transitioned off the Bridge to Medicare 

coverage and may enroll in the Town’s Medicare Advantage plan.

• Surviving spouses are eligible for continuation under the Bridge to Medicare Program.

• If, at the time of the employee’s retirement, the spouse is under age 62, the spouse will 

follow the current handbook rule: retirees are eligible to elect family coverage and their 

premium for a family plan will be the entire cost of a single plan premium, plus the current 

non-union premium rate for single coverage. The cost to have the spouse on the plan would 

therefore be the entire cost of a single plan premium until the spouse turns age 62.



Effective Date

This policy shall take effect January 1, 2026. It applies only to employees retiring on or after 

that date.

Notes

• Eligibility and continuation of coverage under this program are subject to periodic review 

and amendment by the Town Board.



Bridge to Medicare Policy – Frequently Asked Questions (FAQ)
Q1: Who is eligible for the Bridge to Medicare Program?

Spouses of retired employees who retired before Medicare eligibility age (typically 65), 

where the employee completed at least 20 years of service with the Town, met the 

enrollment history requirement and the spouse is at least age 62.

Q2: What is the insurance enrollment history requirement?

The retired employee must have been continuously enrolled in the Town family health 

insurance plan for at least two (2) years immediately prior to retirement.

Q3: How long can the spouse stay on the Bridge to Medicare coverage?

Coverage continues until the retiree's spouse reaches Medicare eligibility age.

Q4: What happens when the retiree's spouse becomes Medicare eligible?

Once the retiree's spouse becomes Medicare eligible, they will be transitioned off the Bridge

to Medicare coverage and may enroll in the Town’s Medicare Advantage plan.

Q5: Can plan type change after retirement?

No. Retirees must remain in family coverage if they retire with family coverage. Changes in 

plan type are only permitted in the event of a qualifying event or during open enrollment.

Q6: How much will the retiree and spouse pay for coverage under this program?

The retiree and spouse will contribute at the same rate as active, non-union employees at 

the time of retirement. Future adjustments to non-union rates will also apply.

Q7: Are surviving spouses eligible for this program?

Yes. Surviving spouses are eligible for continuation under the Bridge to Medicare Program.

Q8: When does this program take effect?

The program is effective January 1, 2026, and applies only to employees retiring on or after 

that date.

Q9: What if the retiree’s spouse is under age 62 at the time of retirement?

If the spouse is under age 62 at the time of retirement, coverage follows the current 

handbook rule: retirees may elect family coverage and the premium for a family plan will be

the entire cost of a single plan premium, plus the current non-union premium rate for single

coverage. This cost applies until the spouse reaches age 62, at which point they may 

transition to the Bridge to Medicare coverage.



T o w n   o f   M a n l i u s 

Longevity Pay Policy
Effective Date: January 1, 2026

Purpose

The Town of Manlius recognizes and rewards the long-term dedication and commitment of 

its employees. The Longevity Policy provides an annual bonus to eligible employees based 

on total years of qualifying service.

Eligibility

1. Service Requirements

 Employees must have completed at least six (6) years of total qualifying service by 

December 31 of the year preceding payment to be eligible for a longevity bonus.

 Volunteer service does not count toward years of service.

 Employees must be actively employed by the Town at the time of payout or have 

retired after December 31 of the preceding year.

 Part-time employees who transition to full-time status will have their years of 

service pro-rated based on their part-time employment with the Town prior to 

moving into a full-time role.

2. Years of Service Calculation

 Years of service are calculated from the employee’s hire date with the Town of 

Manlius.

3. Separation Before Payout

 If an employee separates from service after December 31 but prior to the February 

payout, they will still receive the longevity payment for which they qualified as of 

December 31 of the prior year.

 No pro-rated payments will be made for employees who leave prior to December 

31.

Payment Schedule

 Longevity bonuses will be paid in a single lump sum during the first pay period of 

February each year.

 The bonus is considered compensation and will be added to each eligible employee’s

salary in the payroll period it is paid.



Longevity Payment Tiers

Years of Service Annual Longevity Bonus (Current Employees in 

Category)

6 – 10 years $1,000 4 employees

11 – 15 years $2,000 3 employee

16 – 20 years $3,000 4 employees

21 – 25 years $4,000 1 employees

26 – 29 years $5,000 2 employees

30+ years $6,000 1 employees

Notes

- Longevity pay is separate from base salary increases and is not compounded.

- The Town reserves the right to amend or discontinue the program.



Longevity Pay Policy – Frequently Asked Questions (FAQ)

Q1: Who is eligible for longevity pay?

Employees with at least six (6) years of qualifying service as of December 31 of the prior 

year are eligible. 

Q2: How is 'years of service' calculated?

It is based on your hire date with the Town of Manlius.

Q3: When is the longevity bonus paid?

It is paid in a single lump sum during the first pay period of February each year.

Q4: What if I retire before the February payout?

If you retire after December 31 but before the payout date, you will still receive the 

longevity payment for which you qualified as of December 31.

Q5: Can my longevity payment be pro-rated if I leave mid-year?

No. Longevity pay is only granted if you are employed on December 31 of the prior year or 

retire after that date. No partial payments are made for service ending before December 31.

Q6: Does longevity pay affect my base salary?

No. Longevity pay is separate from your base salary and does not increase your regular pay 

rate. It is a one-time annual payment.

Q7: Will this policy change in the future?

The Town reserves the right to amend or discontinue the program at any time.



TOWN OF MANLIUS

EMPLOYEE HANDBOOK ACKNOWLEDGEMENT

I hereby acknowledge that I have received a copy of the Town of Manlius
Employee Handbook outlining the benefits, rules and regulations of the
Town. I further acknowledge that I have read the content of the Handbook
and will contact my department head with any questions.

I understand that the Town of Manlius reserves the right to change or modify
any portion of this Handbook. I agree to abide by the policies outlined in this
Handbook.

I understand that the employee benefits, personnel policies, and rules in the
Handbook will remain in effect unless changes become necessary.

The Town of Manlius follows a policy of “employment at will”. Accordingly,
this Handbook is not intended to be a contract of employment or a warranty
of benefits.

This Handbook is intended only for internal use by the Town of Manlius. The
contents of this Handbook may not be copied or reproduced in any form or
by any means for any other individual or organization without the prior written
permission of the Town.

I also hereby acknowledge that I have received, read, and understand the
Town’s policies regarding, Harassment, Discrimination, and Retaliation and
agree to follow the terms of these policies during my employment.

________________________________________________________
EMPLOYEE NAME (PLEASE PRINT)

________________________________________________________
EMPLOYEE SIGNATURE DATE OF SIGNATURE

_______________________________________________________
SIGNATURE OF TOWN MANAGER DATE OF SIGNATURE



TOWN OF MANLIUS 

EMPLOYEE HANDBOOK
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100 INTRODUCTION

101 Welcome Letter

Welcome to the Town of Manlius!

As an employee of the Town, you are asked to read and become
familiar with the contents of this Employee Handbook. The
policies, procedures, and provisions outlined in this Handbook are
designed to serve as guidelines to keep you as informed as much
as possible about your employment. Please read the Handbook
in its entirety.

While the provisions and procedures outlined herein should give
answers to most of your general questions about employment, this
Handbook cannot cover every situation that might arise. The
Handbook is a compilation of policies related to law or approved
by the Board, and procedures and guidelines that can be changed

internally. Neither any individual section nor the Handbook as a
whole is intended to create any kind of contractual relationship; all
provisions outlined herein are subject to change at the Board’s
discretion, with or without notice.

If you have questions about these guidelines or any job-related
topic, please consult with your Department Head, the Town
Manager, or me at any time.

I appreciate the opportunity to work with you, and wish you
success as we turn to face the numerous challenges,
opportunities, and potential rewards ahead.

Sincerely,

John T. Deer
Town of Manlius Supervisor
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102 The Purpose of this Handbook

The purpose of this Handbook is to communicate the Town of
Manlius’ personnel policies and practices to all employees. It is
extremely important that our employees understand the policies
that relate to benefits, employment classifications, rules,
regulations, pay policies, and personnel practices. This Handbook
does not create any kind of contractual relationship and all
provisions outlined herein are subject to change at the Board’s
discretion, with or without notice. Further, all employment in the
Town, with the exception of employment covered by a specific
contract, is employment at will. This means either the Town or the
employee may terminate the employment relationship, subject to
the requirements of the New York State Civil Service Law, Town
Law, or any applicable law, rule or regulation. Do not hesitate to
contact your Department Head or the Town Manager if you have
questions regarding any topic covered in this Handbook.

103 Civil Service Employees

The provisions of this Handbook shall not be deemed in any way
to conflict with or modify any act of the Legislature of the State of
New York, relating to the Civil Service rights, privileges or status
of any employees in the Town.

104 Manlius Police and Highway Department Employees

The Town of Manlius Police Department and Highway Department
have existing collective bargaining agreements. The employment
terms set out in this Handbook are separate from, and do not
replace, amend, or supplement any terms or conditions of
employment stated in any collective bargaining agreement that a
union has with Manlius Police and Highway Department
employees. Employees should consult the terms of their
respective collective bargaining agreements with regard to any
conflicting terms between those agreements and this Handbook. 
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105 Changes or Modifications

The Town of Manlius reserves the right to interpret, change or
modify any action of this Handbook with or without notice. The
employee benefits, personnel policies, procedures and rules of
this Handbook will remain in effect until they are changed.

Questions about any topic covered in this Handbook should 
be directed to the employee’s immediate supervisor.

106 Hiring Process

Any and all employment offers must be approved by a motion of
the Town Board. Only the Town Board has authority to hire and
determine salary, except those salaries governed by an existing
labor agreement.

200 COMPLIANCE POLICIES

201 The Americans with Disabilities Act (ADA)

The Town is committed to complying with all applicable provisions
of state, federal and local laws prohibiting discrimination, including
the Americans with Disabilities Act. It is the Town’s policy not to
discriminate against any qualified employee or applicant with
regard to any terms or conditions of employment because of such
individual’s disability or perceived disability so long as the
employee can perform the essential functions of the job.
Consistent with this policy of nondiscrimination, the Town will
provide reasonable accommodations to a qualified individual with
a disability as defined by the ADA, who has made the Town aware
of his or her disability and need for accommodation, provided that
such accommodation does not constitute an undue hardship for
the Town. Employees with a disability who believe they need a
reasonable accommodation to perform the essential functions of
their job should contact their Department Head.
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The Town will engage in a timely, good faith interactive process with the employee to identify reasonable
accommodations. Employees may be asked to submit relevant medical documentation.

202 Equal Employment Opportunity

Equal Employment Opportunity has been, and will continue to be,
a fundamental principle at the Town of Manlius, where employment is
based upon personal capabilities and qualifications without

discrimination because of race, color, religion, sex, sexual
orientation, age, national origin, disability, veteran status, genetic
predisposition, or any other protected characteristic as
established by law. Specifically, the Town strictly prohibits
and does not tolerate discrimination against employees,
applicants, interns, or any other covered persons because of age,
race, color, religion, creed, national origin including ancestry,
ethnicity, sex including pregnancy, gender, gender identity or
expression, including status as a transgender individual, physical
or mental disability, including gender-related conditions,
citizenship or immigration status, military status, including past,
current, or prospective service in the uniformed services, genetic
information, predisposing genetic characteristics, marital status,
domestic violence victim status, familial status, actual or perceived
sexual orientation, or and any other characteristic protected under
applicable federal, New York, or local law. All of the Town’s
employees, other workers, and representatives are prohibited
from engaging in unlawful discrimination. This policy applies to all
terms and conditions of employment, including, but not limited to,
hiring, training, promotion, discipline, compensation, benefits, and
termination of employment.

Persons who believe that they have not been afforded equal
treatment in accordance with this policy should contact any
Department Head, the Town Manager, or the Town Supervisor.
Employees may raise concerns and make reports without fear of
reprisal. All complaints will be fully investigated and corrective
action taken where required. Any Town employee found to be
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engaging in any type of unlawful discrimination or improper
harassment will be subject to disciplinary action, up to and
including termination of employment.

203 Harassment in the Workplace

The Town is committed to providing a work environment free of
unlawful harassment and discrimination. Words, actions,
gestures, jokes, touching or comments based on an individual’s
race, color, religion, creed, national origin including ancestry,
ethnicity, sex including pregnancy, gender, gender identity or
expression, including status as a transgender individual, physical
or mental disability, including gender-related conditions,
citizenship or immigration status, military status, including past,
current, or prospective service in the uniformed services, genetic
information, predisposing genetic characteristics, marital status,
domestic violence victim status, familial status, actual or perceived
sexual orientation, or and any other characteristic protected under
applicable federal, New York, or local law, are strictly prohibited
and will not be tolerated. Normal, courteous, mutually respectful,
pleasant, interaction between employees that are acceptable to
both parties are not considered harassment. This policy includes,
but is not limited to prohibiting, unwelcome sexual advances,
requests for sexual favors or other verbal or physical conduct of a
sexual nature. 

Employees should refer to the Town’s Sexual
Harassment Prevention Policy (Appendix E) for more information
specific to issues of sexual harassment.

Since the Town encourages employees to report what they
believe are incidents of discrimination or harassment, no
individual will be retaliated against because they made such a
report or participated in an investigation related to harassment or
discrimination.
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Every employee, applicant , intern and volunteer is entitled to a
work environment free from harassment of any type. Violation of
the Town’s harassment and/or non-discrimination policies will
result in disciplinary action up to and including termination.

As is the case with all policies in this Handbook, failure to comply
with this policy may lead to disciplinary action.

All employees are required to complete the Town’s Harassment
Prevention training.

Complaint Procedure

It is the Town’s policy to thoroughly investigate and remedy any
known incident of unlawful discrimination or harassment. In order
to accomplish this objective, unlawful discrimination or
harassment must be promptly brought to the attention of the Town
management. If an employee believes that they have been
subjected to any form of harassment, they should report the
matter at once to their immediate supervisor, Department Head,
the Town Manager, or the Town Supervisor. Any supervisor who
receives a complaint of harassment must immediately notify the
Town Supervisor who by himself or via a designee will
investigate such charges of discrimination/harassment and will
confer with those who feel they have been victims of
discrimination or harassment.

If the Town determines that unlawful harassment has occurred,
effective remedial action will be taken in

accordance with the
circumstances involved. If an employee is found to have violated
the Town’s anti-harassment policy, the employee will be subject
to disciplinary action up to and including termination. Employees
are expected to cooperate fully if they are called upon in an
investigation. Information gathered in the course of any
investigation will be kept confidential to the extent practicable and
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consistent with the Town’s duty to conduct a thorough
investigation. No employee will be subject to retaliation of any kind
for making a good faith report of harassment or cooperating in an
investigation. Employees who report incidents of harassment will
be informed of the results of the investigation. Follow-up
interview(s) with the complainant will be conducted promptly, to
ensure that the harassment has not resumed, and that no
retaliatory action has been taken.

If you believe that you have experienced or witnessed
discrimination or harassment in the workplace, you have a
responsibility to report that behavior to your Department Head
immediately. If you are unable to discuss this matter with your
Department Head, take your complaint directly to the Town
Supervisor or Town Manager. All complaints

will be
investigated discreetly and promptly. Any employee who reports
discrimination or harassment will 

not suffer adverse employment consequences as a result of a
complaint.

The Town will not tolerate retaliation based on opposition to
discrimination or harassment or participation in complaint
proceedings or an investigation. Retaliation against anyone who
makes a complaint of discrimination, harassment, or substantiates
a complaint of harassment or discrimination, is unacceptable and
will result in disciplinary action. Retaliation should be reported to
the Town in the same manner as harassment.

204 Fair Treatment Policy

It is our policy to treat all employees with fairness, respect and
dignity. We will not tolerate harassment or discrimination of any
kind in the workplace.
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If you believe you have encountered any kind of harassment or
discrimination in the workplace, please advise your department
head immediately. If you are unable to report his matter to your
Department Head, take your complaint directly to the Town
Supervisor or Town Manager. All reports will be investigated
promptly and your employment will not be adversely affected as a
result of bringing this matter to the Town’s attention.

205 Employment of Minors

When minors (under the age of 18) are hired by the Town the
Town requires that the minor present working papers prior to
beginning employment. No minor shall be hired without first
presenting working papers. Minors may be limited to a set number
of hours of work per week (depending on conditions such as
whether school is in session) as mandated by state and federal
law. 

206 Immigration Law Compliance

The Town does not employ persons who are not legally eligible to
work in the United States of America. The Town is committed to
employing United States citizens and others who are authorized
to work in the United States and does not unlawfully discriminate
on the basis of citizenship or national origin.

In compliance with the Immigration Reform and Control Act of
1986, as a condition of employment, each new employee must
complete an Employment Eligibility verification form 1-9, and
provide documentation establishing identity and employment
eligibility. Former employees who are rehired must also comply
with this requirement.

300 EMPLOYEE CLASSIFICATIONS
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301 Probationary Period

A probationary period of one year has been established for all new
employees. During this period, employees will have the
opportunity to learn job responsibilities and demonstrate abilities
to their immediate supervisor. If not terminated sooner, new
employees will meet with their immediate supervisor at the
conclusion of the probationary period to evaluate the new
employee’s performance and determine if the new employee
should be assigned permanent employee status. At a six month
interval, the Supervisor or Department Head will perform a written
evaluation of the employee on a form prescribed by the Town
Manager.

302 Probationary Period (Civil Service Employees)

A permanent appointment in the competitive, non- competiti
ve, exempt or labor class is initially made for a

probationary
period during which the employee must

prove his or her
ability and competence to perform the job. This probationary
period is generally for a minimum of a 26 week period, with certain
exceptions such as an interdepartmental transfer which is for a
probationary term of 12 weeks or a trainee appointment which has
a maximum of 52 weeks. During this probationary period, the
employee’s supervisor will observe and evaluate the employee’s
work performance and make suggestions for improvement or for
future work development. At a midpoint during the 26 week period,
the Supervisor or Department Head will perform a written
evaluation of the employee on a form prescribed by the Town
Manager.

Before the 26th week of employment the employee will receive
notice from the Department Head that (a) the probationer will be
terminated; or (2) the probationer has satisfactorily completed the
probationary period. The Town Manager must review the
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correspondence and a copy of the mid-point evaluation (and any
other evaluations) before it is issued to the employee.

Permanent employees who are either promoted or have made
an interdepartmental transfer and are required to serve
probationary term have the right to return to his/her previous
position at any time during the probationary term. If the
employee’s performance during the probationary period is not
satisfactory, he/she shall be restored to the previous permanent
position.

303 Employment Categories

Employees of the Town are defined in two classifications to
determine employment status and benefit eligibility. These
classifications do not guarantee employment for any specified
period of time. Accordingly, the right to terminate the employment
relationship at will at any time is retained by both the employee
and the Town. Each employee is designated as either
NONEXEMPT or EXEMPT from federal and state wage and hour
laws according to current applicable federal or state laws. In
addition, each employee will belong to one other employment
category:

FULL-TIME employees are those who are not assigned to a
temporary status and who are regularly scheduled to work 36.25
hours or more per week. Full-time employees are generally
eligible for Town benefits, subject to the terms, conditions, and
limitations of each benefit program, and they are eligible for all
legally mandated benefits (such as Social Security and Workers’
Compensation insurance).

PART-TIME employees are those who are not assigned to a
temporary status and who are regularly scheduled to work less
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than 36.25 hours per week. Part-time employees are generally not
eligible for benefits.

SEASONAL employees are those who are hired for a limited
duration and specific purpose. Employment beyond any initially
stated period does not in any way imply a change in employment
status. Seasonal employees retain that status unless and until
notified of a change.

CONTRACTED workers are those individuals performing specific
tasks or projects under contract or Memoranda of Understanding
and are not considered employees and are not eligible for any
benefits.

304 Town of Manlius Police and Highway Department 
Employees

Members of the Town of Manlius Police and Highway Department
should refer to their current Labor Agreements for information on
employee classification.

305 Eligibility for Overtime

In accordance with the Federal Labor Standards Act (FLSA), non-
exempt employees are eligible to receive overtime pay at a rate of
one and one-half times their regular pay for time worked in excess
of 40 hours per workweek.

Exempt employees are not eligible to receive any form of
compensation for overtime; they are expected to work as many
hours as required to perform the duties of the position.

306 Non-Exempt Employees

Hourly Town employees will be paid straight time for all hours up
to forty (40) hours in one workweek. Thus, hours worked beyond
the 36.25 up to 40 hours will not be counted towards overtime
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calculations, except upon written approval by the Town
Supervisor. Non-exempt employees who work more than forty
(40) hours in one week are eligible to receive overtime pay for
those hours. Any hours over forty (40) in one week will be paid at
the rate of one and one-half (1.5) times an employee’s hourly rate
or at the compensatory time rate pursuant to the Town’s
compensatory time off policy. In addition, hourly employees are
required to take a duty-free unpaid lunch period each day which
is 30 minutes in length or in combination with 15 minute break fora
45 minute lunch. Lunch and break periods will not be counted in
calculating overtime.

The Department Head must approve all overtime in advance and
overtime payments will be paid in the next payroll period.
Employees should contact their supervisor or the Town Manager
if they have questions about their overtime eligibility. All
employees are required to document their work time on the Town
designated time collection system. Each Department Head shall
review their department’s submitted time and upon completion,
certify that they are correct, and present them to the Town
Manager by the Monday before the next scheduled payroll.

Failure to use the Town designated time collection system or
document accurate time records may result in disciplinary action
to the employee beginning with first a warning, then a written
reprimand and ultimately dismissal.

307 Full-Time Exempt (Salaried) Employee

An Exempt employee is not required to be paid overtime or
receive compensatory time and generally includes executive,
professional, and administrative employees. Full-time exempt
(salaried) employees are generally entitled to all benefits provided
by the Town.

Salaried employees are required to document their work time on
the Town designated time collection system. Each Department
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Head shall review their department’s submitted time and upon
completion, certify that they are correct according to Town policy,
and present them to the Town Manager by the Monday before the
next scheduled payroll.

Failure to use the Town designated time collection system or
document accurate time records may result in disciplinary action
to the employee beginning with first a warning, then a written
reprimand and ultimately dismissal.

308 Scheduling and Working Overtime

Depending on Town needs, employees will be required to work
overtime when requested to do so. Prior approval of a Department
Head, however, is required before any nonexempt, hourly
employee works overtime. Employees working overtime without
approval will be subject to disciplinary action. Before overtime is
worked, the employee must receive approval from his or her
Department Head, utilizing the Town designated time collection
system, but such overtime shall not exceed budget allocations.
Overtime is considered a condition of employment, and refusal to
accept it is cause for discipline, up to and including termination.

309 Time Worked

Approved paid absences, including but not limited to sick leave,
vacation leave, holiday leave, FMLA, military leave, jury and
witness duty, funeral/bereavement leave, compensatory time off,
and voting time off, are not counted as time worked for the
purposes of computing overtime.

310 Compensatory Time

The Town allows accrual of compensatory time by nonexempt
employees up to 72.50 hours per year in lieu of overtime pay.
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Overtime shall be paid at the rate of time and one-half the
employee’s base hourly rate or compensatory time off at time and
one-half for all hours worked over 40 hours per week to all
employees who are non-exempt under the FLSA.

311 Salary Basis Policy

The Fair Labor Standards Act (FLSA) is a federal law which
requires that most employees in the United States be paid at least
the federal minimum wages for all hours worked and overtime pay
at time and one-half the regular rate of pay for all hours worked
over 40 hours in a workweek.

However, Section 13(a)(1) of the FLSA provides an exemption
from both minimum wage and overtime pay for employees
employed as bona fide executive, administrative, professional and
outside sales employees. Section 13(a) (1) and Section 13(a) (17)
also exempt certain computer employees. To qualify for
exemption, employees generally must meet certain tests
regarding their job duties and be paid on a salary basis at not less
than $684 per week. Job titles do not determine exempt status. In
order for an exemption to apply, an employee’s specific job duties
and salary must meet all the requirements of the Department’s
regulations.

Salary Basis Requirement
To qualify for exemption from overtime requirements (distinct from
the issue of pay frequency), employees generally must be paid at
not less than $684 per week on a salary basis. Employees who
work in an executive or administrative capacity must be paid on a
salary basis at no less than $1,124.20 per week (2024), $1,161.65
per week (2025), or $1,199.10 per week (2026). These salary
requirements do not apply to outside sales employees, teachers,
and employees practicing law or medicine. Exempt computer
employees may be paid at least $684 on a salary basis or on an
hourly basis at a rate not less than $27.63 an hour.
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Being paid on a “salary basis” means an employee regularly
receives a predetermined amount of compensation each pay
period on a weekly, or less frequent, basis. The predetermined
amount cannot be reduced because of variations in the quality or
quantity of the employee’s work. Subject to the exceptions listed
below, an exempt employee must receive the full salary for any
workweek in which the employee performs any work, regardless
of the number of days or hours worked.

Exempt employees do not need to be paid for any work week in
which they perform no work. If the employer makes deductions
from an employee’s predetermined salary, i.e., because of the
operating requirements of the business, that employee is not paid
on a “salary basis.” If the employee is ready, willing and able to
work, deductions may not be made for time when work is not
available.

Circumstances in Which the Employer May Make Deductions
from Pay
Deductions from pay are permissible when an exempt employee:
is absent from work for one or more full days for personal reasons
other than sickness or disability; for absences of one or more full
days due to sickness or disability if the deduction is made in
accordance with a bona fide plan, policy or practice of providing
compensation for salary lost due to illness; to offset amounts
employees receive as jury or witness fees, or for military pay; or
for unpaid disciplinary suspensions of one or more full days
imposed in good faith for workplace conduct rule infractions (see
Town Policy on penalties for workplace conduct rule infractions).
Also, an employer is not required to pay the full salary in the initial
or terminal week of employment; for penalties imposed in good
faith for infractions of safety rules of major significance, or for
weeks in which an exempt employee takes unpaid leave under
the Family and Medical Leave Act. In these circumstances, either
partial day or full day deductions may be made.

Town Salary Basis Policy



16

It is our policy to comply with the salary basis requirements of the
FLSA and New York Labor laws. Therefore, we prohibit all Town
managers from making any improper deductions from the salaries
of exempt employees. We want employees to be aware of this
policy and that the Town does not allow deductions that violate
the FLSA or New York Labor Law.

What to Do If an Improper Deduction Occurs?

If employees believe that an improper deduction has been made
to their salary, they should immediately report this information to
their direct supervisor or the Town Manager.

Reports of improper deductions will be promptly investigated. If it
is determined that an improper deduction has occurred, the
employee will be promptly reimbursed for any improper deduction
made.

400 EMPLOYMENT MATTERS

401 Employment at Will

This Employee Handbook is not a contract of employment and
does not alter the “employment at will” relationship under. State
law where applicable. An employee may terminate their
employment with the Town of Manlius, at any time, for any reason,
or no reason. In addition, the Town of Manlius may terminate the
employment of any employee at any time. Such termination must
be in accordance with applicable collective bargaining
agreements and the Civil Service Law.

402 Personnel Files

The Town has Official Personnel Files on every employee. These
files are kept in the Town Managers office. All original documents,
except for documents relating to an employee’s medical condition
or history, must be part of the employee’s Official Personnel File.
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Department Heads are responsible for forwarding all documents
related to an employee to the Town Manager for placement in the
personnel file.

Employee files are maintained by the Town Manager and are
considered confidential. Managers and supervisors other than the
Town Manager, Town Attorney, and the Town Supervisor may
only have access to personnel file information on a need-to-know
basis. A manager or supervisor considering the hire of a former
employee or transfer of a current employee may be granted
access to the file.

Department Heads may maintain separate files in their offices;
however, these files are not considered the Town’s Personnel
Files. Department Heads are required to provide all documents
regarding employees to the Town Manager for a determination as
to whether the document is appropriately included in the
Personnel File.

Personnel files are to be reviewed in the Town Managers’ office.
Personnel files may not be taken outside of the Town Managers
office.

Representatives of government or law enforcement agencies, in
the course of their business, may be allowed access to file
information. This decision will be made at the discretion of the
Town Manager in response to the request, a legal subpoena, or
court order.

Personnel file access by current employees upon request may be
permitted at the Town’s discretion.

403 Change in Status

Employees are responsible for keeping the information in their
Personnel File up to date. Change of name, address, telephone
number, personal status, number and age of dependents,
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beneficiary designations and individual to notify in case of
emergency are very important for insurance, retirement and tax
purposes and must be reported immediately. Please notify the
Supervisor’s office when changes occur in any of these or other
matters.

404 Driver’s Licenses

Any employee who is required to drive either a Town owned
vehicle or his or her own vehicle to conduct business on behalf of
the town, must possess at the time of appointment, and must
maintain throughout employment,

a valid New York State
driver’s license. In addition, employees of the Highway
Department employed in certain job titles must possess and
maintain throughout employment, a valid New York State C.D. L.
Class B driver’s license.

All levels of driver’s licenses must be free from major infractions
and acceptable to the Town’s insurance carrier. It is the
employee’s responsibility to notify his or her immediate supervisor
of any violations or change in status of their driver’s license and
the Town reserves the right to require employees to participate in
the LENS Program through New York State Department of Motor
Vehicles. The Town also reserve right to require employees that
must drive a Town owned vehicle in performance of job duties to
take and pass a defensive driving class. Proof of this license may
be required upon hiring and as requested throughout employment.
Loss or change in the status of a driver’s license may have an
effect on your employment with the Town if your employment
requires you to operate a motor vehicle while working.

405 Time Documentation

All non-union employees of the Town are required to document
time worked on the Town designated time collection system.



19

406 Corrective Discipline

It is the policy of the Town of Manlius that certain rules and
regulations regarding employee behavior are necessary for the
benefit and safety of all employees, the efficient operation of the
Town. An employee must conduct oneself in a positive manner so
as to promote the best interests of the Town.

Employees covered by Civil Service Law Section 75 shall be
disciplined in accordance with the provisions contained therein.
The disciplinary action for union employees will be in accordance
with the applicable collective bargaining agreement. In normal
circumstances, the Town endorses a policy of progressive
discipline in which it attempts to provide employees with notice of
deficiencies and an opportunity to improve. The Town does,
however, retain the right to discipline employees in any manner it
sees fit. When appropriate, a counseling session will precede
disciplinary action. Progressive discipline will include written
warnings, suspension without pay, or termination of employment,
depending on the circumstances. The Town does not guarantee
that one type of discipline will precede another. Furthermore, the
Town reserves the right to suspend an employee while an
investigation is conducted.

When a rule, policy, or procedure is violated, the employee’s
immediate supervisor, or other designated supervisor, will review
the specific nature of the violation with the employee. The
employee’s input is extremely important to ensure that all of the
facts have been considered. After such a review, corrective action
is discussed with the employee and the management involved.

Employees are given the opportunity to agree or disagree with the
results and write a brief statement on the corrective action
notice, if desired. However, as a condition of employment,
employees are required to sign the corrective action notice to
indicate that a discussion of the issue has taken place. Failure to
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comply with this policy could result in further disciplinary action,
up to and including termination of employment. Employees are
entitled to receive a copy of any written notice issued by the Town.

Any employee who, after investigation, is found to have violated
the policies, procedures, rules, or regulations outlined in this
Employee Handbook or those established by the employee’s
department or the Town Board, or is found to have engaged in
misconduct will be subject to disciplinary action in accordance with
this policy, Civil Service Law Section 75, or the collective
bargaining agreement, as applicable.

407 Separation from Employment

An employee who intends to resign from employment must submit
a written resignation to their immediate supervisor at least two
weeks before the date of resignation is to be effective.

Employees receive their final paycheck on the next regularly
scheduled payday. The final paycheck includes payment for
accumulated vacation benefits, if employees have accrued but
unused vacation time.

Upon resignation or termination of employment from the Town,
employees will be mailed their final paycheck during the next
normal pay period.

Exit Interviews

In order to bring closure to the employment relationship, the Town
requires that exiting employees participate in an exit interview
regardless of whether the termination of employment was initiated
by the employee or employer.

During this meeting, the following topics will be addressed:

· The employee’s forwarding address and phone number
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· Further details about the employee’s reason for leaving 
or to further explain the reasons for discharge

· Unemployment Benefits
· Insurance coverage or conversion (benefits) including 

retiree health insurance (if applicable)
· Return of Town property (if applicable)
· Final Paychecks

Other items may be addressed, as needed.

Exit interviews are conducted by the Town Manager and in the
Police Department by the Chief of Police.

500 EMPLOYEE BENEFITS

The Town of Manlius provides its employees with a
comprehensive, full range of benefits.

. All employees are
supplied with booklets containing detailed description of eligibility
and benefits, and should refer to these with any questions.
Additionally, the Town Manager will help answer any questions
employees may have.

Disclaimer

The Town has established a variety of employee benefit programs
designed to assist employees and their eligible dependents. This
portion of the Employee Handbook contains a very general
description of the benefits to which employees of the Town may
be entitled. Please understand that this general explanation is not
intended to, and does not, provide employees with all the details
of these benefits. Therefore, this Handbook does not change or
otherwise interpret the terms of the official plan documents. Final
decisions pertaining to employee benefits should be determined
only by referring to the full text of the official plan documents,
which are available for examination upon request to the Town
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Manager. To the extent that any of the information contained in
this Handbook is inconsistent with the official plan documents, the
provisions of the official documents will govern in all cases.

Please note that nothing contained in the benefit plans described
herein shall be held or construed to create a promise of
employment or future benefits, or a binding contract between the
Town and its employees, retirees or their dependents, for benefits
or for any other purpose. All employees shall remain subject to
discharge or discipline to the same extent as if these plans had
not been put into effect.

As in the past, the Town reserves the right, in its sole and absolute
discretion, to amend, modify or terminate, in whole or in part, any
or all of the provisions of the benefit plans described herein,
including any health benefits that may be extended to retirees and
their dependents. Further, the Town reserves the exclusive right,
power and authority, in its sole and absolute discretion, to
administer, apply and interpret the benefit plans described herein,
and to decide all matters arising in connection with the operation
or administration of such plans.

For more complete information regarding any of the Town’s
benefit programs, please refer to the Summary Plan Descriptions
which are provided separately or contact the Town Manager.

501 Wage and Salary

Rate of Pay - An employee’s rate of pay will be established by
the Town Board or pursuant to a collective bargaining agreement
ratified by the Town Board, as applicable.

Merit Increases - An employee may receive a pay increase based
upon the employee’s performance and work history. The merit
increase will be granted at the discretion of the Town Board.
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Union Employees - An employee who is a member of a collective
bargaining unit is not covered by the Wage and Salary provisions
set forth in this Handbook. Employees covered by a separate
collective bargaining agreement should refer exclusively to their
respective agreements for specific information on the provision of
wages.

502 Medical Benefits

It is the policy of the Town to offer group health/dental and vision
insurance benefits to all full-time employees based on the
eligibility criteria of the Town’s chosen health plan (the “Plan”),
which may change from time to time. The Town Board will set the
split for employer and employee contributions at the annual
meeting of the Board.

Eligibility: All full-time employees become eligible on the first day
of the month following the date of active employment. Benefits are
made available to eligible dependents at that time also.
Employees should refer to the Plan booklet in order to determine
dependent eligibility. Retired employees shall be eligible for health
insurance benefits if they were enrolled in the Plan at least two (2)
years prior to retirement and are collecting a pension from the
New York State Retirement System. Retirees are eligible for
single coverage at the current non-union premium rate for single
coverage. Retirees are eligible to elect family coverage and their
premium for a family plan will be the entire cost of a single plan
premium, plus the current non-union premium rate for single
coverage. The retirees surviving spouse may continue single
coverage with the Town at one hundred percent of the single plan
cost.

Notification Change of Status: If a change occurs in the family
status of an employee due to marriage, birth of a child, adoption,
divorce or death, the employee is responsible to notify the Town
Manager within 31 days of the date of said change.
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Waiver: An eligible employee who chooses not to enroll will be
required to sign a written waiver indicating that he/she has been
offered the insurance but chooses not to participate. Employees,
including retirees, have the option to receive payment in lieu of
health insurance coverage. The monthly payment to said
employee or retiree shall be $150/per month for those otherwise
eligible for family coverage or $100/per month for those otherwise
eligible for single coverage. The employee or retiree must submit
a statement verifying they have obtained insurance through other
means.

Elected Officials: Elected officials shall be considered full-time
employees for the purposes of health/dental/vision insurance
benefits.

Reservation of Right: The Town of Manlius reserves the right to
modify, revoke, suspend, change, or terminate the employee
and/or retiree medical benefit plan in whole or in part including
contribution levels at any time within the Town’s sole discretion.

Leaves of Absence: If an employee is on a medical leave of
absence pursuant to Family Medical Leave Act, NYS Disability,
Military Leave or Workers’ Compensation Law, the Town will
continue the employee’s health benefits and premium
contributions during the leave period at the same level and under
the same conditions as if the employee continued to work. In the
event that the employee on medical leave remains on the Town’s
payroll, the Town will continue to make payroll deductions to
collect the employee share of the premium. In the event that the
employee on medical leave is not on the Town’s payroll, the Town
shall forward to the employee an invoice for the employee’s share
of the premium, which shall be paid by the employee to the Town
within fifteen (15) days of receipt by the employee.

Please contact the Town Manager for more details.

503 Flexible Spending Account
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The Town offers a Flexible Spending Account Plan for expenses
that are not covered, in full, by the Group Medical Plan.

Participation in this Plan allows employees to reduce their tax
liability and to be reimbursed for qualifying expenses ranging from
vision and dental care to routine medical visits and insurance
deductibles. Under this Plan employees may contribute to their
personal Reimbursement Account with pre-tax dollars deducted
from their paycheck.

Employees may enroll, change contribution levels, or cease
participation in the Plan during an annual open enrollment period
or if they have a change in family status.

504 Continuation of Benefits (COBRA)

This section of the handbook contains important information about
Employees’ rights to COBRA continuation coverage, which is a
temporary extension of coverage under the Plan. This section
generally explains COBRA continuation coverage, when it may
become available to employees and their families, and employees
need to do to protect the right to receive it. Generally, COBRA
offers full-time employees, spouses and dependent children the
ability to continue existing health insurance coverage completely
at their own expense under certain qualifying conditions.
Employees must be enrolled in the Town’s health insurance plan
at the time the qualifying condition occurs. Employees with
questions regarding continuing or converting group health
insurance should contact the Town Manager. The right to COBRA
continuation coverage is guaranteed under federal law pursuant
to the Consolidated Omnibus Budget Reconciliation Act of 1985
(COBRA). Continuation of COBRA coverage can become
available to employees when, they would otherwise lose their
group health insurance coverage. It can also become available to
employees’ family members who are covered under the Plan
when they would otherwise lose their group health coverage.
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For additional information about these rights and obligations under
the Plan and under federal law, employees should review the
Plan’s Summary Plan Description; Employees may also choose
to contact the Plan Administrator.

What Is COBRA Continuation Coverage?
COBRA continuation coverage is a continuation of Plan coverage
when coverage would otherwise end because of a life event
known as a “qualifying event.” Specific qualifying events are listed
later in this Handbook and in applicable Plan documents. After a
qualifying event, COBRA continuation coverage must be offered
to each person who is a “qualified beneficiary.” Employees, their
spouse, and their dependent children could become qualified
beneficiaries if coverage under the Plan is lost because of a
qualifying event. Under the Plan, qualified beneficiaries who elect
COBRA continuation coverage must pay for COBRA continuation
coverage.

Employees will become a qualified beneficiary if they lose
coverage under the Plan because either one of the following
qualifying events happens:

· The employee’s hours of employment are reduced, or
· The employment ends for any reason other than the

employee’s gross misconduct.

An employee’s spouse will become a qualified beneficiary if they
lose coverage under the Plan because any of the following
qualifying events happens:

· The employee  dies
· The employee’s hours of employment arereduced
· The employee’s employment ends for any reasonother

than their gross misconduct
· The employee becomes entitled to Medicare benefits

(under Part A, Part B, or both); or
· The employee and the employee’s spouse become

divorced or legally separated.



27

Employees’ dependent children will - become qualified
beneficiaries if they lose coverage under the Plan because any of
the following qualifying events happens:

· The parent-employee dies
· The parent-employee’s hours of employment are reduced
· The parent-employee’s employment ends for any reason

other than their gross misconduct
· The parent-employee becomes entitled to Medicare

benefits (Part A, Part B, or both);
· The parents become divorced or legally separated; or

· The child stops being eligible for coverage under the 
plan as a “dependent child.”

When is COBRA Coverage Available?
The Plan will offer COBRA continuation coverage to qualified
beneficiaries only after the Plan Administrator has been notified
that a qualifying event has occurred. When the qualifying event is
the end of employment or reduction of hours of employment,
death of the employee, or the employee’s becoming entitled to
Medicare benefits (under Part A, Part B, or both), the employer
must notify the Plan Administrator of the qualifying event.

Employees Must Give Notice of Some Qualifying Events
For the other qualifying events (divorce or legal separation of the
employee and spouse or a dependent child’s losing eligibility for
coverage as a dependent child), employees must notify the Plan
Administrator within 60 days after the qualifying event occurs.
Employees must provide this notice to the Town Manager . 

How is COBRA Coverage Provided?
Once the Plan Administrator receives notice that a qualifying
event has occurred, COBRA continuation coverage will be offered
to each of the qualified beneficiaries. Each qualified beneficiary
will have an independent right to elect COBRA continuation
coverage. Covered employees may elect COBRA continuation
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coverage on behalf of their spouses, and parents may elect
COBRA continuation coverage on behalf of their children.

COBRA continuation coverage is a temporary continuation of
coverage. When the qualifying event is the death of the employee,
the employee’s becoming entitled to Medicare benefits (under
Part A, Part B, or both), their divorce or legal separation, or a
dependent child’s losing eligibility as a dependent child, COBRA
continuation coverage lasts for up to a total of 36 months. When
the qualifying event is the end of employment or reduction of the
employee’s hours of employment, and the employee became
entitled to Medicare benefits less than 18 months before the
qualifying event, COBRA continuation coverage for qualified
beneficiaries other than the employee lasts until 36 months after
the date of Medicare

entitlement. For example, if a covered
employee becomes entitled to Medicare 8 months before the date
on which his employment terminates, COBRA continuation
coverage for his spouse and children can last up to 36 months
after the date of Medicare entitlement, which is equal to 28 months
after the date of the qualifying event

(36 months minus 8
months).  Otherwise, when the

qualifying event is the end of
employment or reduction of the employee’s hours of employment,
COBRA

continuation coverage generally lasts for only up to
a total of 18 months. There are two ways in which this 18-month
period of COBRA continuation coverage can be extended.

Disability extension of 18-month period of continuation
coverage 
If the employee or employee’s covered family member is
determined by the Social Security Administration to be disabled
and the employee notifies the Plan Administrator in a timely
fashion, the employee and their entire family may be entitled to
receive up to an additional 11 months of COBRA continuation
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coverage, for a total maximum of 29 months. The disability would
have to have started at some time before the 60th day of COBRA
continuation coverage and must last at least until the end of the
18-month period of continuation coverage.

Second qualifying event extension of 18-month, period of
continuation coverage
If an employee’s family experiences another qualifying event while
receiving 18 months of COBRA continuation coverage, the
employee’s spouse and dependent children can get up to 18
additional months of COBRA continuation coverage, for a
maximum of 36 months, if notice of the second qualifying event is
properly given to the Plan Administrator. This extension may be
available to the spouse and any dependent children receiving
continuation coverage if the employee or former employee dies,
becomes entitled to Medicare benefits (under Part A, Part B, or
both), or gets divorced or legally separated, or if the dependent
child stops being eligible under the Plan as a dependent child, but
only if the event would have caused the spouse or dependent child
to lose coverage under the Plan had the first qualifying event not
occurred.

Keep the Plan Informed of Address Changes
Employees should keep the Plan Administrator informed of any
changes in the addresses of family members in order to ensure
they receive the benefits guaranteed under the Plan. Employees
should also keep a copy, for their records, of any notices they send
to the Plan Administrator.

505 Sick Pay Policy

Full-time employees are eligible for sick pay after 90 days of
employment. Sick time may be used when an employee is ill, sick,
is caring for sick or ill family member, or has medical appointments
for themselves or a family member. Part-time or seasonal
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employees are not eligible for paid sick time. Daily sick pay shall
be defined as the sum of money equal to the employee’s regular
wage for an employee’s regular workday. Each full-time employee
shall be entitled to daily sick pay for each day of illness to a
maximum of five (5) per calendar year, which automatically accrue
on
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January 1 of each year. An employee may roll over a
maximum of the number of sick days not used within one (1)
calendar year up to a maximum of sixty (60) days. Employees are
not entitled to accrue sick pay if they are on Disability or Workers’
Compensation. The annual sick pay accrued on January 1 shall
be reduced on a pro rata basis for the time the employee is on
Disability or Workers’ Compensation. The Town reserves the right
to request a doctor’s note for illnesses for more than two (2)
consecutive

days. Accrued but unused sick pay will not be
paid to employees at termination.

An employee calling in sick is expected to call their immediate
supervisor in advance of their scheduled work time. An employee
who fails to follow this policy may be subject to disciplinary action
and will not be reimbursed for the sick time requested.

Separation Sick Allowance: In the event an employee leaves Town
service and has used all of the potential sick time they may accrue
for that year, the employee shall reimburse the Town on a pro rata
basis for the time-taken yet not earned.

506 Retirement Benefits

The Town of Manlius provides retirement benefits via the New
York State Employees Retirement System.

507 Deferred Compensation Plan

Full-time and regular part-time employees are eligible on their first
day of employment to participate in a deferred compensation plan.
Under this plan employees elect a voluntary wage reduction, the
amount of which will be placed in their choice of investment
vehicles. Please contact the Town Manager for additional details
on the Town’s deferred compensation plan.

508 Vacation Policy
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A new full-time employee is eligible for one week vacation upon
the completion of at least 90 consecutive days of employment. For
such an employee, the subsequent January 1 following
commencement of employment shall be considered the second
(2nd) calendar year of service for said employee as it relates to
the accrual of vacation time.

Thereafter, on January 1 of each year, vacation shall be earned
and accrue during the course of the year to employees as follows:

Years of Service                Weeks of Vacation

1 year 1 week
2 to 5 years 2 weeks
6 to 10 3 weeks
11 to 15 4 weeks
16 to 20 years 5 weeks
21 or more years 6 weeks
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There is no accumulation of vacation time beyond the calendar
year. An employee shall be paid for five (5) days at the regular
wage for each week of vacation.

The Town will specify when vacation may be scheduled. Vacation
time will be based on a seniority system and days off will be
reviewed and approved at the discretion of the employee’s
supervisor. Election of vacation periods within the specified
months will be controlled by the seniority system and the Town
will make every effort to accommodate each employee’s request
within the

seniority system. Department Heads shall provide
a schedule of vacation time, on the Town designated time
collection system, for its employees to the Town Manager upon
approval of vacation time by the Department Head.

The annual vacation, pay accrued yet not earned on January 1
shall be reduced on a pro rata basis for the time the employee is
on Disability or Workers’ Compensation.

Separation Vacation Allowance: In the event an employee leaves
Town service and has used all of the potential vacation time they
may accrue for that year, the employee shall reimburse the Town
on a pro rata basis for the time taken yet not earned.

509 Short Term Disability Benefits

Employees should report the need for any absence to their
immediate supervisor in accordance with established policies for
absenteeism. Short-term disability benefits are payable to eligible
employees for non-work-related injuries and/or illnesses.
Generally, benefits begin after seven (7) days of disability and are
payable for up to a maximum of twenty-six (26) weeks. If the
employee returns to work after a period of disability and the
disability recurs within 90 days, the employee will be eligible to
receive short-term disability benefits without having to comply with
the seven day waiting period. Accrued sick time will be utilized for
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each day of disability payments unless the employee is
concurrently taking FMLA and disability leave. 
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Benefits under this disability program are generally one half of the
employee’s weekly wage, up to a maximum of $170 per week.
Employees of the Town are paid the full pay as an additional
benefit and the Town recoups the $170 per week (or whatever is
provided by the carrier). In order to receive full pay, employees
must provide current medical information to the Town or carrier
as required. A disability claim form, which can be obtained from
the Payroll Department, must be filed with the Payroll Department
within 20 days after becoming disabled.

A short-term disability leave must be certified by a physician’s or
licensed health care professional’s statement identifying the
nature of the disability and stating or estimating the date when the
employee will be able to return to work.

Department Heads are required to report any absences and
request of payment of any short-term disability to the Town
Manager as soon as notified by an employee. In no case will the
payments made by the Town exceed twenty-six weeks, which
is the current duration of state disability payments.
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510 Holidays/Personal Time

Legal holidays observed are assigned by the Town Board each
year. All employees are paid for a full day on these dates.

Employees who are required to work on holidays will receive
Holiday pay at the rate of one and one-half times the standard rate
of pay.

Holidays
New Year’s Day Labor Day
Martin Luther King Jr. Day  Columbus Day/Indigenous
Presidents’ Day                   People’s Day
Good Friday (1 /2 day) Veterans’ Day
Memorial Day Thanksgiving Day
Juneteenth Day After Thanksgiving
Independence Day Christmas Day

Employees are eligible for five (5) pre-approved personal days
during any calendar year.

Personal days may not be carried over from year to year.

To be eligible to receive Holiday Pay, an employee must work their
regularly scheduled hours the workday preceding, and the
workday following the holiday. An approved vacation day or any
other excused paid day off is considered a day worked for the
purpose of this Section.

Holiday schedules may change and are established annually by
the town Board at its Annual Meeting.
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511 Payroll Deductions

Payroll deductions are available for various plans including direct
deposit. More information on these programs and the necessary
authorization forms are available from the Town Supervisor’s
office.

512 Workers’ Compensation

Workers’ Compensation benefits, including payment of medical
costs and replacement of lost wages up to the regulated
maximum, are provided for eligible employees who suffer a job-
related injury.

It is the employee’s responsibility to submit a written report of the
injury to their immediate supervisor within forty-eight (48) hours of
the accident in order to ensure prompt coverage of the claim. The
cost of Workers’ Compensation is paid entirely by the Town.

The annual sick and vacation pay accrued but not yet earned on
January 1, shall be reduced on a pro rata basis for the time the
employee is on Workers’ Compensation.

513 Transitional Duty

An employee who is out of work due to an illness or injury may be
required to return to work performing transitional duties.
Transitional duties may be ongoing for an extended period but in
no case will an employee be eligible to perform transitional duties
for more than six months. There is no guarantee that transitional
duty work will be available for an employee.
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514 Social Security

Social Security (FICA) is paid half by the Town and half by the
employee. Benefits are provided for retirement, survivors’ benefits,
and medical costs under qualifying conditions determined by the
Federal agency.

515 Performance Evaluations

Performance evaluations of employees (excluding Department
Heads) will be performed annually and completed by the
Department Head. Performance evaluations of each
Department Head will be completed annually by the Town
Supervisor and Town Board Liaison. Performance evaluations will
be completed by no later than September 30 of each year.
Department Heads must submit draft evaluations to the Town
Manager by no later than September 15 each year. Performance
evaluations shall be completed on a form prescribed by the Town
for that purpose. The current review sheet is attached to this
handbook in the Appendix.

Performance evaluations of department heads will be performed
annually and completed by the Supervisor and Town Board.
Performance evaluations will be completed by no later than
September 30 of each year.

The purpose of a performance evaluation is to evaluate employee
performance. The performance evaluation will take into
consideration criteria that properly reflect the employee’s
performance including, but not limited to, the employee’s work
quality, job knowledge, initiative, attendance, teamwork, conduct,
attitude and communication skills. Except as otherwise governed
by a collective bargaining agreement, the employee’s
performance appraisal may be considered in determining
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a pay increase and as a factor in promotion and disciplinary
action.

An employee will be formally evaluated at least once each year.
Informal evaluations will occur on an as needed basis throughout
the performance cycle.

600 TOWN OF MANLIUS EMPLOYEE RESPONSIBILITIES

601 The Work Day

The following work schedules have been established by the Town.
Any need for adjusting schedules will be at the discretion of the
Department Head, in order to maximize a department’s
effectiveness.

Highway Department: Hours as stated in Agreement.

Police Department: Hours as stated in Agreement.

Recreation, Police and Court Departments: Office hours will vary
according to scheduled and unscheduled events, programs,
meetings, etc. As a condition of employment, employees are
required to be available evenings, weekends, and holidays as the
conditions warrant.

Other Departments: Hours 8:30 a.m. to 4:30 p.m., with a 45-
minute combination break and lunch period. All Town employees
should respect the importance of being punctual and are expected
to report to and from work per the scheduled hours.
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602 Meal Break

An employee who works more than six hours in a given day will
receive an unpaid, duty-free meal break not to exceed forty-five
minutes.

Scheduling of Meal Breaks
Scheduling of meal and rest breaks must be approved by the
employee’s immediate supervisor in accordance with the needs
and requirements of the department. Meal breaks must normally
be taken in the middle of the employee’s workday. Unless
otherwise directed by the immediate supervisor, an employee may
leave the work-site during the meal break.

Union Employees
An employee who is a member of a collective bargaining unit shall
follow the provisions contained in the applicable collective
bargaining agreement regarding meal and rest breaks.

603 Pay Periods

The pay period for all employees shall be bi-weekly, unless
governed by a collective bargaining agreement, starting at 12:01
a.m. Sunday through 12:00 p.m. on the second Saturday
following. All pay, including overtime, is paid every other week on
Friday.

Payroll deductions are standard for mandatory items such as
Federal and State withholding taxes, Social Security
contributions, New York State Retirement, and NYS Disability.
Other personal deductions for benefit programs may be taken as
per employee authorization.
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604 Personal Use or Removal of Equipment

Personal use or removal of any Town equipment or supplies other
than in the line of duty is strictly prohibited. Violations of this rule
will result in disciplinary action that may include dismissal.

605 Personal Appearance

The Town requires that each employee’s dress, grooming and
personal hygiene is appropriate to the work situation.

Uniforms
An employee may be required to wear a uniform as directed by
the immediate supervisor and/or as provided in a collective
bargaining agreement. If such is the case, the employee must
comply with all requirements. 

Standards
An employee must maintain a personal appearance in a manner
that reflects a good image to the public. Acceptable personal
appearance is an ongoing requirement of employment with the
Town. Radical departures from conventional dress or personal
grooming and hygiene standards are not permitted. Employees
should not wear suggestive attire, athletic clothing, novelty
buttons, and similar items of casual attire as this clothing does not
present a professional appearance.

The Town considers it very important that employees are well
groomed, neat, and dress appropriately for their job function and
While the Town trusts each employee’s common sense and good
judgment, a broad dress code must be followed to ensure an
appropriate work environment. The Town has adopted a casual
business dress code but emphasizes some positions may call for
more formal attire. Appropriate dress
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and hygiene are important in promoting a positive image, both
internally and externally. The Town also wishes to provide a work
environment that is free of safety hazards, offensive behavior and
harassment of any kind. Therefore, the following clothing is NOT
ACCEPTABLE: plunging neck lines; spandex; bare feet; croc
clogs; pants, shorts, or skirts worn below the waistline; sexually
provocative clothing; hats in the office environment; clothing with
profanity, nude or semi-nude pictures; sexually suggestive
slogans, cartoons, or drawings; the observable lack of
undergarments and exposed undergarments. Supervisors are
responsible for ensuring their departmental personnel are in
compliance. Supervisors reserve the right to send any person
home to change clothes who violates any part of the dress code
policy. Time spent away from work for this reason will follow the
Town’s Attendance Policy guidelines.

The Town of Manlius provides shirts, sweatshirts and jackets with
the Town of Manlius logo on them to identify those employees that
are required to work outside of Town Hall. Employees who receive
Town-sponsored clothing are required to wear such clothing in
accordance with the guidelines set forth by their Department Head
at the time of issue.

Recreation Department
Causal dress is permitted according to the day’s scheduled
activities. Jeans and sneakers are permitted if in accordance with
a scheduled activity.

Planning and Development Department
Causal dress is permitted to dress according to the day’s
scheduled activities. Jeans, sneakers and work boots are
permitted. Steel toe work boots are provided for Code
Enforcement Officer’s by the Town and are required attire.
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606 Rules and Regulations

The following are strictly forbidden and will result in disciplinary 
action that may include dismissal:

· Intentionally misleading or falsifying an employment
record, including application for employment, medical
records and, or other personnel related documents.

· Reporting for work under the influence of alcohol or drugs,
or possession or use of alcohol or drugs while at work,
other than those medications prescribed by a physician.

· Fighting or other acts of violence.

· Stealing or intentionally destroying Town or co-workers’
equipment or personal belongings.

· Careless disregard of safety rules established by the
Town.

Refusing to perform assigned tasks or acts of
insubordination to a supervisor.

· Falsifying any records, such as time cards, expense
reports, or other Town documents or reports.

· Frequent tardiness or unexcused absences from work.

· Use of threatening or abusive language.

· Unauthorized solicitation of fellow employees without
permission of an immediate supervisor.

· Violations of the Fair Treatment, Non-Harassment, and
EEO Policies.
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607 Substance-Free Workplace Policy

Employees should be aware that use of drugs or alcohol in the
workplace is very dangerous. It is estimated that substance
abusers are three (3) times as likely to be involved in on-the-job
accidents and absences. Use of these substances endangers
fellow workers and public safety.

Reporting to work under the influence of intoxicants, or use or
possessions of alcohol or drugs is strictly prohibited. Any
employee who possesses, uses, or sells illegal drugs, or who is
found to have illegal drugs present in his or her system when
reporting to work, at work, or during working hours, will be subject
to disciplinary action, up to and including discharge.

Employees are required to notify their supervisor of any
prescription drugs they are taking which could, in any way, affect
their work performance or driving ability.

The Town reserves the right to inspect and/or search all Town
property, as well as an employee’s personal property on Town
premises, for illegal drugs. Refusal to submit to any such
inspection or search will subject the employee to disciplinary
action, up to and including discharge. Employees have no
expectation of privacy in the workplace. 

The sale, possession, transfer, purchase or use of the following
substances or items is strictly prohibited on all Town-owned or
controlled property (including Town cars) and shall constitute a
violation of policy for:

· All illegal and unauthorized drugs, defined as, but not
limited to, marihuana, hashish, cocaine, amphetamines,
etc., including synthetic and designer drugs.

· The use of alcoholic beverages such as, but not limited
to, beer, wine or whiskey.
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· All “prescription drugs” without medical authorization.
Prescription drugs must be in the possession of the
individual to whom the prescription was written, taken in
the dosage prescribed, and in their original container. All
employees required to take prescription drugs during
working hours are required to inform their supervisor of
such usage. The use of drugs may negatively affect the
employee’s performance while using certain machinery.

· All drug paraphernalia such as pipes, needles, or similar 
items.

· Any property belonging to the Town or other employees
found in the possession of any unauthorized individuals.

Employees must report any problems, their own or those they
encounter from others, which are a result of alcohol or drugs to
their supervisor immediately.

608 Smoking Policy

In compliance with the Public Health Law of New York, we have,
adopted a zero-tolerance policy on the smoking of tobacco
products in this work place. SMOKING IS PROHIBITED ON
TOWN PROPERTY.



46

Employees who smoke in “No Smoking” areas are in violation of
New York State Law and Town policy. Violation of the
Town’s smoking policy may result in disciplinary action, up to and
including dismissal.

609 Preventing Workplace Violence

The Town is committed to preventing workplace violence and, to
maintaining a safe work environment. Given the increasing
violence in society in general, the Town has adopted the following
guidelines to deal with intimidation, harassment, or other threats
of (or actual) violence that may occur during business hours or on
its premises.

All employees, including supervisors and temporary employees,
should be treated with courtesy and respect at all times.
Employees are expected to refrain from fighting, “horseplay,” or
other conduct that may be dangerous to others. Firearms,
weapons, and other dangerous or hazardous devices or
substances are prohibited from the premises of the Town without
proper authorization.

Conduct that threatens, intimidates, or coerces another employee,
a customer, or a member of the public will not be tolerated. This
prohibition includes all acts of harassment, including harassment
that is based on an individual’s sex, race, age, sexual orientation
or any characteristic protected by federal, state, or local law.

All threats of (or actual) violence, both direct and indirect, should
be reported as soon as possible to an employee’s immediate
supervisor or any other member of management. This includes
threats by employees, as well as threats by customers, vendors,
solicitors, or other members of the public. When reporting a threat
of violence, the employee should be as specific and detailed as
possible.
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All suspicious individuals or activities should also be reported as
soon as possible to a supervisor. Employees should not place
themselves in a position of peril. Employees should not take it
upon themselves to intervene in any dangerous workplace
disturbance.

The Town will promptly and thoroughly investigate all reports of
threats of (or actual) violence and of suspicious individuals or
activities. The identity of the Town employee making a report will
be protected as much as is practical. In order to maintain
workplace safety and the integrity of its investigation, the Town
may suspend employees, either with or without pay, pending
investigation.

Anyone determined to be responsible for threats of (or actual)
violence or other conduct that is in violation of these guidelines
will be subject to prompt disciplinary action up to and including
termination of employment.

The Town encourages employees to bring their disputes or
differences with other employees to the attention of their
supervisors or the Town Manager before the situation escalates
into potential violence. The Town is eager to assist with resolving
employee disputes, and will not discipline employees for raising
valid concerns regarding workplace violence.

700 ATTENDANCE POLICIES

701 Tardiness

Employees are expected to report to work on time each day.
Tardiness can create a hardship for other employees as well as
the public. Accordingly, tardiness is not acceptable and may be
cause for disciplinary action, up to and including dismissal, in
accordance with applicable collective bargaining agreements
and/or the New York Civil Service Law. If an employe anticipates
they will be late, that employee must notify their immediate
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supervisor within thirty (30) minutes of their scheduled starting
time.

702 Notification of Absence

Employees must call their immediate supervisor each day of
absence and indicate the reason for the absence unless the
absence was pre-authorized.

Employees who leave their assignment during the workday must
notify their immediate supervisor prior to leaving.

If employees know in advance that they will be absent, they must
notify their immediate supervisor who may then approve
reasonable absence requests.

All absences must be requested and approved through the Town
designated time collection system.

703 Excused Absences

Excused absences include: illness, bereavement, jury duty,
military leave, voting leave, emergency responder leave, domestic
violence victims leave, leave for victims and witnesses of crimes,
or to donate bone marrow or blood. 

704 Bereavement Leave

Bereavement leave provides paid time off for Town employees in
the event of a death in their immediate family. 

An immediate family member for purposes of the Town’s
bereavement leave policy includes the following:

· Spouse
· Child (including foster children and stepchildren)
· Parent (including legal guardian and stepparent)
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· In-laws (including mother and fathers-in-law and brother
and sisters-in-law)

· Grandparent (including grandparent-in-law)
· Grandchild
· Sibling (including half-sibling)
· Aunt or Uncle
· Same-sex partner

Eligible employees are entitled to 5 days paid time off for a death
of a spouse, same-sex partner, parent, child or grandchild, 3 days
for the death of a brother, sister, mother-in-law, father-in-law, or
grandparent, and 2 days for the death of a grandparent-in-law,
aunt, uncle, nice, or nephew. 

To be eligible to take paid time off for bereavement, employees
are expected to notify their supervisors at the earliest opportunity
so that the supervisor can try to arrange coverage for the
employee’s absence. In addition, the Town may require
verification of the need for the leave.

705 Military Leave

The Town will provide the necessary time off to employees who
are required to fulfill military obligations in any Armed Forces,
National Guard, reserves, or other uniformed services or state
military, as required by applicable federal and state law. If
employees return to work or apply for reemployment on a timely
basis, they will be reinstated in accordance with federal and state
law.

Military leave will be unpaid, except exempt employees who are
paid on a salary basis will be paid for any workweek in which the
employee performs work. In addition, employees may choose to
use PTO (if applicable) for military leave in lieu of unpaid leave.
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The Town requests that employees provide advance notice of
their service obligations to their supervisor, unless military
necessity makes advance notice impossible. Military orders
should be presented to the employee’s supervisor and
arrangements for leave made as early as possible before the
beginning of leave.

If eligible for Town benefits, an employee may continue to accrue
such benefits during the period of military leave in accordance with
state and federal law.

Retaliation against an employee who requests leave under this
policy is strictly prohibited. Additional information regarding
military leave may be obtained from the Town Manager.

706 Leave of Absence for Military Spouses

Employees whose spouse is a member of the armed forces of the
United States, National Guard or reserves who has been deployed
during a period of military conflict, to a combat theater or combat
zone of operations shall be allowed up to ten days of unpaid leave.
A request for leave under this policy shall only be used when the
employee’s spouse is on leave from the United States armed
forces, National Guard or reserves while deployed during a period
of military conflict to a combat theater or combat zone of
operations. FMLA leave will be provided as required by law.

707 Jury Duty

The Town will provide time off for required jury duty involvement.
Employees who are summoned for jury duty must provide a copy
of the summons to their Department Head (or the Town Manager)
as far in advance as possible to allow for coverage. Pursuant to
New York State law, the Town will pay the first $40.00 of that
employee’s daily wage for the first three days of jury service
During the jury duty period. New York State will pay a jury fee of
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$40.00 per day for a juror’s service for any days that the Town
does not pay (i.e., after the third day of jury service). 

Above section Revised:

The Town will provide time off for required jury duty involvement.
Employees who are summoned for jury duty must provide a copy
of the summons to their Department Head (or the Town Manager)
as far in advance as possible to allow for coverage. Full-time
employees will receive their full salary (wage continuation) for the
jury duty period. For part-time employees, the Town will pay the
first $40.00 of that employee’s daily wage for the first three days
of jury service during the jury duty period. New York State will pay
a jury fee of $40.00 per day for a juror’s service for any days that
the Town does not pay (i.e., after the third day of jury service).
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Employee are required to report to work for the remainder of any
day that the employee is not required to serve on a jury.

Employees released early from jury duty are expected to return to
work if one or more hours remain in their workday. In these
instances, employees are allotted time to return home and
prepare themselves for work. The Town understands the
demands of jury service and wants to ensure that employees are
able to perform their responsibilities. However, it is important that
employees do not take advantage of this situation and show
consideration for fellow employees by completing work
responsibilities to the extent possible.

708 Voting Leave

Any employee whose work schedule does not provide four
consecutive hours to vote while polls are open will be granted up
to two paid hours off in order to vote. Any additional time off will
be without pay. The Town reserves the right to select the hours
employees are excused to vote.  

Exempt employees may be provided additional time off with pay
when necessary to comply with state and federal wage and hour
laws.  

An employee must notify his or her supervisor, or their Department
Head of any need for voting leave two to ten days before the
election.  

Retaliation against an employee who requests leave under this
policy is strictly prohibited.

709 Domestic Violence Victims Leave

The Town will grant reasonable time off to employees who are
victims of domestic violence. Employees who are victims of
domestic violence, or whose children are victims of domestic
violence, may use time under this policy to, among other things:



53

· Seek medical attention.

· Obtain services from a domestic violence shelter.

· Obtain psychological counseling.

· Participate in safety planning to mitigate the risk of future
violence.

· Obtain legal services or assist prosecutors.

Leave under this policy will be charged to the employee’s accrued
vacation, if any. If the employee does not have any accrued
vacation, leave under this policy will be unpaid. 

The Town reserves the right to deny leave under this policy if the
leave would pose an undue hardship on the Town’s operations.
In all cases, however, the Town will engage in an interactive
dialogue with the employee. The Town will not retaliate against
any employee requesting or taking leave under this policy. 

Employees will be required to present certification for their need
for leave under this policy. Certification may consist of: 

· A police report regarding the domestic violence episode.

· A court order protecting or separating the employee or the
employee’s child from the perpetrator.

· Other evidence from a court or criminal prosecutor
proving that the employee appeared in court for a matter
regarding an episode of domestic violence perpetrated
against them or their family member.

· Documentation from a medical professional, domestic
violence advocate, health care provider, or counselor, that
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the employee or employee’s child is undergoing
counseling related to domestic violence.

710 Witness and Victims of Crime Leave Policy

Occasionally, employees may be the victims of a crime or legally
compelled to attend a judicial proceeding as a witness. In these
circumstances, an employee’s attendance at work will be excused
if the employee is a victim of a crime and attending or participating
in legal proceedings pertaining to the crime (including consulting
with the district attorney handling the prosecution) or if the
employee is legally compelled to attend a judicial proceeding as a
witness. Employees must notify their supervisor or Department
Head immediately of their need for leave under this policy.

The Town reserves the right to request verification of the
employee’s participation in legal proceedings, such as a copy of
the summons or subpoena.

For non-exempt employees, leave under this policy will be unpaid
(except when an employee is serving as a witness or asked to
appear in court on behalf of the Town), unless the employee
chooses to use their accrued PTO time. Exempt employees may
be provided time off with pay when necessary to comply with state
and federal wage and hour laws. Retaliation against an employee
who requests leave under this policy is strictly prohibited.

An employee charged with a crime, who is required to attend a
judicial proceeding relating to that charge, is not covered by this
policy.

711 Bone Marrow and Blood Donation Leave Policy

Employees who work an average of 20 hours or more each week
are eligible to receive up to 24 hours of unpaid leave to donate
bone marrow. The Town reserves the right to request a written
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physician verification of the purpose and length of bone marrow
donation leave.

Employees who work an average of 20 or more hours per week
are entitled to up to three 3 hours of unpaid leave in any 12-month
period for blood donation leave.

Employees may choose to use available PTO time (if applicable)
in lieu of unpaid leave. Any leave that is accrued, but not used,
will not carry over to the next calendar year

Exempt employees may be provided time off with pay when
necessary to comply with state and federal wage and hour laws.
Retaliation against an employee who requests leave under this
policy is strictly prohibited.

712 Family and Medical Leave Act

The Town compiles with the provisions of the Family and Medical
Leave Act (FMLA). The following is an outline of the basic
provisions of the law. The granting of any such leave shall be
subject to the provisions of the applicable law and regulations. All
requests for FMLA leave must be made to the Town Manager.

Overview of the FMLA:

1. Employees must provide information requested on the Town
of Manlius FMLA approval form, which outlines individual
employee eligibility requirements.

2. An eligible employee is defined as an employee of the Town
for at least twelve (12) months before the leave request
(these need not be consecutive), who has worked for at least
1,250 hours during the previous 52 weeks prior to the date
leave commences.
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3. An eligible employee must be employed at a work site where
50 employees are employed within a 75-mile radius of each
work location.

4. An eligible employee may request leave for the birth of their
child or adoption of a child by the employee, or a child’s
placement with the employee for foster care.

5. An eligible employee may request leave when the
employee’s spouse, child or parent has a serious health
condition and requires care from the employee.

6. Eligible employees may request leave for their own serious
health condition. A serious health condition is defined as a
chronic illness, impairment, or physical or mental condition
that involves:

o Inpatient care in a hospital, hospice, or residential medical
care facility.

o Any period of incapacity lasting more than three calendar
days that also involves continuing treatment by a health
care provider.

o Continuing treatment by a “health care provider” for a 
serious chronic health condition which, if left untreated, 
would likely result in an absence from work of more than 
three (3) days, and for prenatal care.

o Examples of a serious health condition include: heart
attacks, heart conditions, cancers, back conditions
requiring extensive therapy, or surgical procedures.



57

o Examples of a chronic illness include: asthma, diabetes,
epilepsy or other chronic illnesses as defined in the FMLA
regulations.

7. FMLA gives eligible employees of the Town the right to a
maximum 12 weeks (defined by employee’s normal work
week) of job-protected unpaid leave. Based on a rolling 12-
month period measured forward from the first date leave is
used.

8. Current eligible accrued paid days such as paid vacation,
sick days, personal days and other aid days must be used
first, and are part of the maximum 12 weeks unless the
employee is concurrently receiving Workers’ Compensation
or New York statutory short-term disability benefits. The
remaining days of qualified FMLA leave will be unpaid. Thus,
employees certified and designated as on FMLA must first
apply to such leave all current eligible accrued paid days off
such as vacation, sick, and personal days. After accrued
paid time off is exhausted, employees will be on an unpaid
leave for the remainder of the applicable 12 week period.
Note: Accrued paid days off will not be applied while an
employee is on workers compensation or disability leave but
such leave shall count toward the maximum 12 week period.
Paid time off may be applied during any remaining portion of
the FMLA period if disability or workers compensation leave
ends but the employee continues to be eligible for FMLA
leave.

9. During the leave period, the Town will continue employee
benefits, such as group life insurance, health insurance,
disability insurance, and pensions. However, all employee
contributions must be paid by the employee on a timely basis
in order to maintain the benefit of continuous coverage.
Contributions are at the same level as if the employee was
working.
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Coverage will cease if payments are not made within a 30-
day grace period of the due date.

10. Accrued paid time off such as vacation, personal, and sick
days will accumulate while on FMLA.

11. Unless there are unusual circumstances such as sudden
changes in health, the Town expects employees to give a
thirty (30) day or more notice of their intent to take leave.
Employees are expected to maintain contact to continually
update their status as it is related to FMLA eligibility.

12. A certification issued by a health care provider will be
required to support an employee’s request for leave. When
required, the employee must provide a copy in a timely
manner. This certificate must include:

a. The date of the condition
b. It’s probable or estimated duration
c. Appropriate medical facts; and
d. An assertion that the employee is unable to perform their

essential job functions or that they require leave to care
for a sick family member (or themselves) for a specified
period to time.

The Town reserves the right to request a second opinion by
another health care provider designated or approved by the
employee. The Town will pay for the second opinion, which
will be rendered by a health care provider other than one
used on a regular basis by the Town. In the event of a conflict
between the first and second opinions, the Town may, again
at its own expense, obtain a third opinion from an additional
health care provider approved jointly by the Town and the
employee. This third opinion will be final and binding.
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13. Certification by an appropriate agency will be required for
birth, adoption or foster care.

14. Employees returning to work have the right to be placed in
the job position they held when they went on leave, or in an
equivalent position with equivalent benefits, pay and other
terms and conditions of employment. The Town can exempt
the highest paid 10 percent of its otherwise eligible
employees from a guarantee of return to work in their pre-
leave position.

15. Employees who wish to return to work earlier than
anticipated or requesting an extension of leave time, must
notify the employer within two business days of the change
in circumstances requiting more or less time.

16. All requests and approvals for leave under the Family and
Medical Leave Act must be made through the Town
Manager on the appropriate forms. This policy applies only
as long as the Town employs 50 or more workers within 75
miles of the employee’s work site.

17. All leaves taken under Disability and Workers’
Compensation will invoke the Family and Medical Leave Act.

18. If an employee fails to return to work after the leave period
has expired, the Town may recover the premium that it paid
for maintaining the coverage during any period of the unpaid
leave except for the following circumstances:

a. The continuation, recurrence, or onset of a serious health
condition of the employee or the employee’s family
member with proper medical certification.

b. Circumstances beyond the employee’s control, i.e.,
parent chooses to stay home with a newborn child who
has a serious health condition; an employee’s spouse is



60

unexpectedly transferred to a job location more than 75
miles from the employee’s work site; a relative or
individual other than an immediate family member has a
serious health condition and the employee is needed to
provide care; the employee is laid off while on leave.

c. The Town will consider any individual circumstance of an
employee failing to return to work at the end of a qualified
period of FMLA leave based on the then current FMLA
regulations.

19. An employee may not be employed elsewhere while on an 
approved FMLA leave.

20. Before resuming employment, the employee must submit a
statement from their health care provider, indicating whether
they can return to work without restrictions. Failure to return
to work when required could be considered a voluntary
termination.

712A Paid Parental Leave
The Town of Manlius provides paid parental leave to 

support eligible full-time non-union employees during important 
life events, such as the birth, adoption, or foster care placement 
of a child.

Eligibility
To be eligible for paid parental leave, employees must 

meet all of the following criteria:
• Be employed with the Town for at least 12 months 

(the 12 months do not need to be consecutive).
• Be classified as a regular full-time non-union 

employee.
• Part-time or Summer/seasonal staff are not eligible for

this benefit.
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• In the event of a female employee who herself has 
given birth, the 2 weeks of paid parental leave will commence at 
the conclusion of any short-term disability leave/benefit provided 
to the employee for the employee’s own medical recovery 
following childbirth. 

Policy Overview
• Eligible employees will receive up to two (2) weeks of 

paid parental leave per birth, adoption, or foster care placement.
• The total paid leave is limited to 2 weeks, even in the 

case of multiple births or placements (e.g., twins or adoption of 
siblings).

• A maximum of 2 weeks of paid parental leave is 
allowed within a rolling 12-month period, regardless of the 
number of qualifying events.

• Paid parental leave is compensated at 100% of the 
employee’s regular, straight-time weekly pay and is paid on the 
employee’s regularly scheduled biweekly pay dates.

Use and Scheduling
• Paid parental leave must be used within 12 months of

the birth, adoption, or placement of a child.
• Leave may be taken in a continuous block or in daily 

shift increments.
• Any unused paid parental leave expires 12 months 

after the qualifying event and will be forfeited.
• Unused paid parental leave will not be paid out upon 

termination of employment.
Interaction with FMLA
• Paid parental leave runs concurrently with Family and

Medical Leave Act (FMLA) leave for employees who are eligible 
under the FMLA.

• The total combined leave, paid and unpaid, may not 
exceed 12 weeks under FMLA for a birth, adoption, or foster 
care placement within a 12-month period.

Additional Leave Considerations
• After paid parental leave is exhausted, remaining 

FMLA leave, if applicable, must be taken using accrued sick, 
vacation, and personal time.
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• Once all paid leave is used, any remaining FMLA 
leave will be unpaid.

• Benefits will continue to accrue during the paid 
parental leave period, consistent with other types of paid leave 
(e.g., vacation or sick leave).

Notification and Documentation
• Employees must notify their department head at least 

30 days in advance of the intended leave date. If 30 days’ notice 
is not possible, notice should be given as soon as practicable.

• Employees must complete any required leave request
forms and submit supporting documentation as required by the 
Town Manager and the department head.

Administration and Interpretation
• The Town reserves the exclusive right to interpret, 

modify, or terminate this policy at its discretion and as permitted 
by law.

713 Unpaid Time Off

Unpaid leaves of absence must have a request submitted in
writing to the employee’s immediate Supervisor, with final
approval left to the discretion of the Town Supervisor.

The Town will allow employees to take unpaid time off for,
bereavement, military duties, emergency responder duties leave,
victims of domestic violence, for victims and witnesses of crimes,
to donate bone marrow or blood or to attend a breast cancer or
prostate cancer screening. Please see the Town Manager
regarding details pertaining to leaves for these reasons.

714 Religious Accommodation
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The Town acknowledges that an employee may desire to take
time off from their scheduled work hours for religious observance
days. The Town will make reasonable accommodations to
employees who request, in writing, to their immediate supervisor,
to take time off for special religious observances. Time off will be
charged against vacation or personal leave, or the time off will be
unpaid.

Departures from these requirements may be considered by
the Town with respect to religious accommodations where the
burden incurred by the Town is substantial in the overall context
of the Town’s business. .

800 SAFETY

801 Safety Procedures

To be successful, a safety program must have awareness toward
injury and illness prevention on the part of all employees. It also
requires cooperation in all safety and health matters. Only through
such a cooperative effort, can a safety program be administered.
The Town’s objective is to reduce the number of injuries and
illnesses to an absolute minimum. The safety program includes,
but is not limited to, the following:

· Providing mechanical and physical safeguards to the
maximum extent possible.

· Conducting inspections to find and eliminate unsafe
working conditions or practices, to control health hazards,
and to comply fully with the safety and health standards
for every job.

· Training for all employees in good safety and health
practices, including use of the AED.

· Providing necessary personal protective equipment and
instructions for its use and care.
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· Developing and enforcing safety and health rules and
requiring that employees cooperate with these rules as a
condition of employment.

· Investigating, promptly and thoroughly, every accident to
find out what caused it and to correct the problem so that
it won’t happen again.

First Aid kits and fire extinguishers are provided in various
locations throughout the Town’s buildings.

Accident Plan
In the case of an accident, employees should stop work 
immediately and take the following steps:

1. Eliminate the cause of the accident.

2. Provide aid to the injured person.

3. Call your immediate supervisor immediately. If the
accident appears serious, call an ambulance.

4. Take steps to prevent a second accident.
5. Promptly prepare and submit a written accident report

with the full details of the employee’s accident to their
immediate supervisor.

To protect all employees and to safeguard equipment and
property, it is the Town’s policy that no employee will perform any
type of work until they fully understand the correct operation and
possible hazards involved, safety procedures, and the necessity
of safety equipment. Accidents can be prevented through use of
reasonable precautions and the practice of safe working habits.

802 OSHA and Safety
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The Federal Occupational Safety and Health Act (OSHA) is
designed to provide a safe work environment and eliminate unsafe
conditions. All OSHA directives must be carried out.

Any suspected safety hazard should be immediately brought to
the attention of the employee’s immediate supervisor or
Department Head.

803 Hazard Communication Program

The Town, considers Hazard Communication and the prevention
of work place injuries and illnesses to be of prime importance.
Accident control involves the safety and well-being of Town
employees.

The Town is committed to providing a safe and healthy working
environment. Accordingly, the Town complies with all Federal,
State, and local laws regarding hazard recognition, accident
prevention, and working conditions.

This portion of the Town’s comprehensive safety program has
been prepared to comply with the requirement of Title 29 of the
Code of Federal Regulations § 1926.59. lt is intended to ensure
that all information necessary for the safe use, handling and
storage of hazardous chemicals be made available to employees.

The following are guidelines for the identification of chemical
hazards and the preparation and proper use of containers, labels,
placards, and other types of warning devices.

Chemical Inventory
The Town maintains an inventory of all known chemicals in use;
employees may request a list of chemicals from their supervisor.

Container Labeling
All chemicals on-site will be stored in their original or approved
containers with proper labels attached. Any container not properly
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labeled shall be given to the employee’s supervisor for labeling or
proper disposal.

Workers may dispense chemicals from original containers only in
small quantities intended for immediate use. Any chemical leftover
must be returned to the original container or to the supervisor for
proper handling.

No unmarked containers of any size are to be left in the work area
unattended.

The Town will rely on manufacturer-applied labels whenever
possible, and will ensure that these labels are maintained. The
Town will relabel containers that are not labeled or on which the
manufacturer’s label has been removed.

The Town will ensure that each container is labeled with the
identity of the hazardous chemical contained and any appropriate
hazard warnings.

Safety Data Sheets (SDS)
Employees working with a hazardous chemical may request a
copy of the Safety Data Sheet (MSDS). SDSs are available on
file. A standard chemical reference is also available to provide
immediate reference for chemical safety.

Employee Training
Employees will be trained to work safely with hazardous
chemicals. The Town’s training includes methods that may be
used to detect a release of a hazardous chemical in the work
place; physical and health hazards of chemicals; protective
measures to be taken; safe work practices; emergency
responses; and use of personal protective equipment. The Town
will also provide information on the Hazard Communication
Standard including labeling and warning systems and an
explanation of Safety Data Sheets.
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Personal Protective Equipment (PPE)
Employees may obtain required Personal Protective Equipment
(PPE) from their Department Head. Employees may be required
to wear special safety equipment as directed by their immediate
supervisor. Employees must comply with the immediate
supervisor’s request. Any employee who does not follow the
immediate supervisor’s instruction is in violation of PPE
requirements and will be subject to disciplinary action.

Depending on job duties, employees must routinely wear
protective devices, such as gloves, as directed by the employee’s
supervisor.

Emergency Response
Employees must report any incident of overexposure or spill of a
hazardous chemical/substance to their immediate supervisor at
once.

The immediate supervisor will be responsible for ensuring that
proper emergency response actions are taken in leak/spill
situations.

Hazards of Non-Routine Tasks
Immediate supervisors will inform employees of any special tasks
that may arise which would involve possible exposure to
hazardous chemicals.

Review of safe work procedures and use of required PPE will be
conducted prior to the start of these tasks. Where necessary,
areas will be posted to indicate the nature of the hazard involved
and any unique concerns regarding the handling of certain
materials.

900 COMMUNICATION PROCEDURES

901 Communication Between Employees and the Manlius Town 
Board
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It is inevitable that employees of our Town will have concerns,
criticism and constructive comments. The Town Board welcomes
communications with all employees. Accordingly, the Town has
established the following informal procedure for employees:

1. Go to the Department Head and review concerns or ideas
as a first step. Many times a question can be resolved or
a new idea can be implemented by the Department Head.
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2. If the employees is not satisfied with the response from 
their Department Head, the matter can be
brought before the Town Manager or the Town
Supervisor.

Bulletin boards are located in the Highway Department, Police
Department, Town Clerk’s office, and public meeting locations.
The Town urges all employees to periodically review the
information posted.

902 Solicitation, Distribution, and Use of Bulletin Boards

The Town prohibits the solicitation, distribution and posting of
materials on or at Town property by any employee or non-
employee except as may be permitted by this policy. The sole
exceptions to this policy are charitable and community activities
supported by the Town.

Non-employees may not solicit employees or distribute literature
of any kind on Town premises at any time. Employees may only
admit non-employees to work areas with management approval
or as part of a Town-sponsored program. Visits by non-employees
should not disrupt workflow. Former employees are not permitted
onto Town property except for official business, or as otherwise
permitted, in writing, by the Town Supervisor.

Employees may not solicit other employees while on working time,
except in connection with a Town approved or sponsored event.

Employees may not distribute literature of any kind while on
working time, or in any work area at any time, except in connection
with a Town-sponsored event. This provision, is not, however,
intended to limit any rights guaranteed to employes under Section
7 of the National Labor Relations Act.
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The posting of materials or electronic announcements are
permitted with approval from the Town Manager. Violation of this
policy should be reported to the Town Manager immediately.
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Bulletin boards are located throughout the Town’s buildings for the
purpose of communicating information to employees. Employees
should check the bulletin boards frequently to keep informed on
changes in employment matters and other items of interest.
Employees may not post memorandums or announcements on
any Town bulletin board without prior approval from the applicable
Department Head or the Town Manager.

903 Adverse Correspondence

Employees are to report, to their Department Head, any memos,
fax messages, emails, letters, telegrams, legal notices, summons,
or other forms of communication of a negative nature. 

Employees receiving complaints from Town residents of unfair
treatment or expressions of anger and/or dissatisfaction are to
notify their immediate supervisor who will take action immediately.

904 Public Relations

The courteous, professional treatment of members of the public
by all employees helps to build confidence among the taxpayers
we serve. We ask that all employees make every effort to
represent the Town in a polite and professional manner.

905 Media Relations

Communication with news reporters and other journalists is, at
times, sensitive in nature. Therefore, contact with the media may
be handled only by designated managers.

Any telephone calls or visits from members of the media should
be directed to the Supervisor’s office. Employees may not discuss
any business related matter with the media.

MESSAGE FROM THE TOWN SUPERVISOR
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The ultimate success of any organization is directly related to the
success of each person contributing on a day-by-day basis. It is our
sincere hope that every employee of the Town feels they are an integral
part of our operations and our community.

Thank you for taking the time to read this handbook. Please contact
my office at any time with your comments or questions.
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Employee Handbook Appendix A
Acceptable Use of Town Communication/Electronic Equipment

(“AUP”)

The Town of Manlius makes every effort to provide the best available
technology to those employees performing services for the Town. In
this regard, the Town of Manlius has installed, at substantial expense,
equipment such as computers, electronic mail, Internet, and voice mail.
This policy sets forth procedures for the proper use of the Town’s
communication equipment.

Town property, including computers, electronic mail and voice mail,
should only be used for conducting Town business. Personal use of the
Town’s computers is prohibited and the Town may monitor the use of
said equipment.

The communications systems owned by the Town, including e-mail,
voicemail, telephones, cell phones, PDA etc., should be used for
business purposes. The contents of any communications transmitted
through or stored within these systems constitute Town property and
are subject to review by and disclosure to the Town. Furthermore, in
some situations (e.g. litigation involving the Town) these
communications may be subject to disclosure to a third party. Under no
circumstances may any voice-mail or e-mail, originating at the Town or
intentionally received at the Town, be in violation of the letter or spirit of
the Town’s policies concerning equal employment opportunity, sexual
harassment or be of a nature that may create a hostile work
environment. Employees who encounter such material on Town
computers should immediately report it to the Department Head or
Town Manager.

In order to ensure that the systems are being used properly and in
compliance with this policy, the Town, without notice, may periodically
access, display, copy or listen to any messages or communications
sent, received, created, or stored through or in its systems.
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The Town permits limited personal use of these communications tools
with the express understanding that it reserves the right (for its business
purposes or as may be required by law) to review all use of, and to
inspect all material created by or stored on, the communications tools.
Such use may not interfere with Town business. Use of these tools
constitutes your permission for the Town to monitor communications
and to access files that are made on or with these tools. The fact that
employees or appointees may be permitted to choose their own
passwords does not imply that they have any justifiable privacy
expectations in the material protected by password. All messages sent
or received over voicemail or the Internet and/or stored on Town servers
or Town-owned computers are subject to review by the Town at its sole
discretion.

These systems should not be used to transmit material likely to
embarrass, harass or offend other persons, either inside or outside of
the Town. Additionally, the Town strictly prohibits the use of its systems
to communicate sexually offensive material, comments or anything
which might offend or disparage another because of gender, race,
sexual orientation, age, national origin, religion or political belief.

Consistent with existing policies, use of the systems for purposes of
solicitation is not permitted.

Employees are prohibited from using the passwords or codes of
another employee in order to gain access to that employee’s e-mail or
voice mail communications unless first authorized, in writing, to do so
by that employee or unless first authorized by the Town. All passwords
and codes used in connection with these systems are the property of
the Town.

Any violation of this policy may result in disciplinary action which could
include dismissal from employment.

Personal Calls
Much of the Town’s business is transacted by telephone. The telephone
equipment is provided for the purpose of providing service
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to the public and for business operations. Employees must limit
outgoing or incoming personal calls to an absolute minimum.

Wireless (Cell) Phones
While at work, employees are expected to exercise the same direction
in using personal wireless phones as other Town phones. Personal
calls during the work day as well as loud or custom ring-tones can
interfere with employee productivity and be distracting to others. The
Town encourages employees to limit personal calls during work time,
make personal calls on non-work time when possible and to ensure that
family and friends are aware of the Town’s policy. Like all personal
property, the Town will not be liable for the loss of personal wireless
phones brought into the workplace.

Safety
Employees whose job responsibilities include regular or occasional
driving and who use a wireless phone for business use are expected to
refrain from using their phone or sending or receiving e-mails or text
messages while driving. Safety must come before all other concerns.
Regardless of the circumstances, employees are strongly encouraged
to pull off of the road and safely stop the vehicle before placing or
accepting a call. If this is not possible, employees are expected to use
only hands-free options, refrain from discussion of complicated or
emotional matters and keep their eyes on the road. Special care should
be taken in situations where there is traffic, inclement weather or
unfamiliar areas. Under no circumstances are employees permitted to
place themselves in jeopardy of physical harm.

Employees who are charged with traffic violations resulting from the use
of their phone while driving will be solely responsible for all liabilities
that result from such actions. Violators of this policy may be subject to
disciplinary action.

Electronic Mail (e-mail)
Electronic mail is not private and information should not be
communicated by e-mail unless the employee would be willing to send
that same information by facsimile or regular mail. All email
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communications should be written in the style and manner, including
grammar and proper decorum that the employee would employ in
sending hard copy communications.

Storage and Permanence
Keep in mind that it is very difficult to delete e-mail from a system, either
the Town’s or the recipient’s. Pressing the delete button may delete the
e-mail from an employee’s computer screen but does not necessarily
delete it from the server. E-mail is routinely backed-up and deletion from
a server does not necessarily delete it from the backup files.

Downloading/Personal Software
To protect the Town’s computers from viruses, downloading of
software, particularly executable files (usually indicated by .exe file
extension), is prohibited. The Town has acquired and maintains a
firewall between its network and the Internet. This Firewall guards
against unwanted viruses. If a computer is connected to the Town’s
network, employees should access the Internet only in the manner
enabled by the Town’s IT group. Any other method of Internet access
will nullify the security measures the Town has in place. It is also
possible to carry a virus from another computer via a disk or file
obtained from another computer. This includes saving or downloading
from memory cards or other portable electronic storage devices. If
employees suspect their computer may have been affected by a virus,
they must contact IT immediately.

Laptops
The Town may, at its discretion, issue laptop computers to various
individuals within the Town. Laptop computers are subject to the same
provisions as desk-top computers outlined separately in this policy.
Employees issued laptop computers will be held accountable for the
safety and security of the device. In addition to general security
provisions, employees issued lap-top computers are also responsible
for meticulous guarding of the confidentiality of information. Care should
always be taken to minimize the likelihood that confidential information
is compromised in any way. Breaches of confidentiality will be
considered a performance issue. Employees may face discipline up to



A-5

and including termination for the improper disclosure of the Town’s
confidential information.
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Confidential Information Policy
The Town limits disclosure of its Confidential Information to:
• Employees with a need to know in order to perform their jobs.
• Third parties requiring the information for a legitimate business
purpose, including:
• prospective suppliers, vendors, and customers; and
• individuals and companies contemplating a joint venture or other
business relationship with the Town.

“Confidential Information” includes, but is not limited to, all information
belonging to the Town and not generally known to the public, in spoken,
printed, electronic, or any other form or medium, which was obtained
from the Town, or which was learned, discovered, developed,
conceived, originated, or prepared by an employee in the scope and
course of employment, relating directly or indirectly to: [business
processes, ][practices, ][methods, ][policies, ][plans, ][publications,
][documents, ][research, ][operations, ][services, ][strategies,
][techniques, ][agreements, ][contracts, ][terms of agreements,
][transactions, ][potential transactions, ][negotiations, ][pending
negotiations, ][know-how, ][trade secrets, ][computer programs,
][computer software, ][applications, ][operating systems, ][software
design, ][web design, ][work-in-process, ][databases, ][manuals,
][records, ][articles, ][systems, ][material, ][sources of material,
][supplier information, ][vendor information, ][financial information,
][results, ][accounting information, ][accounting records, ][legal
information, ][marketing information, ][advertising information, ][pricing
information, ][credit information, ][design information, ][payroll
information, ][staffing information, ][personnel information, ][employee
lists, ][supplier lists, ][vendor lists, ][developments, ][reports, ][internal
controls, ][security procedures, ][graphics, ][drawings, ][sketches,
][market studies, ][sales information, ][revenue, ][costs, ][formulae,
][notes, ][communications, ][algorithms, ][product plans, ][designs,
][styles, ][models, ][ideas, ][audiovisual programs, ][inventions,
][unpublished patent applications, ][original works of authorship,
][discoveries, ][experimental processes, ][experimental results,
][specifications, ][customer information, ][customer lists, ][client



A-7

information, ] [client lists, ][manufacturing information, ][factory lists,
][distributor lists, ][buyer lists, ] 

Employees must treat all Confidential Information as strictly confidential
both during employment and after employment with the Town ends. To
maintain the confidentiality of the Town’s Confidential Information, all
employees must follow these protocols, except as otherwise provided
in this policy:
• Employees should not access or use any Confidential Information
to which the Town has not provided access or authorization to use.
• Employees should not directly or indirectly disclose, publish,
communicate, or make available Confidential Information to any entity
or person that does not have a need or the authority to know and use
the Confidential Information, except as required for the employee to
perform authorized job duties or otherwise permitted by this policy.
• If an employee’s authorized job duties require sharing Confidential
Information with a third party, the employee must not do so until the
employee receives advance consent, in writing, from the Town Manger.
• The Town’s Confidential Information must be maintained in a
secure location (which may be virtual). The secure location in which
Confidential Information is stored must have limited access and sign-
in/sign-out procedures, or electronic access controls. 
• Employees may not remove Confidential Information from the
workplace unless specifically approved, in writing, by the Town Manger
in order to perform the employee’s authorized job duties.
• Employees should not discuss Confidential Information in public
where it may be overheard, including elevators, restaurants, social
events, and public transportation.
• Visitors to Town’s offices must be accompanied by an employee
at all times/while in locations where Confidential Information might
become known, or in locations where Confidential Information is known
to be maintained.
• In the event of an inadvertent disclosure of Confidential
Information, employees must immediately inform the Town Manger so
that measures can be taken to minimize damage to the Town.
• Departing employees must return any Confidential Information in
the employee’s possession to the Town on termination of employment.
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Departing employees will be required to sign an acknowledgment of the
same.

This policy is not intended to restrict employees’ communications or
actions that are protected or required by state or federal law including
discussing terms and conditions of employment and exercising
protected rights under Section 7 of the National Labor Relations Act,
discussing or disclosing sexual harassment, or other discrimination, or
otherwise disclosing information as permitted or required by law. This
policy does not prohibit or restrict any employee from initiating
communications with, responding to any inquiry from, or providing
testimony before the Securities and Exchange Commission (SEC), the
Financial Industry Regulatory Authority (FINRA), any other self-
regulatory organization, or any other state or federal regulatory
authority regarding a possible securities law violation.
Any employee who is unsure whether information should be kept
confidential should always check with the Town Manager before
disclosing the information or taking any other action.

All employees are required to comply with the terms of this policy. Any
employee who violates this policy may be subject to disciplinary action,
up to and including termination of employment with the Town.

Personal Equipment
Employees are prohibited from using or maintaining any personal
electronic equipment for Town business. Only Town issued equipment
may be used for Town business. Personal computers are not permitted
on Town property during the work day.

Copyrighted Materials
Reproducing copyrighted materials is governed by the Copyright Act of
1976 codified at 17 United States Code. The Town does not condone
the unauthorized reproduction of copyrighted materials, in any format.
Compliance with the Copyright Act is the individual responsibility of
every employee. Employees seeking to reproduce copyrighted
materials must obtain prior written authorization from the Town. 
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Internet Use
Access to the Internet is provided for the benefit of the Town and its
residence. Each person using the Internet is responsible for maintaining
and enhancing the Town’s public image and for furthering and
protecting the interests of the Town. The Internet is a business tool
which must be used in a productive manner. To ensure the proper use
of the Internet each user must adhere to the following policy.

Access to the Internet is provided for use in conjunction with the Town’s
business and your job responsibilities. Employees’ use of this tool is
subject to this policy and to all other policies and procedures. Internet
usage is subject to Town inspection. In addition, the Town has the
capability to obtain lists of web sites viewed by individual employees,
which will be monitored. Employees should be aware that the Town’s
firewall and other security tools create an audit log detailing every
request for access in either direction by each user.

The use of the Internet facilities by any employee must be consistent
with the Acceptable Use Policy.
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Principles of Acceptable Use
· To respect the privacy of other users. Users shall not intentionally

seek information on, obtain copies of, or modify files or data,
belonging to other users, unless explicit permission to do so has
been obtained.

· To respect the legal protection provided to programs and data by
copyright and license.

· To protect data from unauthorized use or disclosure as required
by State and Federal laws and Town of Manlius regulations.

· To respect the integrity of computing systems. Users shall not use
of develop programs that harass other users or infiltrate a
computer or computing system and/or damage alter the software
components of a computer or computing system.

· To safeguard their accounts and passwords. Accounts and
passwords assigned to single users are not to be shared with any
other person without authorization as it compromises the security
of the network. Users are expected to report any observations of
attempted security violations.

· To protect from system viruses. No one is permitted to load,
upload from a remote location, or download from within the office,
any software without prior authorization from the Administrator.

Unacceptable Uses
The following are examples of unacceptable use. This is not an
exhaustive list and other activity may be deemed unacceptable:

· For activities unrelated to the Town’s business and standardop
erating practices.

· For activities unrelated to official assignments and/or jobrespon
sibilities.

· For any illegal purpose.
· To transmit threatening, obscene or harassing materials or 

correspondence.
· For unauthorized distribution of Town data and information.
· To interfere with or disrupt network users, services, or 

equipment.
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·For private purposes such as marketing or business 
transactions.

·For solicitation for commercial ventures and/or non-job related 
solicitations.

·For solicitations for religious causes.
·For solicitations for political causes.
·For private advertising of product or services.
·For any activity meant to foster personal gain.
·To connect to own outside user account.
·Any illegal reproduction of software and other intellectual 

property protected by U.S. copyright law.

Pursuant to the Electronic Communications Privacy Act of 1986, 18
U.S.C. Section 1030, 18 U.S.C. 2252, and relevant sections of the New
York State Penal Code - Article 145 and Article 170, notice is hereby
given that there are no facilities provided in this system for sending or
receiving private or confidential electronic communications. The
System Administrator shall have access to all mail and user access
requests, and will monitor messages as necessary to assure efficient
performance and appropriate use. Messages relating to or in support of
illegal activities will be reported to the appropriate authorities.

The Town of Manlius reserves the right to log network use and monitor
file server space utilization by users and assumes no responsibility or
liability for files deleted due to violation of file server allotments.

The Town of Manlius will not be responsible for any damages. This
includes the loss of data resulting from delays, non-deliveries, or
service interruptions caused by negligence, errors or omissions. Use of
any information obtained is at the user’s risk. All computers connected
to a network will have anti-virus software installed. The Town of Manlius
makes no warranties, either expressed or implied, with regard to
software obtained from this system.

Employees should not assume that messages are private and
confidential or that the Town of Manlius or its designated
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representatives will not have a need to access and review information.

Enforcement and Violations
This policy is intended to be illustrative of the range of acceptable and
unacceptable uses of the Internet facilities and is not necessarily
exhaustive. Questions about specific uses related to security issues not
enumerated in this policy and reports of specific unacceptable uses
should be directed to the Administrator. Other questions about
appropriate use should be directed to an employee’s immediate
supervisor.

The Town will review alleged violations of the Internet Acceptable Use
Policy on a case-by-case basis. Clear violations of the Policy which are
not promptly remedied may result in termination of the Internet services
for the person(s) at fault, and referral for disciplinary actions as
appropriate.

Communication Guidelines
Each Internet user is responsible for the content of all text, audio, or
image files sent or received by them over the Internet. The information
employes publish electronically reflects on the Town in general. True
anonymity is very difficult to obtain when using the Internet. Accessing
any network through the Town’s Internet connection normally leaves
an “audit trail” indicating at least the identity of the Town’s proxy-server
(and may leave a trail pointing directly at an individual employee).

Inappropriate use of the Town’s facilities may damage the Town’s
image and could give rise to liabilities. Accordingly, employees must
make every effort to be professional in all usage of the Town’s
communication tools. At a minimum, transmission of abusive, profane,
obscene, fraudulent, sexually explicit, slanderous or libelous content is
prohibited. No message may be sent if it could be construed as
harassment or disparagement of others based on their sex, race, sexual
orientation, age national origin, disability, or religious or political beliefs.
All messages must contain the user’s name. Messages may not be
communicated under an assumed name.
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Failure to adhere to the guidelines stated in this policy will result in
disciplinary action ranging from the removal, or restriction of Internet
privileges up to termination of employment.



Employee Handbook Appendix B 
Romantic Relations Policy

The Town strongly believes that an environment where employees
maintain clear boundaries between employee personal and business
interactions is most effective for conducting business. This policy does
not prevent the development of friendships or romantic relationships
between coworkers, but it does intend to establish very clear
boundaries as to how relationships should be handled during working
time. This policy does not apply to non-romantic familial relationships
such as father-son, or mother-daughter. The specific purpose of this
policy is to prohibit individuals in supervisory positions or other
influential roles from developing romantic relationship with workers
whom the supervisor supervises or exercises authority over.

Consenting or romantic relationships between a supervisor/manager
and an employee may at some point lead to complications and
significant difficulties for all concerned - the employee, other employees
in the department, the supervisor/manager, and the Town. These
relationships may result in complaints of favoritism, conflicts of interest,
and other disruptions in the workplace and, as a result, are strictly
prohibited.

General Expectations and Requirements
Employee off-duty conduct is generally considered private. Thus,
romantic relationships between co-workers are not prohibited, provided
such relationships do not negatively affect the workplace. Employees
who allow romantic relationships with coworkers to affect the working
environment will be subject to the appropriate provisions of the Town’s
disciplinary policy, which may include counseling for minor problems,
or other forms or disciple up to and including termination depending on
the circumstances.

Supervisor/Subordinate Relationships

1. Romantic or sexual relationships between supervisors and
subordinates including but not limited to dating, marriage, or



extra-marital affairs, is strictly prohibited. Supervisors are
prohibited from directly supervising and/or hiring employees
with whom they have a romantic relationship.

2. Supervisors, managers, executives or anyone else in
sensitive or influential positions must disclose the existence
of any relationship with a subordinate that has progressed
beyond a platonic friendship. Disclosure may be made to the
immediate supervisor or the Town Manager. Failure to
disclose such a relationship may result in immediate
termination.

3. The determination of whether a romantic relationship exists
shall be determined in the sole discretion and opinion of the
Town. This determination shall be based on objective
evidence of a romantic relationship, such as co-habitation,
the comments or statements of the supervisor and/or the
employee, complaints or reports from employees.

4. Upon evidence obtained by the Town, the Town may seek
to find a different position for either the supervisor or
employee who is involved in a romantic relationship. If a
transfer is being considered by the Town, the individual with
the more senior position will be considered for transfer first
to avoid any perception of retaliation against the less senior
person. Transfers of an employee are in the sole discretion
of the Town and will only be considered where an open
position is available and the person being considered for
transfer meets the requirements for the position.

 

5.Refusal of reasonable alternative positions, if offered, will
be deemed a voluntary resignation. 



6. Violations of this policy, including the failure to disclose the
existence of a romantic relationship constitutes
insubordination and is subject to disciplinary action up to an
including termination. 

General Rules
The provisions of this policy apply regardless of the gender or sexual
orientations of the parties involved. Employees who have questions
regarding the application or scope of this policy should contact their
immediate supervisor, the Town Manager, or the Town Supervisor.

Complaints
Any employee who feels they have been disadvantaged as a result of
this policy, or who believes this policy is not being adhered to, should
make their feelings known to their immediate supervisor, the Town
Manager or the Town Supervisor.
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TOWN OF MANLIUS

Employee Performance Appraisal

Employee Name:
Job/Position Title:
Department: Hire Date: Evaluation Date:_____________

Guide to Conducting the Performance Evaluation

1. Upon receipt of this form, advise the employee of your approximate evaluation timetable so that they
may also prepare.

2. Complete the form basing it on the performance of the individual over the entire review period. 
Evaluate performance using the following guidelines and making comments in support of your ratings:

MARGINAL - Performance is clearly below the level of acceptability. This rating describes the 
employee who has not kept pace with changing requirements, whose successes have been only 
occasional, or whose performance has been deteriorating. It may also describe a new employee 
who has not yet learned the fundamentals of the job. (Individuals with ratings in this category 
should either move up in performance level or out of the position in a short period of time.)

ADEQUATE  - Performance below accepted standards for the time in position. This rating 
describes the employee who meets only the very minimum position requirements and whose 
performance could be improved through development, experience, and/or application.

PROFICIENT- Performance is fully acceptable and results are achieved. This rating describes the
employee who possesses the required skills and knowledge for the position and who sometimes 
produces beyond expectations.

COMMENDABLE-Performance is consistently above position requirements. This rating describes
the employee whose achievement is very good and who is qualified to assume additional 
responsibilities. This rating describes the employee whose achievement is very good and who is 
qualified to assume additional responsibilities.

OUTSTANDING- Performance far exceeds position requirements. This rating is used as special 
recognition for extra-ordinary accomplishment which has significant impact on the organization.

3. Schedule a specific time for the performance evaluation meeting, assuring privacy without 
interruptions.

4. Conduct the evaluation-explain the purpose and your agenda.
- Mutually review performance expectations in terms of individual responsibilities.
- Discuss ratings using specific examples. Recognize areas of achievement and identify 

opportunities forimprovement.
- Encourage response from the employee and two-way communication.

5. Encourage response from the employee to make written comments and secure the employee’s 
signature.

6. Forward the completed Performance Evaluation form to the Supervisor’s Office.
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PERFORMANCE FACTORS:

Review the following factors in relation to performance of position responsibilities.

1. Quality of Work: How does it compare with accepted standards of performance?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding___ 

Does it reflect sound job knowledge?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding___

2. Quantity of Work: How much acceptable work is consistently produced in relation to 
job requirements?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding__

3. Adaptability: How well does the employee adapt to new work situations, changes, and 
responsibilities?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding__

4. Use of Work Time: How well does the employee utilize available time in performance 
of responsibilities?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding__

5. Ability to Work With Others: How well does the employee work and deal with others 
to accomplish job requirements?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding___

6. Communications: How accurately and courteously does the employee communicate 
with supervision, internal and/or external contacts?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding___

7. Dependability: To What extent can the employee be relied upon to complete work 
assignments?

Marginal ___  Adequate ___Proficient ___Commendable___ Outstanding___
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Make specific comments (if applicable) in support of the ratings selected on page 2. Please
address deficiencies in performance, as related to position, in each category.

1. Quality of Work:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

2. Quantity of Work:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

3. Adaptability:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

4. Use of Work Time:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

5. Ability to work with others:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

6. Communications:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
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7. Dependability:

___________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

SPECIAL ACCOMPLISHMENTS: Describe any accomplishments or special achievements 
which had significant impact on the organization.

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

SUMMARY COMMENTS: (summarize the employee’s overall performance including 
strengths and areas for improvement)

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

OVERALL PERFORMANCE
RATING:

_______________  Marginal
_______________  Adequate
_______________  Proficient
_______________  Commendable

_______________  Outstanding

EMPLOYEE COMMENTS:_____________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

________________________ __________
Employee Signature Date

__________________________ __________
Department Manager Signature Date

__________________________ ___________
Town Manager Signature Date

_________________________ __________
Town Supervisor Signature Date



TOWN OF MANLIUS

Performance Review: Self-Evaluation

This Self Evaluation Form is an opportunity for you to provide input into your Performance
Review Process. The form assists you in focusing on specific aspects of your job
performance, including your unique strengths, talent and development focus for the
future.

Name:________________________________________

Title:__________________________________________

Review Period 

______ to _______

1. What do you believe have been your main accomplishments during this review
period? How did you achieve these results? (if you have a separate document for
goals, attach with results).

2. What particular part (s) of your job do you enjoy most?



3. What do you find most straightforward or easy in your job?

4. What do you find most difficult in your job and were there things that may have hindered
your performing as well as you could have?

5. What can be done to help you to be more effective in the areas mentioned in question
#4?

6. What do you see as your top priorities for this year?



7. What areas would you like to develop during the next review period? How might this
development happen?

8. Comments

Employee Signature Date

Department Head Signature Date

Town Manager Signature Date

Supervisor Signature Date
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Workplace Violence Policy & Procedures



WORKPLACE VIOLENCE POLICY & PROCEDURES

The Town of Manlius has a long-standing commitment to promoting a
safe and secure work environment that promotes the achievement of
its mission of serving the public. All employees of the Town are
expected to maintain a working environment free from violence, threats
of harassment, violence, intimidation or coercion. While these
behaviors are not prevalent at the Town, no organization is immune.

The purpose of this policy is to address the issue of potential workplace
violence in our Town, prevent workplace violence from occurring to the
fullest extent possible, and set forth procedures to follow when such
violence has occurred.

Policy

The Town prohibits workplace violence. Violence, threats of violence,
intimidation, harassment, coercion, or other threatening behavior
towards people or property will not be tolerated. Complaints involving
workplace violence will not be ignored and will be given the serious
attention they deserve. Individuals who violate this policy may be
removed from Town property and are subject to disciplinary and/or
personnel action up to and including termination, consistent with Town
policies, rules and collective bargaining agreements, and/or referral to
law enforcement authorities for criminal prosecution. Complaints of
sexual harassment are covered under the Town’s Policy against
Sexual Harassment.

The Town, at the request of an employee or student, or at its own
discretion, may prohibit members of the public, including family
members, from seeing an employee on Town property unless
necessary to transact Town related business. This policy particularly
applies in cases where the employee suspects that an act of violence
will result from an encounter with said individual(s).

Scope

All employees, members of the public, vendors, contractors,
consultants, and others who do business with the Town, whether in a
Town facility or off-site location where Town business is conducted,
are covered by this policy. This policy also applies to other persons not
affiliated with the Town, such as former employees, and visitors. When
employees have complaints about other employees, they should
contact their supervisor.



Definitions

1. Workplace violence is any behavior that is violent, threatens
violence, coerces, harasses or intimidates others, interferes
with an individual’s legal rights of movement or expression,
or disrupts the workplace, the work environment, or the
Town’s ability to provide services to the public. Examples of
workplace violence include, but are not limited to:

2. Disruptive behavior intended to disturb, interfere with or
prevent normal work activities (such as yelling, using
profanity, verbally abusing others, or waving arms and fists).

3. Intentional physical contact for the purpose of causing harm
(such as slapping, stabbing, punching, striking, shoving, or
other physical attack).

4. Menacing or threatening behavior (such as throwing objects,
pounding on a desk or door, damaging property, stalking, or
otherwise acting aggressively; or making oral or written
statements specifically intended to frighten, coerce, or
threaten) where a reasonable person would interrupt such
behavior as constituting evidence of intent to cause harm to
individuals or property.

5. Possessing firearms, imitation firearms, knives or other
dangerous weapons, instruments or materials. No one within
the Town, shall have in their possession a firearm or other
dangerous weapon, instrument or material that can be used
to inflict bodily harm on an individual or damage to Town
property without specific written authorization from the Town
Supervisor or Chief of Police, or his designee, regardless of
whether the individual possesses a valid permit to carry the
firearm or weapon.

Reporting of Incidents

1. General Reporting Responsibilities

Incidents of workplace violence, threats of workplace
violence, or observations of workplace violence are not be
ignored by any member of the Town. Workplace violence
should promptly be reported to the appropriate Town official
(see below). Additionally, employees are encouraged to
report behavior that they reasonably believe poses a
potential for workplace violence as defined above. It is



important that all members of the Town take this
responsibility seriously to effectively maintain a safe working
and learning environment.

2. Imminent or Actual Violence

Any person experiencing or witnessing imminent danger or
actual violence involving weapons or personal injury should
call their supervisor immediately, or call 911.

3. Acts of Violence Not Involving Weapons or Injuries to 
Persons

Any person who is the subject of a suspected violation of
this policy involving violence without weapons or personal
injury, or is a witness to such suspected violation, should
report the incident to his or her supervisor, or in lieu thereof,
to their respective Chief of Police or his designee. The Chief
of Police, or his designee, will work with the Town Manager
and the Supervisor on an appropriate response.

4. Commission of a Crime

All individuals who believe a crime has been committed
against them have the right, and are encouraged, to report
the incident to the appropriate law enforcement agency.

5. False Reports

Members of the Town who make false and malicious
complaints of workplace violence, as opposed to complaints
which, even if erroneous, are made in good faith, will be
subject to disciplinary action and/or referral to civil
authorities as appropriate.

6. Incident Reports

The Town will report incidents of workplace violence
consistent with the Town Policies for Incident Reporting.

Responsibilities

1. Supervisor

The Supervisor shall be responsible for the implementation
of this policy. The responsibility includes dissemination of



this policy to all Town employees, ensuring appropriate
investigation and follow-up of all alleged incidents of
workplace violence, and ensuring that all administrators,
managers, and supervisors are aware of their
responsibilities under this policy through internal
communications and training.

2. Chief of Police

The Chief of Police, or their designee, is responsible for
responding to, intervening, and documenting all incidents of
violence in the workplace. The Chief of Police, or their
designee, will immediately log all incidents of workplace
violence and will notify the respective supervisor of an
incident with an employee whom they supervise, or notify the
Town of an incident. All officers should be knowledgeable of
when law enforcement action may be appropriate. The Town
Manager will maintain an internal tracking system of all
threats and incidents of violence.

Officers will be trained in workplace violence awareness and
prevention, non-violent crises intervention, conflict
management, and dispute resolution.

Officers will work closely with the Town Manager when the
possibility of workplace violence is heightened, as well as
on the appropriate response to workplace violence incidents
consistent with Town policies, rules, procedures and
applicable labor agreements, including appropriate
disciplinary action up to and including termination.

When informed, the Chief of Police, or their designee, will
maintain a record of any Orders of Protection for employees.
The Chief of Police, or their designee, will provide escort
service to employees within its geographical confines, when
sufficient personnel are available. Such services are to be
extended at the discretion of the Chief of Police, or their
designee.

3. Supervisor/Department Head

Each Department Head or other person with supervisory
responsibility (hereinafter “supervisor”) is responsible within
his/her area of jurisdiction for the implementation of this
policy. Supervisors must report to the Town Manager and
Chief of Police, or their designee, any complaint of



workplace violence, and any other incidents of workplace
violence of which they become aware or reasonably believe
to exist. Supervisors are expected to inform their immediate
supervisor promptly about any complaints, acts, or threats
of violence even if the situation has been addressed and
resolved. After having reported such complaint or incident to
the Town Manager, Chief of Police, or their designee, and
immediate supervisor, the supervisor should keep it
confidential and not disclose it further, except as necessary
during the investigation process and/or subsequent
proceedings.

Supervisors are required to contact the Town Manager and
Chief of Police, or their designee, immediately in the event
of imminent or actual violence involving weapons or potential
physical injuries.

4. Employees

Employees must report workplace violence, as defined
above, to their supervisor. Recurring or persistent workplace
violence that an employee reasonably believes is not being
addressed satisfactorily, or violence that is, or has been,
engaged in by the employee’s supervisor should be brought
to the attention of the Town Manager and Chief of Police, or
their designee.

Employees who have obtained Orders of Protection are
expected to notify their supervisor and the Town Manager
and Chief of Police, or their designee, of any orders that list
Town locations as protected areas.

Victims of domestic violence who believe the violence may
extend into the workplace, or employees who believe that
domestic or other personal matters may result in their being
subject to violence extending into the workplace, are
encouraged to notify their supervisor, or the Town Manager
and Chief of Police. Confidentiality will be maintained to the
extent possible.

Upon hiring, and annually thereafter, employees will receive
copies of this policy. Additionally, the policy will be posted
throughout the Town and be placed on the Town website,
as appropriate.



5. Town Manager

The Town Manger is responsible for assisting the Chief of
Police, or their designee, and supervisors in responding to
workplace violence; facilitating appropriate responses to
reported incidents of workplace violence; notifying the Chief
of Police, or their designee, of workplace violence incidents
reported to that office; and consulting with, as necessary,
counseling services to secure professional intervention.

The Town Manager is responsible for providing new
employees with a copy of the Workplace Violence Policy and
Procedures and insuring that employees receive appropriate
training. The Town Manger will also be responsible for
annually disseminating this policy to all employees, as well
as posting the policy throughout the Town offices and
website, as appropriate.

Education

Supervisors are responsible for the dissemination and enforcement of
this policy as described herein, as well as for providing opportunities
for training in the prevention and awareness of workplace violence.
Additionally, annual training will be provided.

Confidentiality

The Town shall maintain the confidentiality of investigations of
workplace violence to the extent possible. The Town will act on the
basis of anonymous complaints where it has a reasonable basis to
believe that there has been a violation of this policy and that the safety
and well being of employees of the Town would be served by such
action.

Retaliation

Retaliation against anyone acting in good faith who has made a
complaint of workplace violence, who has reported witnessing
workplace violence, or who has been involved in reporting,
investigating, or responding to workplace violence is a violation of this
policy. Those found responsible for retaliatory action will be subject to
discipline up to and including termination.

Approved by: Manlius Town Board on March 27, 2013
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Sexual Harassment Policy



Combating
Sexual 
Harassment

Purpose and Goals

The Town of Manlius is committed to maintaining a workplace free from
harassment and discrimination. Sexual harassment is a form of
workplace discrimination that subjects an employee to inferior
conditions of employment due to their gender, gender identity, gender
expression (perceived or actual), and/or sexual orientation. Sexual
harassment is often viewed simply as a form of gender-based
discrimination, but the Town of Manlius recognizes that discrimination
can be related to or affected by other identities beyond gender. Under
the New York State Human Rights Law, it is illegal to discriminate based
on sex, sexual orientation, gender identity or expression, age, race,
creed, color, national origin, military status, disability, pre-disposing
genetic characteristics, familial status, marital status, criminal history,
or status as a victim of domestic violence. Our different identities impact
our understanding of the world and how others perceive us. For
example, an individual’s race, ability, or immigration status may impact
their experience with gender discrimination in the workplace. While this
policy is focused on sexual harassment and gender discrimination, the
methods for reporting and investigating discrimination based on other
protected identities are the same. The purpose of this policy is to teach
employees to recognize discrimination, including discrimination due to
an individual’s intersecting identities, and provide the tools to take
action when it occurs. All employees, supervisors and department
heads are required to work in a manner designed to prevent sexual
harassment and discrimination in the workplace. This policy is one
component of the Town of Manlius’ commitment to a discrimination-free
work environment.



Goals of this Policy:

Sexual harassment and discrimination are against the law. After
reading this policy, employees will understand their right to a workplace
free from harassment. Employees will also learn what harassment and
discrimination look like, what actions they can take to prevent and report
harassment, and how they are protected from retaliation after taking
action. The policy will also explain the investigation process into any
claims of harassment. Employees are encouraged to report sexual
harassment or discrimination by filing a complaint internally with the
Town of Manlius. Employees can also file a complaint with a
government agency or in court under federal, state, or local
antidiscrimination laws. To file an employment complaint with the New
York State Division of Human Rights, please visit
https://dhr.ny.gov/complaint. To file a complaint with the United States
Equal Employment Opportunity Commission, please visit
https://www.eeoc.qov/filina-charge-discrimination.

Adoption of this policy does not constitute a defense to charges of
unlawful sexual harassment. Each claim of sexual harassment will be
determined in accordance with existing legal standards, with due
consideration of the particular facts and circumstances of the claim,
including but not limited to the existence of an effective anti-harassment
policy and procedure.

Sexual Harassment and Discrimination Prevention Policy:

1. The Town of Manlius policy applies to all employees, applicants
for employment, and interns, whether paid or unpaid. The policy
also applies to additional covered individuals. It applies to anyone
who is (or is employed by) a contractor, subcontractor, vendor,
consultant, or anyone providing services in our workplace. These
individuals include persons commonly referred to as independent
contractors, gig workers, and temporary workers. Also included
are persons providing equipment repair, cleaning services, or any
other services through a contract with the Town of Manlius. For
the remainder of this policy, we will use the term “covered

https://dhr.ny.gov/complaint
https://www.eeoc.qov/filina-charge-discrimination.


individual” to refer to these individuals who are not direct
employees of the company.

2. Sexual harassment is unacceptable. Any employee or covered
individual who engages in sexual harassment, discrimination, or
retaliation will be subject to action, including appropriate discipline
for employees. In New York, harassment does not need to be
severe or pervasive to be illegal. Employees and covered
individuals should not feel discouraged from reporting harassment
because they do not believe it is bad enough, or conversely
because they do not want to see a colleague fired over less severe
behavior. Just as harassment can happen in different degrees,
potential discipline for engaging in sexual harassment will depend
on the degree of harassment and might include education and
counseling. It may lead to suspension or termination when
appropriate.

3. Retaliation is prohibited. Any employee or covered individual that
reports an incident of sexual harassment or discrimination,
provides information, or otherwise assists in any investigation of a
sexual harassment or discrimination complaint is protected from
retaliation. No one should fear reporting sexual harassment if they
believe it has occurred. So long as a person reasonably believes
that they have witnessed or experienced such behavior, they are
protected from retaliation. Any employee of the Town of Manlius
who retaliates against anyone involved in a sexual harassment or
discrimination investigation will face disciplinary action, up to and
including termination. All employees and covered individuals
working in the workplace who believe they have been subject to
such retaliation should inform a supervisor, department head, or
Town Manager. All employees and covered individuals who
believe they have been a target of such retaliation may also seek
relief from government agencies, as explained below in the section
on Legal Protections.

4. Discrimination of any kind, including sexual harassment, is a
violation of our policies, is unlawful, and may subject the Town of
Manlius to liability for the harm experienced by targets of



discrimination. Harassers may also be individually subject to
liability and employers or supervisors who fail to report or act on
harassment may be liable for aiding and abetting such behavior.
Employees at every level who engage in harassment or
discrimination, including supervisors and department heads who
engage in harassment or discrimination or who allow such
behavior to continue, will be penalized for such misconduct.

5. The Town of Manlius will conduct a prompt and thorough
investigation that is fair to all parties. An investigation will happen
whenever management receives a complaint about discrimination
or sexual harassment, or when it otherwise knows of possible
discrimination or sexual harassment occurring. The Town of
Manlius will keep the investigation confidential to the extent
possible. If an investigation ends with the finding that
discrimination or sexual harassment occurred, the Town of
Manlius will act as required. In addition to any required discipline,
the town of Manlius will also take steps to ensure a safe work
environment for the employee(s) who experienced the
discrimination or harassment. All employees, including
supervisors and department heads, are required to cooperate with
any internal investigation of discrimination or sexual harassment.

6. All employees and covered individuals are encouraged to report
any harassment or behaviors that violate this policy. All
employees will have access to a complaint form to report
harassment and file complaints. Use of this form is not required.
For anyone who would rather make a complaint verbally, or by
email, these complaints will be treated with equal priority. An
employee or covered individual who prefers not to report
harassment to their supervisor, department head or employer may
instead report harassment to the New York State Division of
Human Rights and/or the United States Equal Employment
Opportunity Commission. Complaints may be made to both the
employer and a government agency. Supervisors and department
heads are required to report any complaint that they receive, or
any harassment that they observe or become aware of, to the
Town Manager.



7. This policy applies to all employees and covered individuals, such
as contractors, subcontractors, vendors, consultants, or anyone
providing services in the workplace, and all must follow and
uphold this policy. This policy must be provided to all employees
in person or digitally through email upon hiring and will be posted
prominently in all work locations. For those offices operating
remotely, in addition to sending the policy through email, it will also
be available on the organization’s shared network.

What Is Sexual Harassment?

Sexual harassment is a form of gender-based discrimination that is
unlawful under federal, state, and (where applicable) local law. Sexual
harassment includes harassment on the basis of sex, sexual
orientation, self-identified or perceived sex, gender expression, gender
identity, and the status of being transgender. Sexual harassment is not
limited to sexual contact, touching, or expressions of a sexually
suggestive nature. Sexual harassment includes all forms of gender
discrimination including gender role stereotyping and treating
employees differently because of their gender.

Understanding gender diversity is essential to recognizing sexual
harassment because discrimination based on sex stereotypes, gender
expression and perceived identity are all forms of sexual harassment.
The gender spectrum is nuanced, but the three most common ways
people identify are cisgender, transgender, and non-binary. A cisgender
person is someone whose gender aligns with the sex they were
assigned at birth. Generally, this gender will align with the binary of male
or female. A transgender person is someone whose gender is different
than the sex they were assigned at birth. A non-binary person does not
identify exclusively as a man or a woman. They might identify as both,
somewhere in between, or completely outside the gender binary. Some
may identify as transgender, but not all do. Respecting an individual’s
gender identity is a necessary first step in establishing a safe workplace.

Sexual harassment is unlawful when it subjects an individual to inferior
terms, conditions, or privileges of employment. Harassment does not



need to be severe or pervasive to be illegal. It can be any harassing
behavior that rises above petty slights or trivial inconveniences. Every
instance of harassment is unique to those experiencing it, and there is
no single boundary between petty slights and harassing behavior.
However, the Human Rights Law specifies that whether harassing
conduct is considered petty or trivial is to be viewed from the standpoint
of a reasonable victim of discrimination with the same protected
characteristics. Generally, any behavior in which an employee or
covered individual is treated worse because of their gender (perceived
or actual), sexual orientation, or gender expression is considered a
violation of Town of Manlius policy. The intent of the behavior, for
example, making a joke, does not neutralize a harassment claim. Not
intending to harass is not a defense. The impact of the behavior on a
person is what counts. Sexual harassment includes any unwelcome
conduct which is either directed at an individual because of that
individual’s gender identity or expression (perceived or actual), or is of
a sexual nature when:

· The purpose or effect of this behavior unreasonably interferes
with an individual’s work performance or creates an intimidating,
hostile or offensive work environment. The impacted person does
not need to be the intended target of the sexual harassment;

· Employment depends implicitly or explicitly on accepting such
unwelcome behavior; or

· Decisions regarding an individual’s employment are based on an
individual’s acceptance to or rejection of such behavior. Such
decisions can include what shifts and how many hours an
employee might work, project assignments, as well as salary and
promotion decisions.

There are two main types of sexual harassment:

· Behaviors that contribute to a hostile work environment
include, but are not limited to, words, signs, jokes, pranks,
intimidation, or physical violence which are of a sexual nature, or



which are directed at an individual because of that individual’s
sex, gender identity, or gender expression. Sexual harassment
also consists of any unwanted verbal or physical advances,
sexually explicit derogatory, or discriminatory statements which
an employee finds offensive or objectionable, causes an
employee discomfort or humiliation, or interferes with the
employee’s job performance.

· Sexual harassment also occurs when a person in authority tries
to trade job benefits for sexual favors. This can include hiring,
promotion, continued employment or any other terms, conditions,
or privileges of employment. This is also called quid pro quo
harassment.

Any employee or covered individual who feels harassed is encouraged
to report the behavior so that any violation of this policy can be
corrected promptly. Any harassing conduct, even a single incident, can
be discrimination and is covered by this policy.

Examples of Sexual Harassment

The following describes some of the types of acts that may be unlawful
sexual harassment and that are strictly prohibited. This list is just a
sample of behaviors and should not be considered exhaustive.
Any employee who believes they have experienced sexual harassment,
even if it does not appear on this list, should feel encouraged to report
it:

· Physical acts of a sexual nature, such as:

o Touching, pinching, patting, kissing, hugging, grabbing,
brushing against another employee’s body, or poking
another employee’s body; or

o Rape, sexual battery, molestation, or attempts to commit
these assaults, which may be considered criminal conduct
outside the scope of this policy (please contact local law
enforcement if you wish to pursue criminal charges).



· Unwanted sexual comments, advances, or propositions, such as:

o Requests for sexual favors accompanied by implied or overt
threats concerning the target’s job performance evaluation,
a promotion, or other job benefits;

· This can include sexual advances/pressure placed on
a service industry employee by customers or clients,
especially those industries where hospitality and tips
are essential to the customer/employee relationship;

o Subtle or obvious pressure for unwelcome sexual activities;
or

o Repeated requests for dates or romantic gestures, including
gift-giving.

· Sexually oriented gestures, noises, remarks or jokes, or
questions and comments about a person’s sexuality, sexual
experience, or romantic history which create a hostile work
environment. This is not limited to interactions in person.
Remarks made over virtual platforms and in messaging apps
when employees are working remotely can create a similarly
hostile work environment.

· Sex stereotyping, which occurs when someone’s conduct or
personality traits are judged based on
other people’s ideas or perceptions about how individuals of a
particular sex should act or look:

o Remarks regarding an employee’s gender expression, such
as wearing a garment typically associated with a different
gender identity; or



o Asking employees to take on traditionally gendered roles,
such as asking a woman to serve meeting refreshments
when it is not part of, or appropriate to, her job duties.

· Sexual or discriminatory displays or publications anywhere in the
workplace, such as:

o Displaying pictures, posters, calendars, graffiti, objects,
promotional material, reading materials, or other materials
that are sexually demeaning or pornographic. This includes
such sexual displays on workplace computers or cell
phones and sharing such displays while in the workplace;

o This also extends to the virtual or remote workspace and
can include having such materials visible in the background
of one’s home during a virtual meeting.

· Hostile actions taken against an individual because of that
individual’s sex, sexual orientation, gender identity, or gender
expression, such as:

o Interfering with, destroying, or damaging a person’s
workstation, tools or equipment, or otherwise interfering with
the individual’s ability to perform the job;

o Sabotaging an individual’s work;

o Bullying, yelling, or name-calling;

o Intentional misuse of an individual’s preferred pronouns; or

o Creating different expectations for individuals based on their
perceived identities:

· Dress codes that place more emphasis on women’s
attire;

· Leaving parents/caregivers out of meetings.



Who Can be a Target of Sexual Harassment?

Sexual harassment can occur between any individuals, regardless of
their sex or gender. Harassment does not have to be between members
of the opposite sex or gender. New York Law protects employees and
all covered individuals described earlier in the policy. Harassers can
be anyone in the workplace. A supervisor, a supervisee, or a
coworker can all be harassers. Anyone else in the workplace can also
be harassers including an independent contractor, contract worker,
vendor, client, customer, patient, constituent, or visitor.

Sexual harassment does not happen in a vacuum and discrimination
experienced by an employee can be impacted by biases and identities
beyond an individual’s gender. For example:

· Placing different demands or expectations on black women
employees than white women employees can be both racial and
gender discrimination;

· An individual’s immigration status may lead to perceptions of
vulnerability and increased concerns around illegal retaliation for
reporting sexual harassment; or

· Past experiences as a survivor of domestic or sexual violence
may lead an individual to feel re-traumatized by someone’s
behaviors in the workplace.

Individuals bring personal history with them to the workplace that might
impact how they interact with certain behavior. It is especially important
for all employees to be aware of how words or actions might impact
someone with a different experience than their own in the interest of
creating a safe and equitable workplace.

Where Can Sexual Harassment Occur?

Unlawful sexual harassment is not limited to the physical workplace
itself. It can occur while employees are traveling for business or at
employer or industry sponsored events or parties. Calls, texts, emails,



and social media usage by employees or covered individuals can
constitute unlawful workplace harassment, even if they occur away
from the workplace premises, on personal devices, or during non-work
hours.

Sexual harassment can occur when employees are working remotely
from home as well. Any behaviors outlined above that leave an
employee feeling uncomfortable, humiliated, or unable to meet their job
requirements constitute harassment even if the employee or covered
individual is at home when the harassment occurs. Harassment can
happen on virtual meeting platforms, in messaging apps, and after
working hours between personal cell phones.

Retaliation

Retaliation is unlawful and is any action by an employer or supervisor
that punishes an individual upon learning of a harassment claim, that
seeks to discourage a worker or covered individual from making a
formal complaint or supporting a sexual harassment or discrimination
claim, or that punishes those who have come forward. These actions
need not be job-related or occur in the workplace to constitute unlawful
retaliation. For example, threats of physical violence outside of work
hours or disparaging someone on social media would be covered as
retaliation under this policy.

Examples of retaliation may include, but are not limited to:

· Demotion, termination, denying accommodations, reduced hours,
or the assignment of less desirable shifts;

· Publicly releasing personnel files;

· Refusing to provide a reference or providing an unwarranted
negative reference;

· Labeling an employee as “difficult” and excluding them from
projects to avoid “drama”;



· Undermining an individual’s immigration status; or

· Reducing work responsibilities, passing over for a promotion, or
moving an individual’s desk to a less desirable office location.

Such retaliation is unlawful under federal, state, and (where applicable)
local law. The New York State Human Rights Law protects any
individual who has engaged in “protected activity.” Protected activity
occurs when a person has:

· Made a complaint of sexual harassment or discrimination, either
internally or with any government agency;

· Testified or assisted in a proceeding involving sexual harassment
or discrimination under the Human Rights Law or any other anti-
discrimination law;

· Opposed sexual harassment or discrimination by making a verbal
or informal complaint to management, or by simply informing a
supervisor or department head of suspected harassment;

· Reported that another employee has been sexually harassed or
discriminated against; or

· Encouraged a fellow employee to report harassment.

Even if the alleged harassment does not turn out to rise to the level of
a violation of law, the individual is protected from retaliation if the
person had a good faith belief that the practices were unlawful.
However, the retaliation provision is not intended to protect persons
making intentionally false charges of harassment.

Reporting Sexual Harassment

Everyone must work toward preventing sexual harassment, but
leadership matters. Supervisors and department heads have a
special responsibility to make sure employees feel safe at work



and that workplaces are free from harassment and discrimination.
Any employee or covered individual is encouraged to report harassing
or discriminatory behavior to a supervisor, department head or Town
Manager. Anyone who witnesses or becomes aware of potential
instances of sexual harassment should report such behavior to a
supervisor, department head, or Town Manager.

Reports of sexual harassment may be made verbally or in writing. A
written complaint form is attached to this policy if an employee would
like to use it, but the complaint form is not required. Employees who
are reporting sexual harassment on behalf of other employees may use
the complaint form and should note that it is on another employee’s
behalf. A verbal or otherwise written complaint (such as an email) on
behalf of oneself or another employee is also acceptable.

Employees and covered individuals who believe they have been a
target of sexual harassment may at any time seek assistance in
additional available forums, as explained below in the section on Legal
 Protections.

Supervisory Responsibilities

Supervisors and department heads have a responsibility to prevent
sexual harassment and discrimination. All supervisors and department
heads who receive a complaint or information about suspected sexual
harassment, observe what may be sexually harassing or discriminatory
behavior, or for any reason suspect that sexual harassment or
discrimination is occurring, are required to report such suspected
sexual harassment to the Town Manager. Supervisors and department
heads should not be passive and wait for an employee to make a claim
of harassment. If they observe such behavior, they must act.

Supervisors and department heads can be disciplined if they engage
in sexually harassing or discriminatory behavior themselves.
Supervisors and department heads can also be disciplined for failing
to report suspected sexual harassment or allowing sexual harassment
to continue after they know about it.



Supervisors and department heads will also be subject to discipline for
engaging in any retaliation.

While supervisors and department heads have a responsibility to report
harassment and discrimination, supervisors and department heads
must be mindful of the impact that harassment and a subsequent
investigation has on victims. Being identified as a possible victim of
harassment and questioned about harassment and discrimination can
be intimidating, uncomfortable and re-traumatizing for individuals.
Supervisors and department heads must accommodate the needs of
individuals who have experienced harassment to ensure the workplace
is safe, supportive, and free from retaliation for them during and after
any investigation.

Bystander Intervention

Any employee witnessing harassment as a bystander is encouraged
to report it. A supervisor or department head that is a bystander to
harassment is required to report it. There are five standard methods
of bystander intervention that can be used when anyone witnesses
harassment or discrimination and wants to help.

1. A bystander can interrupt the harassment by engaging with the
individual being harassed and distracting them from the
harassing behavior;

2. A bystander who feels unsafe interrupting on their own can ask a
third party to help intervene in the harassment;

3. A bystander can record or take notes on the harassment incident
to benefit a future investigation;

4. A bystander might check in with the person who has been
harassed after the incident, see how they are feeling and let them
know the behavior was not ok; and

5. If a bystander feels safe, they can confront the harassers and
name the behavior as inappropriate. When confronting



harassment, physically assaulting an individual is never an
appropriate response.

Though not exhaustive, and dependent on the circumstances, the
guidelines above can serve as a brief guide of how to react when
witnessing harassment in the workplace. Any employee witnessing
harassment as a bystander is encouraged to report it. A supervisor or
department head that is a bystander to harassment is required to report
it.

Complaints and Investigations of Sexual Harassment

All complaints or information about sexual harassment will be
investigated, whether that information was reported in verbal or written
form. An investigation of any complaint, information, or knowledge of
suspected sexual harassment will be prompt, thorough, and started
and completed as soon as possible. The investigation will be kept
confidential to the extent possible. All individuals involved, including
those making a harassment claim, witnesses, and alleged harassers
deserve a fair and impartial investigation.

Any employee may be required to cooperate as needed in an
investigation of suspected sexual harassment. The Town of Manlius
will take disciplinary action against anyone engaging in retaliation
against employees who file complaints, support another’s complaint,
or participate in harassment investigations.



The Town of Manlius recognizes that participating in a harassment
investigation can be uncomfortable and has the potential to
retraumatize an employee. Those receiving claims and leading
investigations will handle complaints and questions with sensitivity
toward those participating.

While the process may vary from case to case, investigations will be
done in accordance with the following steps. Upon receipt of a
‘complaint, the Town Manager:

1. Will conduct a prompt review of the allegations, assess the
appropriate scope of the investigation, and take any interim
actions (for example, instructing the individual(s) about whom
the complaint was made to refrain from communications with
the individual(s) who reported the harassment), as appropriate.
If complaint is verbal, request that the individual completes the
complaint form in writing. If the person reporting prefers not to
fill out the form, the Town Manager will prepare a complaint
form or equivalent documentation based on the verbal
reporting;

2. Will take steps to obtain, review, and preserve documents
sufficient to assess the allegations, including documents,
emails or phone records that may be relevant to the
investigation. The Town Manager will consider and implement
appropriate document request, review, and preservation
measures, including for electronic communications;

3. Will seek to interview all parties involved, including any relevant
witnesses;

4. Will create a written documentation of the investigation (such
as a letter, memo or email), which contains the following:

a. A list of all documents reviewed, along with a detailed
summary of relevant documents;



b. A list of names of those interviewed, along with a detailed
summary of their statements;

c. A timeline of events;

d. A summary of any prior relevant incidents disclosed in the
investigation, reported or unreported; and

e. The basis for the decision and final resolution of the
complaint, together with any corrective action(s).

5. Will keep the written documentation and associated documents
in a secure and confidential location;

6. Will promptly notify the individual(s) who reported the harassment
and the individual(s) about whom the complaint was made that
the investigation has been completed and implement any
corrective actions identified in the written document; and

7. Will inform the individual(s) who reported of the right to file a
complaint or charge externally as outlined in the next section.

Legal Protections and External Remedies

Sexual harassment is not only prohibited by the Town of Manlius, but it
is also prohibited by state, federal, and, where applicable, local law.

The internal process outlined in the policy above is one way for
employees to report sexual harassment. Employees and covered
individuals may also choose to pursue legal remedies with the following
governmental entities. While a private attorney is not required to file a
complaint with a governmental agency, you may also seek the legal
advice of an attorney.

New York State Division of Human Rights:

The New York State Human Rights Law (HRL), N.Y. Executive Law,
art. 15, § 290 et seq., applies to all employers in New York State and



protects employees and covered individuals, regardless of immigration
status. A complaint alleging violation of the Human Rights Law may be
filed either with the New York State Division of Human Rights (DHR) or
in New York State Supreme Court.

Complaints of sexual harassment filed with DHR may be submitted any
time within three years of the harassment. If an individual does not file
a complaint with DHR, they can bring a lawsuit directly in state court
under the Human Rights Law, within three years of the alleged sexual
harassment. An individual may not file with DHR if they have already
filed a HRL complaint in state court.

Complaining internally to the Town of Manlius does not extend your time
to file with DHR or in court. The three years are counted from the date
of the most recent incident of harassment.

You do not need an attorney to file a complaint with DHR, and there is
no cost to file with DHR.

DHR will investigate your complaint and determine whether there is
probable cause to believe that sexual harassment has occurred.
Probable cause cases receive a public hearing before an administrative
law judge. If sexual harassment is found at the hearing, DHR has the
power to award relief. Relief varies but it may include requiring your
employer to take action to stop the harassment, or repair the damage
caused by the harassment, including paying of monetary damages,
punitive damages, attorney’s fees, and civil fines.

DHR’s main office contact information is: NYS Division of Human
Rights, One Fordham Plaza, Fourth Floor, Bronx, New York 10458. You
may call (718) 741-8400 or visit: www.dhr.nv.gov.

Go to dhr.ny.gov/complaint for more information about filing a complaint
with DHR. The website has a digital complaint process that can be
completed on your computer or mobile device from start to finish. The
website has a complaint form that can be downloaded, filled out, and
mailed to DHR as well as a form that can be submitted online. The

http://www.dhr.nv.gov
http://dhr.ny.gov/complaint


website also contains contact information for DHR’s regional offices
across New York State.

Call the DHR sexual harassment hotline at 1(800) HARASS3 for more
information about filing a sexual harassment complaint. This hotline can
also provide you with a referral to a volunteer attorney experienced in
sexual harassment matters who can provide you with limited free
assistance and counsel over the phone.

The United States Equal Employment Opportunity Commission:

The United States Equal Employment Opportunity Commission (EEOC)
enforces federal antidiscrimination laws, including Title VII of the 1964
federal Civil Rights Act, 42 U.S.C. § 2000e et seq. An individual can file
a complaint with the EEOC anytime within 300 days from the most
recent incident of harassment. There is no cost to file a complaint with
the EEOC. The EEOC will investigate the complaint and determine
whether there is reasonable cause to believe that discrimination has
occurred. If the EEOC determines that the law may have been violated,
the EEOC will try to reach a voluntary settlement with the employer. If
the EEOC cannot reach a settlement, the EEOC (or the Department of
Justice in certain cases) will decide whether to file a lawsuit. The EEOC
will issue a Notice of Right to Sue permitting workers to file a lawsuit in
federal court if the EEOC closes the charge, is unable to determine if
federal employment discrimination laws may have been violated or
believes that unlawful discrimination occurred by does not file a lawsuit.

Individuals may obtain relief in mediation, settlement, or conciliation. In
addition, federal courts may award remedies if discrimination is found
to have occurred. In general, private employers must have at least 15
employees to come within the jurisdiction of the EEOC.

An employee alleging discrimination at work can file a “Charge of
Discrimination.” The EEOC has district, area, and field offices where
complaints can be filed. Contact the EEOC by calling 1-800-669-4000
(TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via
email at info@eeoc.gov.

http://www.eeoc.gov
mailto:info@eeoc.gov


If an individual filed an administrative complaint with the New York State
Division of Human Rights, DHR will automatically file the complaint with
the EEOC to preserve the right to proceed in federal court.

Local Protections

Many localities enforce laws protecting individuals from sexual
harassment and discrimination. An individual should contact the county,
city or town in which they live to find out if such a law exists. For
example, employees who work in New York City may file complaints of
sexual harassment or discrimination with the New York City
Commission on Human Rights. Contact their main office at Law
Enforcement Bureau of the NYC Commission on Human Rights, 22
Reade Street, 1st Floor, New York, New York; call 311 or (212) 306-
7450; or visit www.nyc.gov/html/cchr/html/home/home.shtml.

Contact the Local Police Department

If the harassment involves unwanted physical touching, coerced
physical confinement, or coerced sex acts, the conduct may constitute
a crime. Those wishing to pursue criminal charges are encouraged to
contact their local police department.

Conclusion

The policy outlined above is aimed at providing employees at the Town
of Manlius and covered individuals an understanding of their right to a
discrimination and harassment free workplace. All employees should
feel safe at work. Though the focus of this policy is on sexual
harassment and gender discrimination, the New York State Human
Rights law protects against discrimination in several protected classes
including sex, sexual orientation, gender identity or expression, age,
race, creed, color, national origin, military status, disability, pre-
disposing genetic characteristics, familial status, marital status, criminal
history, or domestic violence survivor status. The prevention policies
outlined above should be considered applicable to all protected classes.

http://www.nyc.gov/html/cchr/html/home/home.shtml.


Town of Manlius

New York State Labor Law requires all employers to adopt a sexual
harassment prevention policy that includes a complaint form to report
alleged incidents of sexual harassment.

If you believe that you have been subjected to sexual harassment or
gender discrimination, you are encouraged, but not required, to
complete this form and submit it to the Town Manager. No employee
will be retaliated against for filing a complaint.

If you are more comfortable reporting verbally or in another manner,
your employer should complete this form, provide you with a copy, and
follow its sexual harassment prevention policy by investigating the
claims as outlined at the end of this form.

For additional resources, visit: ny.gov/programs/combating-
sexual-harassment-workplace

COMPLAINANT INFORMATION 

Name:

Work Address: Work Phone:

Job Title: Email:

Select Preferred Communication Method: ❑Email ❑Phone ❑In 
person

http://ny.gov/programs/combating-sexual-harassment-workplace
http://ny.gov/programs/combating-sexual-harassment-workplace


SUPERVISORY INFORMATION 

Immediate Supervisor’s Name: 

Title:

Adoption of this form does not constitute a conclusive defense to
charges of unlawful sexual harassment. Each claim of sexual
harassment will be determined in accordance with existing legal
standards, with due consideration of the particular facts and
circumstances of the claim, including but not limited to the existence
of an effective anti-harassment policy and procedure.

Work Phone: Work Address:



COMPLAINT INFORMATION

1. Your complaint of sexual harassment is made about:

Name: Title:

Work Address: Work Phone:

Relationship to you: ❑Supervisor ❑Supervisee ❑Co-Worker 
❑Other (please specify)

2. Please describe what happened and include as many details as 
possible. You may use additional sheets of paper if necessary. If 
you have any relevant documents, please include them. 

3. Date(s) sexual harassment occurred:

Is the sexual harassment continuing? ❑Yes ❑No

4. If possible, please list the name and contact information of any 
witnesses or individuals who may have information related to your 
complaint:

The last question is optional, but may help the investigation.

5. Have you previously provided information (verbal or written) about 
related incidents? If yes, when and to whom did you provide 
information?

This is not required, but if you have retained legal counsel and would 
like us to work with them, please provide their contact information.

Signature: ____________________ Date: _____________



Instructions for Employers

If you receive a complaint about alleged sexual harassment, follow
your sexual harassment prevention policy.

An investigation involves:
· Speaking with the employee
· Speaking with the alleged harasser
· Interviewing witnesses
· Collecting and reviewing any related documents

While the process may vary from case to case, all allegations should
be investigated promptly and resolved as quickly as possible. The
investigation should be kept confidential to the extent possible.

Sexual harassment occurs on a spectrum and employers are
encouraged to view all potential allegations with an open mind.
Disciplinary action should meet the severity of the alleged actions.

Employers should document the findings of the investigation and
basis for your decision along with any corrective actions taken. Notify
the employee and the individual(s) against whom the report was made
of the investigation’s outcome and corrective actions taken. This may
be done via email.



Nursing Mothers Lactation Accommodation Policy

Lactation Accommodation Policy
In accordance with applicable law, the Town of Manlius provides
employees with break time to express breast milk at the workplace. 

In this Policy, employees should learn how much time they are allowed
for breast milk expression, the kind of space they are entitled to have
for breast milk expression, how to notify the Town about their need to
express breast milk in the workplace, and how to notify the New York
Department of Labor if these rights are not honored. 

This Policy will be provided to all employees upon hire, and annually
thereafter. This Policy will also be provided to employees as soon as
they return to work following the birth of their child. 

Using Break Time for Breast Milk Expression
Employees will receive reasonable unpaid break time to express breast
milk when requested. Employees may also request to use accrued paid
time to express breast milk at the workplace, too. 

Employees may request break time (whether unpaid or paid) for up to
three years following childbirth. 

The Town will provide an unpaid break time once at least every three
hours if requested by an employee. However, the number of unpaid
breaks employees will need to express breast milk is unique to each
employee and the Town will provide reasonable break times based on
the individual and particular circumstances. 

The Town will not discriminate or retaliate in any way against an
employee who chooses to express breast milk in the workplace. 

Employees may work before or after their normal shift to make up any
time used as unpaid break time to express breast milk, as long as the
time falls within the Town’s customary and normal work hours for that



day. However, employees are not required to make up their unpaid
break time. 

Unpaid breaks to express breast milk will be no shorter than twenty
minutes. However, if the designated lactation room (discussed below)
where such break is taken is not close to an employee’s work station,
the provided break will be at least thirty minutes. The Town will permit
employees to take longer unpaid breaks where circumstances require.
Employees may also opt to take breaks that are shorter than 20 or 30
minutes.

Employees working remotely have the same rights to unpaid time off
for the purpose of expressing breast milk as employees who perform
their duties in-person. 

Requests to Express Breast Milk at Work
Any employee that wishes to express breast milk at work must give the
Town reasonable advance notice. Such notice must generally be
provided before returning to the workplace if the employee is on leave.
The Town requests such notice so it can identify and set-up an
appropriate lactation room, and, adjust work schedules if necessary. 

Employees wishing to request a room or other location to express
breast milk in the workplace should submit a written request to the Town
Manager. The Town will respond to this request for a room or other
location to express breast milk in writing within five days. 

The Town will notify all employees in writing, either through email or
printed memo, when a room or other location has been designated for
breast milk expression. 

Lactation Room Requirements
The Town will designate a room or location specific for employees to
express breast milk. The room or location will:

· Be close to the employee’s work area.
· Provide good natural or artificial light.
· Be private, shielded from view and free from intrusion.



· Have accessible, clean running water nearby.
· Have an electrical outlet (as long as the rest of the workplace is

provided with electricity).
· Include a chair.
· Include a desk, small table, counter, or other flat surface.

Please note that each employee choosing to express breast milk will
not necessarily receive a separate space from other nursing
employees. If more than one employee at a time requires access to a
lactation room, the Town may dedicate a centralized location to be used
by all employees. 

Any space provided for breast milk expression will be close to the work
area of the employee(s) using the space. The space will be in walking
distance, and will generally not significantly extend the employee’s
necessary break time. 

In the event there is no separate room or space available for lactation,
the Town may designate a temporarily vacant office or temporarily
vacant space to be used for lactation. During any time that the room is
required for lactation, the room will not be accessible to the public or
other Town personnel. 

If no separate room or space at all is available, the Town may designate
a “cubicle” or similar space as a lactation space. A cubicle will only be
used if it is fully enclosed with a partition and will not be accessible to
the public or other Town personnel. Any such cubicle will have at least
seven foot tall walls. 

If any lactation room or space has a window, it will be covered with a
curtain, blind, or other covering. Further, wherever possible, the
lactation room or space will be equipped with a functional lock. If a lock
is not possible, the Town may place a sign outside of the room or space
advising that the space is in use and not accessible to other Town
personnel or the public. 



If the employee’s workspace has a refrigerator, nursing employees will
be allowed to use the refrigerator to store expressed breast milk. The
Town is not, however, responsible for ensuring the safekeeping of
expressed milk stored in any refrigerator. Employees are required to
store all expressed milk in closed containers and bring milk home each
evening. 

Any space or room designated for expressing breast milk must be
maintained and cleaned at all times. 

If providing a private lactation room or space in accordance with the
requirements listed above presents an undue hardship on the Town, it
will still provide another room or other location (not a restroom or toilet
stall) that is in close proximity to the employee’s work area where the
employee(s) can express breast milk in privacy. Such a room or area
will meet as many of the requirements discussed above as possible.
For purposes of this Policy, “undue hardship” means “causing
significant difficulty or expense when considered in relation to the size,
financial resources, nature, or structure of the employer’s business.” 

In no circumstances will employees be denied the right to express
breast milk in the workplace due to difficulty in finding a location. 

New York State Department of Labor Resources
Any employee who believes they have experienced retaliation for
expressing breast milk in the workplace, or, that the Town is in violation
of this Policy, should contact the New York State Department of Labor’s
Division of Labor Standards, at 1-888-52-LABOR, or via email at
LSAsk@labor.ny.gov. Employees may also visit the nearest Labor
Standards office to personally file a complaint. A list of Labor Standards’
offices is available at dol.ny.gov/location/contact-division-labor-
standards. 

Federal Resources
Under the federal PUMP Act, effective 2023, any covered workers that
are not provided with breaks and adequate space for up to a year after
the birth of a child may file a complaint with the U.S. Department of

mailto:LSAsk@labor.ny.gov


Labor, or, file a lawsuit against their employer. For more information,
please visit dol.gov/agencies/whd/pump-at-work. 



Acknowledgement of Receipt

I, ______________________ (employee name), acknowledge that on
______________________ (date), I received and read a copy of the
Town’s Nursing Mothers Lactation Accommodation Policy and
understand that it is my responsibility to be familiar with and abide by
its terms. I understand that the information in this policy is intended to
help the Town’s employees to work together effectively on assigned job
responsibilities. This policy is not promissory and does not set terms or
conditions of employment or create an employment contract.

  ________________________
Signature

________________________
Printed Name

________________________
Date



615 Telecommuting Policy
The Town of Manlius may authorize remote or hybrid work arrangements at its discretion based on job 
function and department needs. All telecommuting agreements must be approved in writing by the 
Department Head and the Town Manager. Telecommuting employees remain subject to all Town 
policies, including data protection and work-hour tracking.
616 Whistleblower Protection
Employees are encouraged to report concerns about fraud, abuse, safety violations, or other unlawful 
conduct. Reports may be submitted confidentially to the Town Manager, Supervisor, or Town Attorney. 
Retaliation against employees who make good faith reports is strictly prohibited and will result in 
disciplinary action.
617 Social Media & Public Conduct
Employees should use good judgment when engaging on personal social media platforms. Comments that
reflect negatively on the Town or disclose confidential information are prohibited. Employees may not 
speak on behalf of the Town without prior written authorization.
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Request for Proposal for the Implementation of a  
Town Facility and Public Engagement Project 

 
The Town of Manlius wishes to reach an agreement with a qualified Municipal Planning 
firm experienced in collaborative public engagement for the 2026 fiscal year. The purpose 
is to address the safety, mechanical and operational issues for the Town of Manlius Police 
Department and the Town Hall through a process that engages all stakeholders. It 
includes public education of the issues, a review of existing studies, recommendations for 
any additional studies and prioritized recommendations for solutions. 
 

Timetable 

 09/24/25 – Draft RFP Released at the Town Board meeting   
o Questions may be sent to the info@townofmanlius.org  

 10/03/25 – All Questions are due by End of Business Day  
 10/08/25 – Approve the final RFP & Approve the publication 
 10/15/25 – Official RFP published in Eagle Bulletin & website  

o (including answers to questions submitted) 
 11/14/25 – Proposals due by End of Business Day 
 11/19/25 – Present proposals received at board meeting 
 12/03/25 – Discussion at board meeting 
 12/17/25 – Award Proposal 

 
The Town of Manlius has already conducted several studies available on the Town of 
Manlius website highlighting the costs to repair the current Town Hall facility and to build 
a new facility which would provide space for the Town of Manlius Police Department and 
Town Hall. Given current cost considerations, options including repair and/or identifying 
other facilities will be considered. Existing studies related to town hall can be found here: 
https://www.townofmanlius.org/329/New-Town-Hall-Facility-Planning 
 

The Town of Manlius completed a multi-year Comprehensive Land Use Plan with robust 
resident and business engagement as well as technical research. Town Facility Public 
Engagement Project efforts must support the Comprehensive Plan. The plan is available 
on our town website:  
https://www.townofmanlius.org/DocumentCenter/View/3323/Manlius-Comprehensive-
Plan-FINAL 
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1. We anticipate needing grant funding to support this effort.  Please identify grant 
funding sources that may be appropriate to fund this effort and your experience in 
securing this funding for other municipalities. [maximum 250 words] 

2. We anticipate needing professional planners to facilitate both community engagement 
and technical research components. Please describe your experience facilitating a 
public engagement process for municipalities with significant outreach and meaningful 
citizen engagement. [maximum 500 words] 

3. Please provide a narrative description of your firm’s experience with municipal 
planning. Please include how the firm has incorporated principles of smart growth, 
environmental sustainability and livability into its work with municipalities. [maximum 
250 words] 

 
Scope of Work  
 
4. Please provide a conceptual schedule and rough budget for the following elements: 

a. Public Engagement Process 
b. Town Facility Steering Committee 
c. Technical Analysis  
d. Recommendations  

We anticipate that steps a and b occur simultaneously, followed by technical 
analysis and recommendations. 

5. The anticipated time frame for the Town Facility Public Engagement process is 18 
months: January 2026 through June 2027. State which items you could provide during 
each of the calendar years 2026 and 2027. 
 

6. Define a Public Engagement Process to reach members of the public with 
information about the current state of both facilities and the need to address space 
limitations and declining conditions. 

a. Conduct a public engagement process that reaches a greater portion of the 
community through multiple pathways including newsletters, announcements, 
flyers, digital signs, traditional & social media 

b. Develop a scale to assess community priorities for the facility. 
c. Conduct public outreach and focus groups 

i. Utilize Steering Committee members in public outreach/education efforts 
ii. Incorporate student interns to contain costs where possible 
iii. Strive to reach a desirable percentage of total residents (approximately 

35,000 people) defined by the planning firm 
iv. Incorporate a public-facing dashboard 

7. Establish criteria to select 12-15 members of a volunteer Town Facility Steering 
Committee. Their main purpose is to participate in the public engagement process 
and review existing documents to assess what best meets the town needs.  
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a. The Steering Committee will include members from the community 
representing all areas of the town including the Villages of Fayetteville, Manlius, 
Minoa, and Kirkville. 

b. Define qualifications to participate such as balancing age and experience 
diversity along with other considerations to be determined in collaboration with 
the firm and the board. 

c. Establish a selection process for membership on the Steering Committee. 
d. Define expectations for time and contributions of individual members. 
e. Incorporate town hall tours of existing facilities and comparable towns. 

 
 

8. Technical Analysis 

Facilitate a review of existing documents, maps, studies and services provided by the town 
while also considering trends and potential changes in facility needs.  For example, staffing 
has increased with the expansion of the Planning and Development department, where 
some services might be provided online in the future.  

a. Describe an Evaluation Plan 
i. Incorporate a timeline of activities to be conducted by the firm and key 

stakeholders 
ii. Describe key indicators and measures to be incorporated 
iii. Summarize the status of assets & infrastructure incorporating existing 

plans and studies 
iv. Consider options not yet addressed and prioritize options and provide a 

comparison of options for immediate and long-term costs 
 

9. Summary of Recommendations 
 

a. Draft Written Report of Recommendations with consideration for initial and 
ongoing costs, town needs and public input 

b. Incorporate a Public Comment Period 
c. Develop a Summary of Recommendations prioritizing available options that 

considers factors including public preferences, cost, quality of services provided, 
acceptable working conditions and other factors deemed relevant. 

d. Other Items we have not considered 
 

Required attachments 

 Resume of principal Planner.  Other resumes may be submitted at applicant’s 
option. 

 Rate sheet showing payment rates for Planners, Engineers, and other personnel 
likely to be assigned to the Town of Manlius. 
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 Three Municipal references. 

 
Insurance Requirements  
  
Workers’ Compensation and Employers Liability Insurance: A policy or policies 
providing protection for employees in the event of job-related injuries.  
  
Motor Vehicle Liability Insurance: A policy or policies with the limits of not less than 
$1,000,000 combined for each accident because of bodily injury, sickness, or disease, 
sustained by any person, caused by accident, and arising out of the ownership, 
maintenance or use of any motor vehicle for damage because of injury to or destruction of 
property, including the loss of use thereof, caused by accident and arising out of the 
ownership, maintenance, or use of any motor vehicle.  
  
Umbrella/Excess Liability Insurance: A policy or policies with Umbrella Excess 
Coverage with limits of not less than:  
  
Liability For:    Combined Single Limit  
  
All Other Circumstances  $1,000,000  
  
Commercial General Liability Insurance: A policy or policies of comprehensive all-risk 
insurance with limits of not less than:  
  
Liability For:    Combined Single Limit  
  
Property Damage   $1,000,000 per occurrence/$2,000,000 aggregate  
Bodily Injury    $1,000,000 per occurrence/$2,000,000 aggregate  
Personal Injury   $1,000,000 per occurrence/$2,000,000 aggregate  
  
Errors and Omissions Insurance: A policy or policies with limits not less than 
$1,000,000.  
  
  
No work shall be commenced under the contract until the successful Respondent has 
delivered to the Town of Manlius proof of insurance of all policies of insurance required by 
the contract.  
  
   
Indemnification  
  
Consultant shall indemnify, hold harmless and defend Owner from and against all claims, 
damages, losses, judgments, and expenses, including but not limited to reasonable 
attorney’s fees, arising from, or related to Consultant’s services under this Agreement to 
the extent caused by any negligent or culpable act or omission of Consultant.  In the event 
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the claims, damages, losses, judgments, and expenses, including but not limited to 
reasonable attorney’s fees, are caused by the Owner’s negligence, Owner shall fully 
indemnify and hold harmless Consultant.  In the event the claims, damages, losses, 
judgments, and expenses, including but not limited to reasonable attorney’s fees, are the 
result of the negligence of both the Owner and Consultant, Owner and Consultant shall be 
liable to the extent or degree of their respective negligence, as determined by mutual 
agreement of Owner and Consultant or as determined by adjudication of comparative 
negligence.  
  
 

THIS IS A REQUEST FOR PROPOSAL.  THE TOWN OF MANLIUS RESERVES THE RIGHT TO 
DETERMINE WHAT, IF ANY ACTION, IS IN THE BEST INTEREST OF THE TOWN.  
NOTHING CONTAINED IN ANY APPLICATION SHALL BIND THE PARTIES TO ANY 
BENEFITS OR OBLIGATIONS.  A PROFESSIONAL SERVICE CONTRACT WILL BE ENTERED 
INTO BY THE TOWN AND THE CHOSEN PLANNING FIRM THAT WILL DETAIL THE SCOPE 
OF WORK AND THE BENEFITS AND OBLIGATIONS OF THE PARTIES. 

 

Submission Process 

Proposals must be emailed to Ann Oot, Town Manager aoot@townofmanlius.org by 5pm 
on 11/14/2025. And One paper copy must be mailed [postmarked by 11/14/2025] or 
delivered by 11/14/2025 to John Deer, Town Supervisor, 301 Brooklea Drive, Fayetteville, 
NY 13066. 



Budget Increase

A00 4.1081 Other Payments in Lieu of Tax $7,854.44

A00 4.1255 Clerk Fees $422.96

A00 4.2001 Park & Rec Charges 18,797.37

A00 4.2350 Youth Services Recreation $2,634

A00 4.2401 Earned Interest $112,707.26

A00 4.2770 Unclassified Revenue $730.65

A00 4.3820 Youth Programs $$3,283

A00 5.5132.449 Maintenance Building $25,161.14

B00 4.2115 Planning Board Fees $$1,500

B00 4.2655 Zoning Board Compliance Letters $60

CM1 4.205.92 Donations $100

SF3 4.1001 Real Property Taxes $37.64

W90 4.2401 Earned Interest $9.63

W90 5.8340.400 Contractual $24.86

Budget Additions

A00 4.2655 Minor Sales $270.57



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:   1

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

999-Pooled Cash

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

999.1.100 Pooled Cash - Investing                   7,413,139.85

999.1.101 Pooled Cash - Checking                       13,150.82

999.1.102 Pooled Cash - Payroll                        28,837.44

999.1.202 M&T Bank US Treasury Bill                 8,523,364.41

                                                                  15,978,492.52

         TOTAL ASSETS                                                            15,978,492.52

                                                                                ==============

LIABILITIES

===========

999.2.630 Due To Other Funds                       15,978,492.52

         TOTAL LIABILITIES                                        15,978,492.52

EQUITY

======                                            ______________ ______________

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                       15,978,492.52

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

A00-General Fund Townwide

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

A00.1.200 Claim on Pooled Cash and CD's             8,579,433.99

A00.1.210 Petty Cash-Tax                                  500.00

A00.1.220 Petty Cash - Court                               50.00

A00.1.230 Petty Cash-Recreation                           100.00

A00.1.380 Accounts Receivable                          15,768.87

A00.1.480 Prepaid Expenditures                        575,103.99

                                                                   9,170,956.85

         TOTAL ASSETS                                                             9,170,956.85

                                                                                ==============

LIABILITIES

===========

A00.2.631 Due to Other Governments                     17,094.62

A00.2.688 Other Liabilities                         1,118,324.58

A00.2.690 Overpayments and Clearing Acct         (      6,204.88)

A00.2.700 Rec Dept Clearing Acct                       53,881.88

         TOTAL LIABILITIES                                         1,183,096.20

EQUITY

======

A00.3.806 Not in Spendable Form                     1,735,259.70

A00.3.914 Assigned Approp Fund Balance                675,105.00

A00.3.915 Assigned Unapp Fund Balance            (     46,720.34)

A00.3.917 Unassigned Fund Balance                (  1,232,614.30)

         TOTAL BEGINNING EQUITY                     1,131,030.06

    TOTAL REVENUE                                  18,728,262.47

    TOTAL EXPENSES                                 11,871,431.88

         TOTAL REVENUE OVER/(UNDER) EXPENSES        6,856,830.59

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                     7,987,860.65

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                        9,170,956.85

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

B00-General Fund Part Town

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

B00.1.200 Claim on Pooled Cash and CD's               288,736.81

B00.1.480 Prepaid Expenditures                          6,390.41

                                                                     295,127.22

         TOTAL ASSETS                                                               295,127.22

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

B00.3.806 Not in Spendable Form                        16,959.94

B00.3.915 Assigned Unapp Fund Balance                 241,496.27

B00.3.917 Unassigned Fund Balance                (     54,841.37)

         TOTAL BEGINNING EQUITY                       203,614.84

    TOTAL REVENUE                                     375,980.73

    TOTAL EXPENSES                                    284,468.35

         TOTAL REVENUE OVER/(UNDER) EXPENSES           91,512.38

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                       295,127.22

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                          295,127.22

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

CM1-Police Special Revenue

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

CM1.1.200 Claim on Pooled Cash and CD's          (      6,275.23)

CM1.1.201 Police Revenue                                5,088.00

CM1.1.202 Police Reserve - AED/Donations                7,116.21

CM1.1.203 Police Reserve - Stop DWI                    80,076.74

                                                                      86,005.72

         TOTAL ASSETS                                                                86,005.72

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

CM1.3.915 Assigned Unapp Fund Balance                  70,493.07

         TOTAL BEGINNING EQUITY                        70,493.07

    TOTAL REVENUE                                      17,754.65

    TOTAL EXPENSES                                      2,242.00

         TOTAL REVENUE OVER/(UNDER) EXPENSES           15,512.65

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        86,005.72

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           86,005.72

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

CM2-MS4 Flood Water Study

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

CM2.1.201 MS 4                                          5,148.53

                                                                       5,148.53

         TOTAL ASSETS                                                                 5,148.53

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

CM2.3.915 Assigned Unapp Fund Balance                   5,053.60

         TOTAL BEGINNING EQUITY                         5,053.60

    TOTAL REVENUE                                          94.93

         TOTAL REVENUE OVER/(UNDER) EXPENSES               94.93

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         5,148.53

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            5,148.53

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

CM3-Sustainable Manlius

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

CM3.1.200 Claim on Pooled Cash                            828.91

CM3.1.201 Publicity Acct-Sustain Manlius               63,659.78

                                                                      64,488.69

         TOTAL ASSETS                                                                64,488.69

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

CM3.3.915 Assigned Unapp Fund Balance                  74,118.73

         TOTAL BEGINNING EQUITY                        74,118.73

    TOTAL REVENUE                                       4,063.98

    TOTAL EXPENSES                                     13,694.02

         TOTAL REVENUE OVER/(UNDER) EXPENSES     (      9,630.04)

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        64,488.69

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           64,488.69

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

CM4-Court Special Revenue

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

CM4.1.201 DWI Arraignments                              3,712.03

                                                                       3,712.03

         TOTAL ASSETS                                                                 3,712.03

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

CM4.3.915 Assigned Unapp Fund Balance                   3,156.53

         TOTAL BEGINNING EQUITY                         3,156.53

    TOTAL REVENUE                                         555.50

         TOTAL REVENUE OVER/(UNDER) EXPENSES              555.50

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         3,712.03

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            3,712.03

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

CM5-Parkland Trust

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

CM5.1.201 Parkland Fees                                50,256.32

                                                                      50,256.32

         TOTAL ASSETS                                                                50,256.32

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

CM5.3.915 Assigned Unapp Fund Balance                  49,329.75

         TOTAL BEGINNING EQUITY                        49,329.75

    TOTAL REVENUE                                         926.57

         TOTAL REVENUE OVER/(UNDER) EXPENSES              926.57

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        50,256.32

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           50,256.32

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:   9

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

CM6-Watershed Stewards

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

CM6.1.200 Claim on Pooled Cash and CD's                     0.01

CM6.1.201 Watershed Stewards                               25.00

                                                                          25.01

         TOTAL ASSETS                                                                    25.01

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

CM6.3.915 Assigned Unapp Fund Balance                      35.05

         TOTAL BEGINNING EQUITY                            35.05

    TOTAL REVENUE                                (         10.04)

         TOTAL REVENUE OVER/(UNDER) EXPENSES     (         10.04)

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                            25.01

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                               25.01

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  10

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

DA0-Highway Fund Townwide

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

DA0.1.200 Claim on Pooled Cash and CD's             2,691,550.78

DA0.1.231 Savings - Salt Storage Reserve               75,000.00

DA0.1.480 Prepaid Expenses                             34,193.28

                                                                   2,800,744.06

         TOTAL ASSETS                                                             2,800,744.06

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

DA0.3.806 Not in Spendable Form                       100,221.15

DA0.3.878 Capital Reserve Balance                      75,000.00

DA0.3.914 Assigned Approp Fund Balance                400,000.00

DA0.3.915 Assigned Unapp Fund Balance               1,525,701.92

         TOTAL BEGINNING EQUITY                     2,100,923.07

    TOTAL REVENUE                                   2,552,243.13

    TOTAL EXPENSES                                  1,852,422.14

         TOTAL REVENUE OVER/(UNDER) EXPENSES          699,820.99

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                     2,800,744.06

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                        2,800,744.06

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  11

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

DB0-Highway -Part Town

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

DB0.1.200 Claim on Pooled Cash and CD's             1,915,413.35

DB0.1.480 Prepaid Expenses                             28,379.94

                                                                   1,943,793.29

         TOTAL ASSETS                                                             1,943,793.29

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

DB0.3.806 Not in Spendable Form                        94,407.81

DB0.3.914 Assigned Approp Fund Balance                 50,000.00

DB0.3.915 Assigned Unapp Fund Balance               1,012,564.36

         TOTAL BEGINNING EQUITY                     1,156,972.17

    TOTAL REVENUE                                   2,264,804.18

    TOTAL EXPENSES                                  1,477,983.06

         TOTAL REVENUE OVER/(UNDER) EXPENSES          786,821.12

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                     1,943,793.29

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                        1,943,793.29

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  12

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

HA0-Landfill Capital Fund

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

HA0.1.201 Landfill - Capital Outlay Cash               27,179.91

                                                                      27,179.91

         TOTAL ASSETS                                                                27,179.91

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

HA0.3.915 Assigned Unapp Fund Balance                  26,678.80

         TOTAL BEGINNING EQUITY                        26,678.80

    TOTAL REVENUE                                         501.11

         TOTAL REVENUE OVER/(UNDER) EXPENSES              501.11

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        27,179.91

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           27,179.91

                                                                                ==============

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  13

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SD1-Consolidated Drainage #1

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SD1.1.200 Claim on Pooled Cash and CD's                96,660.69

                                                                      96,660.69

         TOTAL ASSETS                                                                96,660.69

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SD1.3.915 Assigned Unapp Fund Balance            (     36,065.03)

         TOTAL BEGINNING EQUITY                  (     36,065.03)

    TOTAL REVENUE                                     132,725.72

         TOTAL REVENUE OVER/(UNDER) EXPENSES          132,725.72

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        96,660.69

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           96,660.69

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  14

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SD2-Donsolidated Drainage #2

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SD2.1.200 Claim on Pooled Cash and CD's               591,204.37

                                                                     591,204.37

         TOTAL ASSETS                                                               591,204.37

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SD2.3.915 Assigned Unapp Fund Balance                 449,377.15

         TOTAL BEGINNING EQUITY                       449,377.15

    TOTAL REVENUE                                     179,818.89

    TOTAL EXPENSES                                     37,991.67

         TOTAL REVENUE OVER/(UNDER) EXPENSES          141,827.22

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                       591,204.37

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                          591,204.37

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  15

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SD3-Consolidated Drainage #3

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SD3.1.200 Claim on Pooled Cash and CD's               641,253.29

                                                                     641,253.29

         TOTAL ASSETS                                                               641,253.29

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SD3.3.915 Assigned Unapp Fund Balance                 544,259.34

         TOTAL BEGINNING EQUITY                       544,259.34

    TOTAL REVENUE                                      96,993.95

         TOTAL REVENUE OVER/(UNDER) EXPENSES           96,993.95

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                       641,253.29

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                          641,253.29

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  16

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SF1-Fayetteville Fire Protect

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SF1.1.200 Claim on Pooled Cash and CD's                 4,927.58

                                                                       4,927.58

         TOTAL ASSETS                                                                 4,927.58

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SF1.3.915 Assigned Unapp Fund Balance                   3,078.40

         TOTAL BEGINNING EQUITY                         3,078.40

    TOTAL REVENUE                                   2,090,373.18

    TOTAL EXPENSES                                  2,088,524.00

         TOTAL REVENUE OVER/(UNDER) EXPENSES            1,849.18

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         4,927.58

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            4,927.58

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  17

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SF2-Manlius Fire Proctection

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SF2.1.200 Claim on Pooled Cash and CD's                11,044.16

                                                                      11,044.16

         TOTAL ASSETS                                                                11,044.16

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SF2.3.915 Assigned Unapp Fund Balance                   9,217.30

         TOTAL BEGINNING EQUITY                         9,217.30

    TOTAL REVENUE                                   1,848,049.59

    TOTAL EXPENSES                                  1,846,222.73

         TOTAL REVENUE OVER/(UNDER) EXPENSES            1,826.86

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        11,044.16

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           11,044.16

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  18

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SF3-Minoa Fire Protection

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SF3.1.200 Claim on Pooled Cash and CD's                 3,472.42

                                                                       3,472.42

         TOTAL ASSETS                                                                 3,472.42

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SF3.3.915 Assigned Unapp Fund Balance                   1,936.36

         TOTAL BEGINNING EQUITY                         1,936.36

    TOTAL REVENUE                                   1,540,843.06

    TOTAL EXPENSES                                  1,539,307.00

         TOTAL REVENUE OVER/(UNDER) EXPENSES            1,536.06

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         3,472.42

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            3,472.42

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  19

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SF4-Kirkville Fire Department

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SF4.1.200 Claim on Pooled Cash and CD's                   258.12

                                                                         258.12

         TOTAL ASSETS                                                                   258.12

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SF4.3.915 Assigned Unapp Fund Balance                      20.80

         TOTAL BEGINNING EQUITY                            20.80

    TOTAL REVENUE                                     251,407.32

    TOTAL EXPENSES                                    251,170.00

         TOTAL REVENUE OVER/(UNDER) EXPENSES              237.32

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                           258.12

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                              258.12

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  20

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SL1-Overhead Lighting

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SL1.1.200 Claim on Pooled Cash and CD's                16,088.05

                                                                      16,088.05

         TOTAL ASSETS                                                                16,088.05

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SL1.3.915 Assigned Unapp Fund Balance                  14,612.37

         TOTAL BEGINNING EQUITY                        14,612.37

    TOTAL REVENUE                                      18,334.08

    TOTAL EXPENSES                                     16,858.40

         TOTAL REVENUE OVER/(UNDER) EXPENSES            1,475.68

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        16,088.05

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           16,088.05

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  21

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SL2-Underground Lighting

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SL2.1.200 Claim on Pooled Cash and CD's                19,555.53

                                                                      19,555.53

         TOTAL ASSETS                                                                19,555.53

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SL2.3.915 Assigned Unapp Fund Balance                  16,612.71

         TOTAL BEGINNING EQUITY                        16,612.71

    TOTAL REVENUE                                      26,406.51

    TOTAL EXPENSES                                     23,463.69

         TOTAL REVENUE OVER/(UNDER) EXPENSES            2,942.82

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        19,555.53

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           19,555.53

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  22

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SL3-Entry Lighting

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SL3.1.200 Claim on Pooled Cash and CD's                 5,330.42

                                                                       5,330.42

         TOTAL ASSETS                                                                 5,330.42

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SL3.3.915 Assigned Unapp Fund Balance                   5,483.80

         TOTAL BEGINNING EQUITY                         5,483.80

    TOTAL REVENUE                                         977.09

    TOTAL EXPENSES                                      1,130.47

         TOTAL REVENUE OVER/(UNDER) EXPENSES     (        153.38)

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         5,330.42

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            5,330.42

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  23

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SL4-Garden Park Lighting

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SL4.1.200 Claim on Pooled Cash and CD's                 3,697.35

                                                                       3,697.35

         TOTAL ASSETS                                                                 3,697.35

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SL4.3.915 Assigned Unapp Fund Balance                   2,796.79

         TOTAL BEGINNING EQUITY                         2,796.79

    TOTAL REVENUE                                       7,692.05

    TOTAL EXPENSES                                      6,791.49

         TOTAL REVENUE OVER/(UNDER) EXPENSES              900.56

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         3,697.35

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            3,697.35

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  24

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SL5-Ratnour Bridge Lighting

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SL5.1.200 Claim on Pooled Cash and CD's                36,574.16

                                                                      36,574.16

         TOTAL ASSETS                                                                36,574.16

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SL5.3.915 Assigned Unapp Fund Balance                  34,158.26

         TOTAL BEGINNING EQUITY                        34,158.26

    TOTAL REVENUE                                      27,630.29

    TOTAL EXPENSES                                     25,214.39

         TOTAL REVENUE OVER/(UNDER) EXPENSES            2,415.90

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        36,574.16

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           36,574.16

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  25

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SR1-Manlius Res Trash Dist

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SR1.1.200 Claim on Pooled Cash and CD's               708,441.92

                                                                     708,441.92

         TOTAL ASSETS                                                               708,441.92

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SR1.3.915 Assigned Unapp Fund Balance                 106,726.02

         TOTAL BEGINNING EQUITY                       106,726.02

    TOTAL REVENUE                                   2,511,161.10

    TOTAL EXPENSES                                  1,909,445.20

         TOTAL REVENUE OVER/(UNDER) EXPENSES          601,715.90

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                       708,441.92

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                          708,441.92

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  26

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SR2-Manlius Res Brush Dist

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SR2.1.200 Claim on Pooled Cash and CD's               111,709.15

                                                                     111,709.15

         TOTAL ASSETS                                                               111,709.15

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SR2.3.915 Assigned Unapp Fund Balance                  29,440.37

         TOTAL BEGINNING EQUITY                        29,440.37

    TOTAL REVENUE                                     332,028.42

    TOTAL EXPENSES                                    249,759.64

         TOTAL REVENUE OVER/(UNDER) EXPENSES           82,268.78

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                       111,709.15

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                          111,709.15

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  27

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SS2-Thompson Sewer District

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SS2.1.200 Claim on Pooled Cash and CD's                 6,208.91

                                                                       6,208.91

         TOTAL ASSETS                                                                 6,208.91

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SS2.3.915 Assigned Unapp Fund Balance                   6,065.14

         TOTAL BEGINNING EQUITY                         6,065.14

    TOTAL REVENUE                                      21,681.27

    TOTAL EXPENSES                                     21,537.50

         TOTAL REVENUE OVER/(UNDER) EXPENSES              143.77

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         6,208.91

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            6,208.91

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  28

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SS3-Megnin Farms Sewer

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SS3.1.200 Claim on Pooled Cash and CD's                   382.42

                                                                         382.42

         TOTAL ASSETS                                                                   382.42

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SS3.3.915 Assigned Unapp Fund Balance                     303.00

         TOTAL BEGINNING EQUITY                           303.00

    TOTAL REVENUE                                      82,266.56

    TOTAL EXPENSES                                     82,187.14

         TOTAL REVENUE OVER/(UNDER) EXPENSES               79.42

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                           382.42

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                              382.42

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  29

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SW1-Manlius Con Water Supply

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SW1.1.200 Claim on Pooled Cash and CD's                38,638.83

                                                                      38,638.83

         TOTAL ASSETS                                                                38,638.83

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SW1.3.915 Assigned Unapp Fund Balance                  37,085.85

         TOTAL BEGINNING EQUITY                        37,085.85

    TOTAL REVENUE                                       1,552.98

         TOTAL REVENUE OVER/(UNDER) EXPENSES            1,552.98

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        38,638.83

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           38,638.83

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  30

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SW2-Manlius Con Water Dist

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SW2.1.200 Claim on Pooled Cash and CD's                 7,169.17

                                                                       7,169.17

         TOTAL ASSETS                                                                 7,169.17

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SW2.3.915 Assigned Unapp Fund Balance                  14,621.27

         TOTAL BEGINNING EQUITY                        14,621.27

    TOTAL REVENUE                                      58,072.29

    TOTAL EXPENSES                                     65,524.39

         TOTAL REVENUE OVER/(UNDER) EXPENSES     (      7,452.10)

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         7,169.17

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            7,169.17

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  31

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SW3-Skyridge Water District

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SW3.1.200 Claim on Pooled Cash and CD's          (    430,654.85)

                                                                (    430,654.85)

         TOTAL ASSETS                                                          (    430,654.85)

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SW3.3.915 Assigned Unapp Fund Balance                  34,555.17

         TOTAL BEGINNING EQUITY                        34,555.17

    TOTAL REVENUE                                         165.94

    TOTAL EXPENSES                                    465,375.96

         TOTAL REVENUE OVER/(UNDER) EXPENSES     (    465,210.02)

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                  (    430,654.85)

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                     (    430,654.85)

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  32

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

SW4-Highbridge Water District

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

SW4.1.200 Claim on Pooled Cash                         22,501.05

                                                                      22,501.05

         TOTAL ASSETS                                                                22,501.05

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

SW4.3.909 Unappropriated Fund Balance                  19,322.17

         TOTAL BEGINNING EQUITY                        19,322.17

    TOTAL REVENUE                                       3,178.88

         TOTAL REVENUE OVER/(UNDER) EXPENSES            3,178.88

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        22,501.05

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                           22,501.05

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

TA1-Trust & Agency - Payroll

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

TA1.1.200 Claim on Pooled Cash and CD's               510,060.90

                                                                     510,060.90

         TOTAL ASSETS                                                               510,060.90

                                                                                ==============

LIABILITIES

===========

TA1.2.180 NYS Retirement                               62,938.80

TA1.2.190 Disability Insurance                         32,238.51

TA1.2.200 Health Insurance                            394,758.26

TA1.2.250 Alfac Insurance                                 143.63

TA1.2.270 Colonial Supplmt Insurance             (      3,692.90)

TA1.2.280 Flexible Spending                               457.19

TA1.2.290 Guardian Life Insurance                (      3,561.91)

         TOTAL LIABILITIES                                           483,281.58

EQUITY

======

TA1.3.915 Assigned Unapp Fund Balance                  23,502.65

         TOTAL BEGINNING EQUITY                        23,502.65

    TOTAL REVENUE                                       3,276.67

         TOTAL REVENUE OVER/(UNDER) EXPENSES            3,276.67

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        26,779.32

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                          510,060.90

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

TA2-Trust & Agency - Other

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

TA2.1.200 Claim on Pooled Cash and CD's               100,451.13

TA2.1.201 Escrow - Misc. Deposits                     167,423.23

TA2.1.205 Currency Property                            42,230.13

TA2.1.206 M&T - Solar Deposits                        325,562.56

                                                                     635,667.05

         TOTAL ASSETS                                                               635,667.05

                                                                                ==============

LIABILITIES

===========

TA2.2.310 Street Opening Deposits                      37,906.14

TA2.2.320 Bid Deposits                                 53,290.00

TA2.2.350 Unclaimed Bail Deposits                      16,450.87

TA2.2.360 Currency Property Liability                  42,230.13

TA2.2.400 Solar Deposits                              300,823.50

TA2.2.851 Engineering Deposits                        112,038.87

         TOTAL LIABILITIES                                           562,739.51

EQUITY

======

TA2.3.915 Assigned Unapp Fund Balance                  63,251.81

         TOTAL BEGINNING EQUITY                        63,251.81

    TOTAL REVENUE                                       9,675.73

         TOTAL REVENUE OVER/(UNDER) EXPENSES            9,675.73

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                        72,927.54

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                          635,667.05

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  35

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

W  -Long Term Debt

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

  W.1.129 Total Non-Current Govt Liab               6,686,487.00

                                                                   6,686,487.00

         TOTAL ASSETS                                                             6,686,487.00

                                                                                ==============

LIABILITIES

===========

  W.2.628 Bonds Payable                          (     60,000.00)

  W.2.638 Net Pension Liability                     6,746,487.00

         TOTAL LIABILITIES                                         6,686,487.00

EQUITY

======                                            ______________ ______________

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                        6,686,487.00

                                                                                ==============



 

10-06-2025 10:54 AM                       TOWN  OF  MANLIUS                         PAGE:  36

                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

W80-Schepp Water District

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

W80.1.200 Claim on Pooled Cash and CD's          (      1,187.06)

                                                                (      1,187.06)

         TOTAL ASSETS                                                          (      1,187.06)

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

W80.3.915 Assigned Unapp Fund Balance            (        755.92)

         TOTAL BEGINNING EQUITY                  (        755.92)

    TOTAL REVENUE                                          79.02

    TOTAL EXPENSES                                        510.16

         TOTAL REVENUE OVER/(UNDER) EXPENSES     (        431.14)

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                  (      1,187.06)

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                     (      1,187.06)

                                                                                ==============
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                                            BALANCE SHEET

                                       AS OF:  SEPTEMBER  30TH, 2025

W90-Watervale Water District

 

 ACCOUNT #    ACCOUNT DESCRIPTION                       BALANCE

_____________________________________________________________________________________________

ASSETS

======

W90.1.200 Claim on Pooled Cash and CD's                 5,016.19

                                                                       5,016.19

         TOTAL ASSETS                                                                 5,016.19

                                                                                ==============

LIABILITIES

===========                                       ______________ ______________

EQUITY

======

W90.3.915 Assigned Unapp Fund Balance                   4,976.82

         TOTAL BEGINNING EQUITY                         4,976.82

    TOTAL REVENUE                                         127.23

    TOTAL EXPENSES                                         87.86

         TOTAL REVENUE OVER/(UNDER) EXPENSES               39.37

         TOTAL EQUITY & REV. OVER/(UNDER) EXP.                         5,016.19

         TOTAL LIABILITIES, EQUITY & REV.OVER/(UNDER) EXP.                            5,016.19

                                                                                ==============



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE:  1

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

999-Pooled Cash

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

999-Pooled Cash

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

A00-General Fund Townwide

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

A00.4.1001     Real Property Taxes        8,418,415.12    9,058,534.26   11,208,652.22   11,208,652.22  ______________  ______________  ______________

A00.4.1081     Other Payments in Lieu of     11,460.05       16,477.73       16,398.86       24,253.30  ______________  ______________  ______________

A00.4.1090     Penalties & Interest          85,541.30       90,127.71       70,000.00       35,840.06  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                8,515,416.47    9,165,139.70   11,295,051.08   11,268,745.58

NON-PROPERTY TAX

A00.4.1170     Franchise Fees               319,131.25      302,326.48      370,420.86      280,701.40  ______________  ______________  ______________

   TOTAL NON-PROPERTY TAX                   319,131.25      302,326.48      370,420.86      280,701.40

GENERAL GOVERNMENT

A00.4.1255     Clerk Fees                     6,654.90        5,435.86        4,400.00        4,822.96  ______________  ______________  ______________

   TOTAL GENERAL GOVERNMENT                   6,654.90        5,435.86        4,400.00        4,822.96

POLICE-SPECIAL ITEMS

A00.4.1550     Dog Control Fees                   0.00 (        340.67)           0.00            0.00  ______________  ______________  ______________

A00.4.1590     OMFU Mutual Aid                    0.00            0.00        1,568.00            0.00  ______________  ______________  ______________

A00.4.1591     Misc. Race Reimbursement           0.00            0.00        1,046.00            0.00  ______________  ______________  ______________

A00.4.1593     Stop DWI                           0.00        8,267.95            0.00            0.00  ______________  ______________  ______________

   TOTAL POLICE-SPECIAL ITEMS                     0.00        7,927.28        2,614.00            0.00

RECREATION REVENUE

A00.4.2001     Park & Rec Charges            93,745.33       82,609.38       80,000.00       98,797.37  ______________  ______________  ______________

   TOTAL RECREATION REVENUE                  93,745.33       82,609.38       80,000.00       98,797.37

PUBLIC SAFETY

A00.4.2260     Public Safety Services       837,365.03    1,150,344.89    1,261,996.00      971,604.76  ______________  ______________  ______________

   TOTAL PUBLIC SAFETY                      837,365.03    1,150,344.89    1,261,996.00      971,604.76

Onondaga County

A00.4.2350     Youth Services, Recreatio      2,634.00            0.00        2,634.00        5,268.00  ______________  ______________  ______________

A00.4.2351     Stormwater Project-Perry           0.00            0.00        8,670.55        8,670.55  ______________  ______________  ______________

A00.4.2352     Quarry Commission                  0.00            0.00       10,000.00            0.00  ______________  ______________  ______________

A00.4.2353     Cannabis Tax                       0.00            0.00       16,741.55       16,741.55  ______________  ______________  ______________

   TOTAL Onondaga County                      2,634.00            0.00       38,046.10       30,680.10

USE OF MONEY & PROPERTY

A00.4.2401     Earned Interest              200,389.69      317,490.75      150,000.00      262,707.26  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY            200,389.69      317,490.75      150,000.00      262,707.26

RENTAL & REAL PROPERTY                  ______________  ______________  ______________  ______________  ______________  ______________  ______________

LICENSES & PERMITS

A00.4.2530     Games of Change - License      1,927.39        1,176.46        2,599.74        2,599.74  ______________  ______________  ______________

A00.4.2544     Dog License                   17,964.00       16,644.00       18,000.00       10,482.00  ______________  ______________  ______________

   TOTAL LICENSES & PERMITS                  19,891.39       17,820.46       20,599.74       13,081.74
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

A00-General Fund Townwide

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

FINES & FORFEITURES

A00.4.2610     Fines/Forfeited Bail          62,083.45      103,168.02       90,000.00       78,250.25  ______________  ______________  ______________

   TOTAL FINES & FORFEITURES                 62,083.45      103,168.02       90,000.00       78,250.25

SALE OF PROP/COMP F/LOSS

A00.4.2655     Minor Sales                      254.79          119.75            0.00          270.57  ______________  ______________  ______________

A00.4.2665     Sale of Equipment             14,186.50       10,180.50        5,500.00          501.00  ______________  ______________  ______________

A00.4.2680     Insurance Recoveries               0.00        1,000.00            0.00            0.00  ______________  ______________  ______________

   TOTAL SALE OF PROP/COMP F/LOSS            14,441.29       11,300.25        5,500.00          771.57

MISCELLANEOUS

A00.4.2700     Medicare Part D Reimburse     31,032.03       22,339.90            0.00            0.00  ______________  ______________  ______________

A00.4.2701     Refunds of Prior Year Exp          0.00           77.01            0.00            0.00  ______________  ______________  ______________

A00.4.2702     Solar Lease Payments               0.00       14,977.75       16,320.00       16,320.00  ______________  ______________  ______________

A00.4.2706.315 Tree Commission                    0.00            0.00       75,000.00       25,000.00  ______________  ______________  ______________

A00.4.2770     Unclassified Revenue          31,738.52        8,140.10        4,626.09        5,356.74  ______________  ______________  ______________

   TOTAL MISCELLANEOUS                       62,770.55       45,534.76       95,946.09       46,676.74

STATE AID

A00.4.3001     Assessment Mgt  Aid AIM      111,763.00      111,763.00      111,763.00      111,763.00  ______________  ______________  ______________

A00.4.3002     TMA Aid-Temp Municipal Ai          0.00        7,818.00        7,818.00        7,818.00  ______________  ______________  ______________

A00.4.3005     Mortgage Tax                 620,572.41      753,449.66      600,000.00      360,205.54  ______________  ______________  ______________

A00.4.3389.302 Traffic Safety Grant          15,115.46       24,037.13       22,456.00       17,108.22  ______________  ______________  ______________

A00.4.3389.303 Bullet Proof Vest Partner      4,381.51        3,822.20        6,968.15        6,968.15  ______________  ______________  ______________

A00.4.3389.308 JCAP Court Security Grant          0.00            0.00        2,822.00        2,822.00  ______________  ______________  ______________

A00.4.3389.309 Law Enforcement Grant         88,000.00            0.00            0.00            0.00  ______________  ______________  ______________

A00.4.3389.310 SLETPP Grant                       0.00       10,737.00       21,990.83       21,990.83  ______________  ______________  ______________

A00.4.3389.314 DASNY Grant Award                  0.00       49,673.88          326.00          326.00  ______________  ______________  ______________

A00.4.3389.408 NYS DEC EV Charging Stati          0.00       21,286.40            0.00            0.00  ______________  ______________  ______________

A00.4.3389.409 Nonpoint Source Storm Wat          0.00            0.00       45,000.00            0.00  ______________  ______________  ______________

A00.4.3389.411 NYSERDA Grant                      0.00       30,000.00      107,500.00      107,500.00  ______________  ______________  ______________

A00.4.3389.447 Grant Funded Revenue               0.00      146,000.00       55,000.17            0.00  ______________  ______________  ______________

A00.4.3820     Youth Programs, PD                 0.00            0.00        3,283.00        6,566.00  ______________  ______________  ______________

   TOTAL STATE AID                          839,832.38    1,158,587.27      984,927.15      643,067.74

FEDERAL AID

A00.4.4089     Coronavirus Local Fiscal(    607,620.10)     502,625.81      633,004.58            0.00  ______________  ______________  ______________

   TOTAL FEDERAL AID                   (    607,620.10)     502,625.81      633,004.58            0.00

BAN FUNDS

A00.4.5000     Highway BAN                        0.00            0.00    5,028,355.00    5,028,355.00  ______________  ______________  ______________

   TOTAL BAN FUNDS                                0.00            0.00    5,028,355.00    5,028,355.00

SUBSIDIARY REVENUE

A00.4.9600     Appropriations                     0.00            0.00      600,000.00            0.00  ______________  ______________  ______________

   TOTAL SUBSIDIARY REVENUE                       0.00            0.00      600,000.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                           10,366,735.63   12,870,310.91   20,660,860.60   18,728,262.47
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

A00-General Fund Townwide

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Town Board

A00.5.1010.100 Personal Services             81,561.48       83,226.92       90,440.76       66,538.83  ______________  ______________  ______________

A00.5.1010.400 Contractual                   70,619.66        5,000.00      120,255.01       46,009.45  ______________  ______________  ______________

A00.5.1010.401 Architectural                      0.00       44,502.40      159,854.58       38,393.30  ______________  ______________  ______________

A00.5.1010.402 Seminars/Conference            3,568.93        4,514.60        7,200.00        4,014.77  ______________  ______________  ______________

   TOTAL Town Board                         155,750.07      137,243.92      377,750.35      154,956.35

Justices

A00.5.1110.100 Personal Services            206,198.20      232,271.51      246,610.00      179,901.86  ______________  ______________  ______________

A00.5.1110.400 Contractual                      140.00            0.00            0.00            0.00  ______________  ______________  ______________

A00.5.1110.401 Office Supplies                2,539.39        3,415.71        2,500.00          873.58  ______________  ______________  ______________

A00.5.1110.402 Seminars/Conferences             649.80 (         79.80)           0.00            0.00  ______________  ______________  ______________

A00.5.1110.403 Association Dues                 605.00          185.00          200.00          135.00  ______________  ______________  ______________

A00.5.1110.404 Books/Publications                 0.00            0.00          350.00            0.00  ______________  ______________  ______________

   TOTAL Justices                           210,132.39      235,792.42      249,660.00      180,910.44

Supervisor

A00.5.1220.100 Personal Services            237,904.85      252,716.81      312,130.26      228,251.06  ______________  ______________  ______________

A00.5.1220.200 Equipment                          0.00            0.00        1,029.42        1,029.42  ______________  ______________  ______________

A00.5.1220.400 Contractual                   23,395.50        2,485.96        3,500.00           57.43  ______________  ______________  ______________

A00.5.1220.401 Office Supplies                3,902.71        4,264.97        2,610.12        2,345.13  ______________  ______________  ______________

A00.5.1220.402 Seminars/Conference            9,551.96        6,499.92        7,811.88       10,746.37  ______________  ______________  ______________

A00.5.1220.403 Association Dues               3,526.00        1,969.00        2,940.00        2,709.00  ______________  ______________  ______________

A00.5.1220.404 Supervisor - Books/Public          0.00           50.00            0.00            0.00  ______________  ______________  ______________

A00.5.1220.405 Information Technology        19,614.30       21,927.01            0.00            0.00  ______________  ______________  ______________

A00.5.1220.406 Investment Fees                    0.00        2,250.00        4,000.00        2,250.00  ______________  ______________  ______________

A00.5.1220.480 Payroll                       38,093.35       45,977.84       35,000.00       38,572.66  ______________  ______________  ______________

   TOTAL Supervisor                         335,988.67      338,141.51      369,021.68      285,961.07

Receiver of Taxes

A00.5.1330.100 Personal Services             94,924.60      101,769.00      105,175.40       67,107.50  ______________  ______________  ______________

A00.5.1330.200 Equipment                      2,044.26          583.96          450.00            0.00  ______________  ______________  ______________

A00.5.1330.400 Contractual                       21.59        1,800.27          712.00          159.92  ______________  ______________  ______________

A00.5.1330.401 Office Supplies                2,396.62        2,228.61        3,891.00        1,064.53  ______________  ______________  ______________

A00.5.1330.402 Seminars/Conferences             760.36          804.84        1,235.00          865.71  ______________  ______________  ______________

A00.5.1330.403 Association Dues                  40.00           55.00           80.00           55.00  ______________  ______________  ______________

A00.5.1330.405 Information Technology         3,000.00        3,000.00        3,000.00        3,000.00  ______________  ______________  ______________

A00.5.1330.408 Printing/Advertising              95.10           96.50          120.00          105.53  ______________  ______________  ______________

   TOTAL Receiver of Taxes                  103,282.53      110,338.18      114,663.40       72,358.19

Assessors

A00.5.1355.100 Personal Services            261,103.39      286,999.84      289,780.00      211,762.79  ______________  ______________  ______________

A00.5.1355.200 Equipment                        147.99            0.00          500.00            0.00  ______________  ______________  ______________

A00.5.1355.400 Contractual                    1,451.82        3,537.63        1,943.00           69.90  ______________  ______________  ______________

A00.5.1355.401 Office Supplies                1,160.70          547.57        2,000.00          378.99  ______________  ______________  ______________
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                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

A00.5.1355.402 Seminars/Conferences           6,070.33        1,915.66        6,900.00        2,984.63  ______________  ______________  ______________

A00.5.1355.403 Association Dues                 686.00          942.00        1,035.00          911.00  ______________  ______________  ______________

A00.5.1355.405 Information Technology         1,950.00        2,470.00        3,150.00          520.00  ______________  ______________  ______________

A00.5.1355.408 Notices/Printing/Advertis     28,770.00       28,786.00       29,000.00       10,201.11  ______________  ______________  ______________

   TOTAL Assessors                          301,340.23      325,198.70      334,308.00      226,828.42

Board of Assessmnt Review

A00.5.1356.100 Personal Services              4,335.05        6,843.40       14,720.00        6,893.65  ______________  ______________  ______________

   TOTAL Board of Assessmnt Review            4,335.05        6,843.40       14,720.00        6,893.65

Town Clerk

A00.5.1410.100 Personal Services            135,176.00      181,766.10      176,278.00      106,080.77  ______________  ______________  ______________

A00.5.1410.400 Contractual                        0.00           77.00          145.20          145.20  ______________  ______________  ______________

A00.5.1410.401 Office Supplies                1,986.88        2,825.00        2,099.11        1,233.96  ______________  ______________  ______________

A00.5.1410.402 Seminars/Conferences           4,945.00        4,382.66        1,240.00 (      2,822.14) ______________  ______________  ______________

A00.5.1410.403 Association Dues                 435.00          390.00          330.00          105.00  ______________  ______________  ______________

A00.5.1410.404 Books/Publications             1,715.00           10.00           70.00            0.00  ______________  ______________  ______________

A00.5.1410.405 Information Technology         2,801.09        3,073.69        3,565.89        3,565.89  ______________  ______________  ______________

A00.5.1410.408 Printing/Advertising           2,725.43        1,919.34        2,500.00        1,387.68  ______________  ______________  ______________

A00.5.1410.418 Filing Fees                        0.00           79.99          100.00            0.00  ______________  ______________  ______________

   TOTAL Town Clerk                         149,784.40      194,523.78      186,328.20      109,696.36

Attorney

A00.5.1420.481 Litigation                    64,842.58       38,004.95       35,000.00        8,495.00  ______________  ______________  ______________

A00.5.1420.482 Employment Matters            30,450.99       15,388.50        7,500.00        1,720.00  ______________  ______________  ______________

A00.5.1420.483 Town Board                    65,268.60      118,358.41       80,000.00      104,502.70  ______________  ______________  ______________

   TOTAL Attorney                           160,562.17      171,751.86      122,500.00      114,717.70

Engineer

A00.5.1440.400 Contractual                  304,105.00            0.00       36,000.00       40,123.25  ______________  ______________  ______________

A00.5.1440.440 Quarry Commission                  0.00            0.00       10,000.00            0.00  ______________  ______________  ______________

A00.5.1440.450 Contractual Services             784.00       20,000.00       20,000.00       13,567.98  ______________  ______________  ______________

   TOTAL Engineer                           304,889.00       20,000.00       66,000.00       53,691.23

Elections

A00.5.1450.400 Contractual                   11,381.51            0.00            0.00            0.00  ______________  ______________  ______________

A00.5.1450.401 Office Supplies                2,773.18            0.00            0.00            0.00  ______________  ______________  ______________

A00.5.1450.408 Printing/Advertising              46.80            0.00            0.00            0.00  ______________  ______________  ______________

   TOTAL Elections                           14,201.49            0.00            0.00            0.00

Records Management

A00.5.1460.200 Equipment                          0.00        2,532.38            0.00            0.00  ______________  ______________  ______________

A00.5.1460.400 Contractual                    5,027.50       44,784.44       15,500.00       14,378.56  ______________  ______________  ______________

A00.5.1460.405 Information Technology             0.00       10,321.08       15,079.05       10,785.78  ______________  ______________  ______________

   TOTAL Records Management                   5,027.50       57,637.90       30,579.05       25,164.34
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Buildings

A00.5.1620.100 Personal Services             19,251.52       19,427.00       24,200.80       13,996.93  ______________  ______________  ______________

A00.5.1620.200 Equipment                     25,304.04       49,353.74        3,000.00          786.96  ______________  ______________  ______________

A00.5.1620.400 Contractual                    7,924.01       11,287.12        7,224.68        7,995.01  ______________  ______________  ______________

A00.5.1620.405 Information Technology       403,797.71      249,254.43      419,863.83      388,151.23  ______________  ______________  ______________

A00.5.1620.420 Gas/Electric                  18,634.39       19,161.69       35,000.00       18,743.19  ______________  ______________  ______________

A00.5.1620.421 Phone                         14,989.15       16,908.96       16,000.00       16,557.12  ______________  ______________  ______________

A00.5.1620.422 Water                          1,085.80        1,278.20        1,200.00        1,282.40  ______________  ______________  ______________

A00.5.1620.423 Security Service                 853.40        3,258.53        1,000.00          150.23  ______________  ______________  ______________

A00.5.1620.424 Internet                       2,638.67        2,739.00        3,000.00        1,870.15  ______________  ______________  ______________

A00.5.1620.430 Cleaning                      17,527.50       16,596.25       16,760.00       16,333.00  ______________  ______________  ______________

A00.5.1620.431 Landscaping                    3,886.38        6,040.00        7,480.00        5,240.00  ______________  ______________  ______________

A00.5.1620.440 Repairs                          395.00       14,466.57        7,578.00        6,995.00  ______________  ______________  ______________

A00.5.1620.450 Pest Control                     854.04          778.30        1,000.00          549.08  ______________  ______________  ______________

A00.5.1620.485 Snow Removal                   2,700.00        2,200.00        5,000.00        2,880.00  ______________  ______________  ______________

   TOTAL Buildings                          519,841.61      412,749.79      548,307.31      481,530.30

Central Garage

A00.5.1640.200 Equipment                          0.00            0.00       51,659.00       51,276.50  ______________  ______________  ______________

A00.5.1640.400 Contractual                        0.00            0.00        1,000.00          638.95  ______________  ______________  ______________

A00.5.1640.410 Gasoline                     107,854.48      120,672.36      106,000.00       84,096.12  ______________  ______________  ______________

A00.5.1640.411 Town Vehicle Maintenance       1,863.92        1,584.41        2,500.00          781.25  ______________  ______________  ______________

A00.5.1640.412 EV                                 0.00            0.00        3,000.00          173.63  ______________  ______________  ______________

   TOTAL Central Garage                     109,718.40      122,256.77      164,159.00      136,966.45

Central Printing

A00.5.1670.401 Office Supplies               21,931.29       17,009.98        7,000.00       10,790.31  ______________  ______________  ______________

A00.5.1670.404 Books/Publications             4,188.78        1,195.00        1,800.00        1,195.00  ______________  ______________  ______________

A00.5.1670.407 Copier Lease                   8,664.79        6,800.00        7,800.00        4,151.00  ______________  ______________  ______________

A00.5.1670.408 Postage Meter                  1,950.12        2,000.00        4,000.00        2,462.06  ______________  ______________  ______________

A00.5.1670.409 Postage                       41,985.66       37,500.00       39,000.00       22,000.00  ______________  ______________  ______________

   TOTAL Central Printing                    78,720.64       64,504.98       59,600.00       40,598.37

Special Items

A00.5.1910.400 Unallocated Insurance        233,968.78       80,384.92      470,725.00      351,232.71  ______________  ______________  ______________

A00.5.1930.400 Judgments & Claims            19,586.32       24,638.96       20,000.00       19,305.16  ______________  ______________  ______________

A00.5.1950.400 Taxes on Town Property           926.86          915.10        1,000.00          983.82  ______________  ______________  ______________

   TOTAL Special Items                      254,481.96      105,938.98      491,725.00      371,521.69

Police

A00.5.3120.100 Personal Services          3,779,995.73    3,956,037.19    4,718,753.00    3,123,014.22  ______________  ______________  ______________

A00.5.3120.101 Overtime Pay                 384,947.69      295,821.66      519,132.00      288,201.99  ______________  ______________  ______________

A00.5.3120.102 Longevity Pay                 38,472.50       65,598.20       81,980.02       81,980.02  ______________  ______________  ______________

A00.5.3120.103 Holiday Pay                  133,273.60      207,861.80      245,542.00        7,245.60  ______________  ______________  ______________

A00.5.3120.104 Training Days                 79,086.00       89,966.16      135,992.00      118,270.08  ______________  ______________  ______________

A00.5.3120.105 Sick Time Buy Back      (        551.51)      86,663.46      188,878.00      134,880.15  ______________  ______________  ______________
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A00.5.3120.106 Command Pay                    8,790.00       11,031.56       28,055.00       26,628.55  ______________  ______________  ______________

A00.5.3120.107 Incentive Pay                 12,300.00       29,791.81      114,991.00       74,472.28  ______________  ______________  ______________

A00.5.3120.108 Clothing  Allowance            3,200.00        4,020.00        5,760.00        4,640.00  ______________  ______________  ______________

A00.5.3120.109 Secretary to Committee             0.00            0.00          600.00            0.00  ______________  ______________  ______________

A00.5.3120.110 Transfer Bonus                     0.00            0.00       10,000.00        6,000.00  ______________  ______________  ______________

A00.5.3120.200 Equipment                    165,500.00      524,222.14            0.00          983.22  ______________  ______________  ______________

A00.5.3120.201 Non-Vehicle Equipment              0.00       43,464.00            0.00 (     40,564.00) ______________  ______________  ______________

A00.5.3120.400 Contractual                   47,895.07       31,465.21       30,229.00       21,028.47  ______________  ______________  ______________

A00.5.3120.401 Office Supplies               16,830.81       11,237.04       10,000.00        8,295.30  ______________  ______________  ______________

A00.5.3120.402 Seminars/Conferences          36,523.19       35,483.57       52,400.00       21,444.95  ______________  ______________  ______________

A00.5.3120.403 Association Dues               1,554.97        2,140.00        2,240.00        1,700.00  ______________  ______________  ______________

A00.5.3120.404 Books/Publications             8,696.77        7,875.74       10,730.00        5,493.67  ______________  ______________  ______________

A00.5.3120.405 Information Tech/Electron      8,083.13       10,554.09       10,699.99        4,515.13  ______________  ______________  ______________

A00.5.3120.406 SPO Uniforms/Train/Equipm          0.00       13,126.38       13,800.00        5,520.51  ______________  ______________  ______________

A00.5.3120.407 Cadet Post                         0.00          668.66        3,200.00          290.10  ______________  ______________  ______________

A00.5.3120.409 Postage                          696.29          558.21        1,200.00           59.17  ______________  ______________  ______________

A00.5.3120.412 Vehicle Repair               120,909.20      121,293.92       47,340.00        3,460.69  ______________  ______________  ______________

A00.5.3120.421 Phone                         27,124.79       22,818.06       30,140.00       12,044.92  ______________  ______________  ______________

A00.5.3120.423 Security Service                 360.00          360.00          360.00          270.00  ______________  ______________  ______________

A00.5.3120.424 Building Lease               100,077.30      102,078.88      104,120.00       52,060.22  ______________  ______________  ______________

A00.5.3120.425 Building Maintenance          10,573.87       23,704.74        3,250.00        1,409.14  ______________  ______________  ______________

A00.5.3120.430 Cleaning Supplies              2,393.27        1,946.10        3,500.00        2,007.46  ______________  ______________  ______________

A00.5.3120.446 Maintenance Contracts         64,449.18       77,416.21       91,830.00       51,546.68  ______________  ______________  ______________

A00.5.3120.447 Grant Expenditures            88,235.51      164,221.25       76,991.00       58,778.92  ______________  ______________  ______________

A00.5.3120.448 Uniforms & Cleaning           42,289.39       50,093.38       65,354.00       20,623.13  ______________  ______________  ______________

A00.5.3120.460 Tuition Reimbursement              0.00        7,570.52       10,000.00        4,762.05  ______________  ______________  ______________

A00.5.3120.461 Accreditation                 25,817.00       37,178.00       40,498.00       22,233.51  ______________  ______________  ______________

A00.5.3120.462 Community Relations            3,073.92        6,267.13        8,000.00        2,808.39  ______________  ______________  ______________

A00.5.3120.463 CPSS                             384.00        1,779.68        3,650.00        2,804.86  ______________  ______________  ______________

A00.5.3120.464 Protection Gear               39,375.93       45,899.44       55,429.21       31,599.73  ______________  ______________  ______________

A00.5.3120.465 Forensic                      38,816.36       32,385.46       39,038.00       11,592.95  ______________  ______________  ______________

   TOTAL Police                           5,289,173.96    6,122,599.65    6,763,682.22    4,172,102.06

Traffic Control

A00.5.3310.100 Personal Services             12,038.26       13,630.13       18,362.50       11,759.97  ______________  ______________  ______________

A00.5.3310.400 Contractual                    1,010.47          820.08       58,060.00       54,283.77  ______________  ______________  ______________

   TOTAL Traffic Control                     13,048.73       14,450.21       76,422.50       66,043.74

Dog Control

A00.5.3510.400 Contractual                        0.00          272.00            0.00            0.00  ______________  ______________  ______________

A00.5.3510.401 Office Supplies                  324.45          699.50          700.00            0.00  ______________  ______________  ______________

A00.5.3510.450 Contractual Services          41,885.60       36,960.75       37,884.76       32,058.43  ______________  ______________  ______________

   TOTAL Dog Control                         42,210.05       37,932.25       38,584.76       32,058.43

Transportation

A00.5.5010.100 Personal Services            135,088.94      145,499.99      233,385.00      131,962.42  ______________  ______________  ______________

A00.5.5010.402 Seminars/Conferences           1,496.00          393.00        2,100.00        1,881.14  ______________  ______________  ______________
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A00.5.5010.403 Association Dues                 250.00          350.00          350.00          100.00  ______________  ______________  ______________

A00.5.5010.405 Engineer                           0.00            0.00       14,000.00       11,440.00  ______________  ______________  ______________

   TOTAL Transportation                     136,834.94      146,242.99      249,835.00      145,383.56

Garage

A00.5.5132.400 Contractual                   76,051.15          668.99        1,250.00          162.40  ______________  ______________  ______________

A00.5.5132.405 Information Technology         1,539.88        6,631.88        9,750.00        4,063.98  ______________  ______________  ______________

A00.5.5132.420 Gas/Electric                  16,485.96       14,720.85       40,000.00       21,576.83  ______________  ______________  ______________

A00.5.5132.422 Water                          1,921.26        2,096.12        2,700.00        1,805.40  ______________  ______________  ______________

A00.5.5132.423 Fire Monitoring                1,931.00        1,959.00        1,680.00        1,486.50  ______________  ______________  ______________

A00.5.5132.425 Building Maintenance         254,538.12      158,295.80       18,400.00        3,884.94  ______________  ______________  ______________

A00.5.5132.426 Dumpster                       5,782.68        6,307.57        6,600.00        3,908.12  ______________  ______________  ______________

A00.5.5132.430 Cleaning Supplies              2,244.90        4,164.97        3,500.00        3,222.65  ______________  ______________  ______________

A00.5.5132.431 Landscaping                      285.60            0.00          300.00            0.00  ______________  ______________  ______________

A00.5.5132.446 Maintenance Contracts          2,987.83          888.50        4,300.00        1,541.00  ______________  ______________  ______________

A00.5.5132.447 Supplies/Water Softner             0.00            0.00          500.00            0.00  ______________  ______________  ______________

A00.5.5132.448 Cold Storage Building              0.00      210,575.55        5,000.00            0.00  ______________  ______________  ______________

A00.5.5132.449 Maintenance Building               0.00            0.00    1,608,831.70    1,633,992.84  ______________  ______________  ______________

   TOTAL Garage                             363,768.38      406,309.23    1,702,811.70    1,675,644.66

Street Lighting

A00.5.5182.400 Contractual                    4,627.84        1,167.96        5,500.00        3,982.35  ______________  ______________  ______________

   TOTAL Street Lighting                      4,627.84        1,167.96        5,500.00        3,982.35

Tree Commission

A00.5.6310.100 Personal Services                  0.00            0.00        1,800.00            0.00  ______________  ______________  ______________

A00.5.6310.400 Contractual                        0.00        3,387.50       75,000.00       71,637.50  ______________  ______________  ______________

A00.5.6310.402 Seminars/Conferences               0.00            0.00          450.00          300.00  ______________  ______________  ______________

A00.5.6310.447 Supplies/Trees                     0.00        2,035.00        3,500.00           98.14  ______________  ______________  ______________

   TOTAL Tree Commission                          0.00        5,422.50       80,750.00       72,035.64

Vet Services

A00.5.6510.400 Contractual                      600.00          600.00          800.00            0.00  ______________  ______________  ______________

   TOTAL Vet Services                           600.00          600.00          800.00            0.00

Recreation

A00.5.7310.100 Personal Services            306,324.28      339,133.14      379,216.50      293,452.50  ______________  ______________  ______________

A00.5.7310.401 Office Supplies                1,023.46        1,050.00          700.00          564.95  ______________  ______________  ______________

A00.5.7310.402 Seminars/Conferences           6,038.83       11,120.80       11,550.00        6,344.13  ______________  ______________  ______________

A00.5.7310.403 Association Dues               1,439.00          767.78          950.00          450.00  ______________  ______________  ______________

A00.5.7310.405 Registration Program           3,600.00        3,900.00        3,780.00        3,780.00  ______________  ______________  ______________

A00.5.7310.408 Printing/Advertising    (        688.73)       3,039.88        3,039.88        2,390.92  ______________  ______________  ______________

A00.5.7310.410 Program Expenses              63,515.26       73,900.00       67,700.00       56,054.26  ______________  ______________  ______________

A00.5.7310.415 Mileage                        1,593.45        1,592.80        2,226.00          513.80  ______________  ______________  ______________

A00.5.7310.421 Phone                            784.51        1,840.00        1,840.00          880.55  ______________  ______________  ______________

   TOTAL Recreation                         383,630.06      436,344.40      471,002.38      364,431.11
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Museum

A00.5.7450.400 Contractual                    8,000.00        8,000.00        8,000.00        8,000.00  ______________  ______________  ______________

   TOTAL Museum                               8,000.00        8,000.00        8,000.00        8,000.00

Historian

A00.5.7510.400 Contractual                        0.00        4,000.00            0.00            0.00  ______________  ______________  ______________

   TOTAL Historian                                0.00        4,000.00            0.00            0.00

Cemeteries

A00.5.8810.400 Contractual                      495.00            0.00          500.00            0.00  ______________  ______________  ______________

   TOTAL Cemeteries                             495.00            0.00          500.00            0.00

Employee Benefits

A00.5.9010.800 NYS Retirement               151,360.08      190,010.22      239,945.00      533,357.10  ______________  ______________  ______________

A00.5.9015.800 Fire & Police Retirement     822,861.00      969,239.58    1,060,195.00      441,747.90  ______________  ______________  ______________

A00.5.9030.800 FICA                         442,456.58      475,510.72      613,241.75      380,907.64  ______________  ______________  ______________

A00.5.9040.800 Workers'Compensation          51,164.75       74,536.44       70,300.00       54,039.20  ______________  ______________  ______________

A00.5.9045.800 Life Insurance                 5,387.88        4,617.75        5,200.00        4,307.99  ______________  ______________  ______________

A00.5.9050.800 Unemployment Insurance         5,001.88          132.09        3,000.00          360.43  ______________  ______________  ______________

A00.5.9055.800 Disability Insurance           4,481.33        5,422.84        6,000.00 (      9,113.09) ______________  ______________  ______________

A00.5.9060.800 Health Insurance           2,016,234.14    1,916,821.00    2,134,355.00    1,613,313.72  ______________  ______________  ______________

A00.5.9061.800 Health Insurance Opt-Out      35,866.24       35,000.00       56,400.00       47,410.94  ______________  ______________  ______________

A00.5.9089.800 Employee Assistance Progr      1,701.05        3,401.39        3,500.00        3,623.94  ______________  ______________  ______________

   TOTAL Employee Benefits                3,536,514.93    3,674,692.03    4,192,136.75    3,069,955.77

Bond Anticipation Notes                 ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                       12,486,960.00   13,160,683.41   16,719,347.30   11,871,431.88

REVENUES OVER/(UNDER) EXPENDITURES     (  2,120,224.37)(    290,372.50)   3,941,513.30    6,856,830.59

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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REAL PROPERTY TAX

B00.4.1001     Real Property Taxes          165,216.00      177,320.00      140,860.16      140,860.16  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                  165,216.00      177,320.00      140,860.16      140,860.16

HOME &COMMUNITY SERVICES

B00.4.2110     Zoning Fees                    4,300.00        2,900.00        2,500.00        1,900.00  ______________  ______________  ______________

B00.4.2115     Planning Board Fees            1,800.00        3,288.00        2,500.00        4,000.00  ______________  ______________  ______________

   TOTAL HOME &COMMUNITY SERVICES             6,100.00        6,188.00        5,000.00        5,900.00

USE OF MONEY & PROPERTY

B00.4.2401     Earned Interest               15,188.26       14,651.49        3,323.65        3,890.57  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY             15,188.26       14,651.49        3,323.65        3,890.57

LICENSES & PERMITS

B00.4.2555     Building & Alteration Per    343,762.96       76,348.30      370,000.00      225,090.00  ______________  ______________  ______________

B00.4.2590     Permits, Other                 1,545.00        1,270.00            0.00            0.00  ______________  ______________  ______________

   TOTAL LICENSES & PERMITS                 345,307.96       77,618.30      370,000.00      225,090.00

SALE OF PROP/COMP F/LOSS

B00.4.2655     Zoning Compliance Letters        480.00        2,400.00          180.00          240.00  ______________  ______________  ______________

   TOTAL SALE OF PROP/COMP F/LOSS               480.00        2,400.00          180.00          240.00

MISCELLANEOUS

B00.4.2770     Unclassified Revenue           3,100.00           12.00            0.00            0.00  ______________  ______________  ______________

   TOTAL MISCELLANEOUS                        3,100.00           12.00            0.00            0.00

STATE AID

B00.4.3789.100 NYSERDA Grant                      0.00            0.00       30,000.00            0.00  ______________  ______________  ______________

   TOTAL STATE AID                                0.00            0.00       30,000.00            0.00

BAN FUNDS                               ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                              535,392.22      278,189.79      549,363.81      375,980.73
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

B00-General Fund Part Town

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Special Items                           ______________  ______________  ______________  ______________  ______________  ______________  ______________

Code Enforcement

B00.5.3620.100 Personal Services            164,610.65      168,490.02      220,261.00      142,365.51  ______________  ______________  ______________

B00.5.3620.200 Equipment                          0.00       75,000.00       30,000.00       23,763.86  ______________  ______________  ______________

B00.5.3620.400 Contractual                   34,447.50        2,365.50       28,000.00        8,290.00  ______________  ______________  ______________

B00.5.3620.401 Office Supplies                1,515.46        1,607.83        2,000.00        1,350.62  ______________  ______________  ______________

B00.5.3620.402 Seminars/Conferences           1,780.00          730.00        3,000.00        1,554.00  ______________  ______________  ______________

B00.5.3620.403 Association Dues                 425.00          865.00          930.00          745.00  ______________  ______________  ______________

B00.5.3620.404 Books/Publications               369.95            0.00        1,500.00            0.00  ______________  ______________  ______________

B00.5.3620.405 Information Technology        12,804.25       26,542.31       12,500.00        5,464.05  ______________  ______________  ______________

B00.5.3620.409 Postage                            0.00            0.00          750.00            0.00  ______________  ______________  ______________

B00.5.3620.410 Engineer                      11,790.62       29,009.00       27,500.00 (     17,811.00) ______________  ______________  ______________

B00.5.3620.411 EV                                 0.00            0.00          500.00          413.55  ______________  ______________  ______________

B00.5.3620.416 Travel Expense                     0.00            0.00          250.00           48.00  ______________  ______________  ______________

B00.5.3620.421 Phone                          1,320.10        1,509.62        1,415.28        1,237.23  ______________  ______________  ______________

B00.5.3620.461 Uniforms & Cleaning              134.99          655.53          700.00          360.46  ______________  ______________  ______________

B00.5.3620.462 Community Relations            3,600.00        3,600.00        3,600.00        3,600.00  ______________  ______________  ______________

   TOTAL Code Enforcement                   232,798.52      310,374.81      332,906.28      171,381.28

Zoning Board

B00.5.8010.100 Personal Services                  0.00        7,480.00       13,715.00            0.00  ______________  ______________  ______________

B00.5.8010.401 Office Supplies                   29.25           19.63          450.00          363.50  ______________  ______________  ______________

B00.5.8010.402 Seminars/Conferences               0.00          350.00          400.00          340.00  ______________  ______________  ______________

B00.5.8010.408 Printing/Advertising           1,387.79        1,071.43        1,200.00          657.77  ______________  ______________  ______________

B00.5.8010.450 Attorney                       4,998.00        5,015.00        4,000.00        3,625.00  ______________  ______________  ______________

   TOTAL Zoning Board                         6,415.04       13,936.06       19,765.00        4,986.27

Planning Board

B00.5.8020.100 Personal Services             35,180.80       28,484.00       37,910.00            0.00  ______________  ______________  ______________

B00.5.8020.401 Office Supplies                   43.47          518.88          720.00          398.60  ______________  ______________  ______________

B00.5.8020.402 Seminars/Conferences             375.00          830.00        2,000.00          510.00  ______________  ______________  ______________

B00.5.8020.408 Printing/Advertising             371.24          409.94          800.00          411.51  ______________  ______________  ______________

B00.5.8020.410 Engineer                      12,473.60       19,566.03       15,000.00        5,823.81  ______________  ______________  ______________

B00.5.8020.450 Attorney                      12,173.70       15,414.60       20,000.00       23,547.52  ______________  ______________  ______________

   TOTAL Planning Board                      60,617.81       65,223.45       76,430.00       30,691.44

Employee Benefits

B00.5.9010.800 NYS Retirement                 8,354.00       15,657.67       17,798.00       13,348.53  ______________  ______________  ______________

B00.5.9030.800 FICA                          12,614.88       14,582.49       17,588.88        9,842.79  ______________  ______________  ______________

B00.5.9040.800 Worker's Compensation          2,541.56        5,500.00        6,385.00        5,106.25  ______________  ______________  ______________

B00.5.9055.800 Disability Insurance             249.69            0.00          252.00 (      1,955.31) ______________  ______________  ______________

B00.5.9060.800 Health Insurance              57,307.40       62,250.00       77,235.00       51,067.10  ______________  ______________  ______________

   TOTAL Employee Benefits                   81,067.53       97,990.16      119,258.88       77,409.36

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                          380,898.90      487,524.48      548,360.16      284,468.35

REVENUES OVER/(UNDER) EXPENDITURES          154,493.32 (    209,334.69)       1,003.65       91,512.38

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM1-Police Special Revenue

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

POLICE-SPECIAL ITEMS

CM1.4.1589.93  Stop DWI - Quarterly Paym     18,039.21            0.00       15,698.16       15,698.16  ______________  ______________  ______________

   TOTAL POLICE-SPECIAL ITEMS                18,039.21            0.00       15,698.16       15,698.16

USE OF MONEY & PROPERTY

CM1.4.2401     Earned Interest                1,998.24        2,509.17        1,206.64        1,583.14  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY              1,998.24        2,509.17        1,206.64        1,583.14

MISCELLANEOUS

CM1.4.2705.92  Donations                        200.00            0.00          373.35          473.35  ______________  ______________  ______________

   TOTAL MISCELLANEOUS                          200.00            0.00          373.35          473.35

STATE AID                               ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               20,237.45        2,509.17       17,278.15       17,754.65
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM1-Police Special Revenue

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Police

CM1.5.3120.491 Drug Enforcement - Contr(      3,312.97)       1,680.00            0.00            0.00  ______________  ______________  ______________

CM1.5.3120.493 DWI Equipment  - Contract      9,830.62        3,645.92       15,698.16        2,242.00  ______________  ______________  ______________

CM1.5.3120.494 AED-Contractual                1,890.00 (      1,357.76)           0.00            0.00  ______________  ______________  ______________

   TOTAL Police                               8,407.65        3,968.16       15,698.16        2,242.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                            8,407.65        3,968.16       15,698.16        2,242.00

REVENUES OVER/(UNDER) EXPENDITURES           11,829.80 (      1,458.99)       1,579.99       15,512.65

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM2-MS4 Flood Water Study

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

USE OF MONEY & PROPERTY

CM2.4.2401     Earned Interest                  125.78          165.14           73.92           94.93  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                125.78          165.14           73.92           94.93

MISCELLANEOUS                           ______________  ______________  ______________  ______________  ______________  ______________  ______________

FEDERAL AID                             ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                  125.78          165.14           73.92           94.93
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM2-MS4 Flood Water Study

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Flood Water Study                       ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

REVENUES OVER/(UNDER) EXPENDITURES              125.78          165.14           73.92           94.93

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM3-Sustainable Manlius

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

USE OF MONEY & PROPERTY

CM3.4.2401     Earned Interest                  327.31          810.60          993.91        1,253.68  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                327.31          810.60          993.91        1,253.68

MISCELLANEOUS

CM3.4.2705     Donations                      8,425.00       51,850.00            0.00            0.00  ______________  ______________  ______________

   TOTAL MISCELLANEOUS                        8,425.00       51,850.00            0.00            0.00

STATE AID

CM3.4.3010     NYSERDA Grant                      0.00        2,500.00       10,000.00            0.00  ______________  ______________  ______________

CM3.4.3011     Climate Smart Grant           14,249.99        8,000.01            0.00            0.00  ______________  ______________  ______________

CM3.4.3012     Watershed Stewards               820.00            0.00            0.00            0.00  ______________  ______________  ______________

CM3.4.3013     EarthFest                          0.00       11,351.00        2,810.30        2,810.30  ______________  ______________  ______________

   TOTAL STATE AID                           15,069.99       21,851.01       12,810.30        2,810.30

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               23,822.30       74,511.61       13,804.21        4,063.98
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM3-Sustainable Manlius

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Substainable Manlius

CM3.5.6789.200 Sustain Manlius - Equipme        161.99            0.00       10,000.00       10,000.00  ______________  ______________  ______________

CM3.5.6789.400 Sustain Manlius - Contrac     25,237.31            0.00            0.00          883.72  ______________  ______________  ______________

   TOTAL Substainable Manlius                25,399.30            0.00       10,000.00       10,883.72

EarthFest

CM3.5.6791.401 EarthFest Expenses                 0.00        9,184.68        2,810.30        2,810.30  ______________  ______________  ______________

   TOTAL EarthFest                                0.00        9,184.68        2,810.30        2,810.30

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           25,399.30        9,184.68       12,810.30       13,694.02

REVENUES OVER/(UNDER) EXPENDITURES     (      1,577.00)      65,326.93          993.91 (      9,630.04)

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM4-Court Special Revenue

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

GENERAL GOVERNMENT

CM4.4.1289     DWI Arraignments                 730.00          880.00          490.00          490.00  ______________  ______________  ______________

   TOTAL GENERAL GOVERNMENT                     730.00          880.00          490.00          490.00

USE OF MONEY & PROPERTY

CM4.4.2401     Earned Interest                   92.03           93.06           50.36           65.50  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                 92.03           93.06           50.36           65.50

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                  822.03          973.06          540.36          555.50
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM4-Court Special Revenue

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Justices

CM4.5.1110.400 Justices - Contractual           496.40        1,442.90            0.00            0.00  ______________  ______________  ______________

   TOTAL Justices                               496.40        1,442.90            0.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                              496.40        1,442.90            0.00            0.00

REVENUES OVER/(UNDER) EXPENDITURES              325.63 (        469.84)         540.36          555.50

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM5-Parkland Trust

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

OTHER RECREATION REVENUE                ______________  ______________  ______________  ______________  ______________  ______________  ______________

USE OF MONEY & PROPERTY

CM5.4.2401     Earned Interest                1,227.81        1,612.02          721.50          926.57  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY              1,227.81        1,612.02          721.50          926.57

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                1,227.81        1,612.02          721.50          926.57
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM5-Parkland Trust

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

______________________________________________________________________________________________________________________________________________________

REVENUES OVER/(UNDER) EXPENDITURES            1,227.81        1,612.02          721.50          926.57

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM6-Watershed Stewards

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

USE OF MONEY & PROPERTY

CM6.4.2401     Earned Interest                    0.00            0.01            0.00            0.00  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                  0.00            0.01            0.00            0.00

MISCELLANEOUS

CM6.4.2705     Donations                          0.00           35.04        1,000.00 (         10.04) ______________  ______________  ______________

   TOTAL MISCELLANEOUS                            0.00           35.04        1,000.00 (         10.04)

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                    0.00           35.05        1,000.00 (         10.04)
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

CM6-Watershed Stewards

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Watershed Stewards

CM6.5.6790.401 Watershed Stewards-Contra          0.00            0.00        1,000.00            0.00  ______________  ______________  ______________

   TOTAL Watershed Stewards                       0.00            0.00        1,000.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                                0.00            0.00        1,000.00            0.00

REVENUES OVER/(UNDER) EXPENDITURES                0.00           35.05            0.00 (         10.04)

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

DA0-Highway Fund Townwide

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

DA0.4.1001     Real Property Taxes        2,368,077.00    2,438,713.00    2,394,907.53    2,394,850.05  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                2,368,077.00    2,438,713.00    2,394,907.53    2,394,850.05

Onondaga County

DA0.4.2300     Transportation Services       97,345.53      100,265.89      103,273.83      103,273.83  ______________  ______________  ______________

   TOTAL Onondaga County                     97,345.53      100,265.89      103,273.83      103,273.83

USE OF MONEY & PROPERTY

DA0.4.2401     Earned Interest               61,490.86      102,676.92       35,324.23       40,532.82  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY             61,490.86      102,676.92       35,324.23       40,532.82

SALE OF PROP/COMP F/LOSS

DA0.4.2650     Sales of Scrap & Material      1,502.77        2,764.38        1,000.00          636.43  ______________  ______________  ______________

DA0.4.2665     Sale of Equipment             47,587.50            0.00       60,000.00       12,950.00  ______________  ______________  ______________

   TOTAL SALE OF PROP/COMP F/LOSS            49,090.27        2,764.38       61,000.00       13,586.43

MISCELLANEOUS                           ______________  ______________  ______________  ______________  ______________  ______________  ______________

STATE AID

DA0.4.3500     WIRP - Winter Severity Ai     49,763.66       49,763.66            0.00            0.00  ______________  ______________  ______________

   TOTAL STATE AID                           49,763.66       49,763.66            0.00            0.00

SUBSIDIARY REVENUE

DA0.4.9600     Appropriations                     0.00            0.00      400,000.00            0.00  ______________  ______________  ______________

   TOTAL SUBSIDIARY REVENUE                       0.00            0.00      400,000.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                            2,625,767.32    2,694,183.85    2,994,505.59    2,552,243.13
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

DA0-Highway Fund Townwide

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Perm Improve Highway

DA0.5.5112.200 Perm Improve Highway          49,763.66       49,763.66            0.00            0.00  ______________  ______________  ______________

   TOTAL Perm Improve Highway                49,763.66       49,763.66            0.00            0.00

Machinery

DA0.5.5130.200 Equipment                    131,785.04      220,334.60      315,470.00      305,227.17  ______________  ______________  ______________

DA0.5.5130.411 Vehicle Expenses              94,669.13       79,328.39      142,800.00      104,207.39  ______________  ______________  ______________

DA0.5.5130.440 Equipment                     33,144.95       41,301.20       76,500.00       52,747.98  ______________  ______________  ______________

DA0.5.5130.447 Shop Supplies                 15,689.77       13,032.03       10,710.00        9,634.72  ______________  ______________  ______________

DA0.5.5130.473 Shop Tools                     8,829.11        5,819.03        7,280.00        2,296.16  ______________  ______________  ______________

DA0.5.5130.474 Tires                          1,668.00          903.95        4,600.00          117.50  ______________  ______________  ______________

   TOTAL Machinery                          285,786.00      360,719.20      557,360.00      474,230.92

Brush & Weeds

DA0.5.5140.100 Personal Service              47,657.62       74,039.20       53,405.60       53,286.42  ______________  ______________  ______________

DA0.5.5140.101 Overtime                       2,287.82          830.31        3,741.90        2,474.17  ______________  ______________  ______________

DA0.5.5140.400 Contractual                        0.00           16.47          100.00            0.00  ______________  ______________  ______________

DA0.5.5140.408 Printing/Advertising               0.00            0.00           75.00            0.00  ______________  ______________  ______________

DA0.5.5140.410 Fuel                           4,466.51          605.48        4,250.00        4,243.80  ______________  ______________  ______________

DA0.5.5140.440 Equipment Repairs                471.42          567.90          765.00          131.29  ______________  ______________  ______________

DA0.5.5140.473 Tools                            448.50        2,637.95        1,000.00          950.55  ______________  ______________  ______________

DA0.5.5140.490 Contractual Services          54,930.25       65,393.88       67,000.00       46,584.00  ______________  ______________  ______________

   TOTAL Brush & Weeds                      110,262.12      144,091.19      130,337.50      107,670.23

Snow Removal

DA0.5.5142.100 Personal Services            620,993.16      647,991.05      681,951.36      454,245.99  ______________  ______________  ______________

DA0.5.5142.101 Overtime                     107,062.14      123,378.37      205,254.20      140,605.41  ______________  ______________  ______________

DA0.5.5142.102 Double Time                   12,981.40       36,600.37       64,077.12       50,324.16  ______________  ______________  ______________

DA0.5.5142.400 Contractual                      888.03          202.50          975.00          397.00  ______________  ______________  ______________

DA0.5.5142.401 Office Supplies                1,909.46        1,831.40        1,600.00          457.18  ______________  ______________  ______________

DA0.5.5142.404 Books/Publications               138.94          138.94          260.00            0.00  ______________  ______________  ______________

DA0.5.5142.408 Printing/Advertising               0.00            0.00          104.00            0.00  ______________  ______________  ______________

DA0.5.5142.410 Fuel                          29,521.19       46,630.00       96,000.00       41,726.37  ______________  ______________  ______________

DA0.5.5142.421 Phones/Pagers                  1,530.63        1,452.14        1,769.00        1,374.06  ______________  ______________  ______________

DA0.5.5142.430 Cleaning Supplies              1,043.50          264.74        5,722.00           14.38  ______________  ______________  ______________

DA0.5.5142.440 Radios/CB's                    1,584.16        1,839.50        2,185.00            0.00  ______________  ______________  ______________

DA0.5.5142.441 Safety/Training                5,727.93        4,368.83        7,000.00        3,664.80  ______________  ______________  ______________

DA0.5.5142.447 Shop Supplies                 15,163.48        6,296.61       39,422.00        1,245.51  ______________  ______________  ______________

DA0.5.5142.448 Uniforms & Cleaning           14,010.00       14,898.19       15,606.00       11,013.14  ______________  ______________  ______________

DA0.5.5142.470 Materials                    382,592.27      465,993.81      522,836.00      255,439.92  ______________  ______________  ______________

DA0.5.5142.471 Repairs                       24,133.30       35,004.45       39,737.00       30,201.27  ______________  ______________  ______________

DA0.5.5142.472 Plow/Sand Equipment          171,633.33      123,342.51      128,995.00 (     58,518.42) ______________  ______________  ______________

DA0.5.5142.474 Tires                         28,361.68       19,988.55       19,768.00        2,549.33  ______________  ______________  ______________

   TOTAL Snow Removal                     1,419,274.60    1,530,221.96    1,833,261.68      934,740.10



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 27

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

DA0-Highway Fund Townwide

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

Employee Benefits

DA0.5.9010.800 NYS Retirement                82,979.00      100,292.90      105,540.00       79,155.00  ______________  ______________  ______________

DA0.5.9030.800 FICA                          56,320.24       62,666.40       77,144.91       50,058.48  ______________  ______________  ______________

DA0.5.9040.800 Worker's Compensation         20,346.69       30,921.26       28,100.00       21,489.00  ______________  ______________  ______________

DA0.5.9055.800 Disability Insurance             903.97 (      2,300.55)       1,110.00          378.49  ______________  ______________  ______________

DA0.5.9060.800 Health Insurance             170,686.68      208,765.48      222,336.00      184,076.85  ______________  ______________  ______________

DA0.5.9061.800 Health Insurance Opt-Out       2,215.44        1,800.04        2,500.00          623.07  ______________  ______________  ______________

   TOTAL Employee Benefits                  333,452.02      402,145.53      436,730.91      335,780.89

Debt Service                            ______________  ______________  ______________  ______________  ______________  ______________  ______________

Transfer to Capital Proj                ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                        2,198,538.40    2,486,941.54    2,957,690.09    1,852,422.14

REVENUES OVER/(UNDER) EXPENDITURES          427,228.92      207,242.31       36,815.50      699,820.99

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

DB0-Highway -Part Town

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

DB0.4.1001     Real Property Taxes        1,983,580.95    1,993,867.96    2,226,948.15    2,226,948.15  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                1,983,580.95    1,993,867.96    2,226,948.15    2,226,948.15

USE OF MONEY & PROPERTY

DB0.4.2401     Earned Interest               50,144.90       70,736.92       33,982.64       37,856.03  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY             50,144.90       70,736.92       33,982.64       37,856.03

SALE OF PROP/COMP F/LOSS                ______________  ______________  ______________  ______________  ______________  ______________  ______________

MISCELLANEOUS                           ______________  ______________  ______________  ______________  ______________  ______________  ______________

STATE AID

DB0.4.3500     Extreme Winter Recovery            0.00            0.00       49,763.66            0.00  ______________  ______________  ______________

DB0.4.3501     CHIPS Program                358,912.10      360,537.83      340,125.30            0.00  ______________  ______________  ______________

   TOTAL STATE AID                          358,912.10      360,537.83      389,888.96            0.00

FEDERAL AID                             ______________  ______________  ______________  ______________  ______________  ______________  ______________

BAN FUNDS                               ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE

DB0.4.9600     Appropriations                     0.00            0.00       50,000.00            0.00  ______________  ______________  ______________

   TOTAL SUBSIDIARY REVENUE                       0.00            0.00       50,000.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                            2,392,637.95    2,425,142.71    2,700,819.75    2,264,804.18
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

DB0-Highway -Part Town

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

General Repairs

DB0.5.5110.100 Personal Services            643,239.10      637,951.59      735,872.80      534,135.30  ______________  ______________  ______________

DB0.5.5110.101 Overtime                      18,054.01       14,634.91       18,542.82       14,925.25  ______________  ______________  ______________

DB0.5.5110.102 Doubletime                       266.77            0.00          808.56          201.06  ______________  ______________  ______________

DB0.5.5110.400 Contractual                      214.42          146.74          500.00          104.47  ______________  ______________  ______________

DB0.5.5110.408 Printing/Advertising               0.00            0.00           60.00            0.00  ______________  ______________  ______________

DB0.5.5110.410 Diesel                        64,767.51       56,102.58       63,750.00       33,363.47  ______________  ______________  ______________

DB0.5.5110.430 Stop Chemical                  7,947.15        9,062.90        8,000.00        6,904.42  ______________  ______________  ______________

DB0.5.5110.441 Safety/Training                    0.00        1,198.48        1,000.00          433.98  ______________  ______________  ______________

DB0.5.5110.450 Contractual Services         603,975.74      576,302.74      425,402.00      162,618.14  ______________  ______________  ______________

DB0.5.5110.472 Signs                         12,790.09       16,539.90       14,500.00        8,329.13  ______________  ______________  ______________

DB0.5.5110.473 Road Tools                       801.76        2,132.13        1,000.00        1,320.33  ______________  ______________  ______________

DB0.5.5110.474 Tires                          8,116.12        5,344.51        5,722.00        3,867.95  ______________  ______________  ______________

DB0.5.5110.475 Road Repairs                 284,831.32      314,965.14      890,408.00      362,727.60  ______________  ______________  ______________

DB0.5.5110.476 Road Paint                    27,112.12       34,400.30       37,550.00       35,501.70  ______________  ______________  ______________

DB0.5.5110.477 Equipment                          0.00            0.00        1,000.00            0.00  ______________  ______________  ______________

DB0.5.5110.478 Drainage                      52,968.18       48,787.04       46,229.00       26,839.88  ______________  ______________  ______________

   TOTAL General Repairs                  1,725,084.29    1,717,568.96    2,250,345.18    1,191,272.68

Perm Improve Highway

DB0.5.5112.200 Perm Improve Highway         358,912.10      360,537.83            0.00            0.00  ______________  ______________  ______________

   TOTAL Perm Improve Highway               358,912.10      360,537.83            0.00            0.00

Employee Benefits

DB0.5.9010.800 NYS Retirement                82,979.00      100,292.90      105,540.00       79,155.00  ______________  ______________  ______________

DB0.5.9030.800 FICA                          46,485.06       44,780.89       57,774.65       38,351.56  ______________  ______________  ______________

DB0.5.9040.800 Worker's Compensation         20,346.69       30,921.26       28,100.00       21,489.00  ______________  ______________  ______________

DB0.5.9055.800 Disability Insurance           1,260.01 (        750.25)       1,110.00          899.71  ______________  ______________  ______________

DB0.5.9060.800 Health Insurance             170,686.68      201,756.20      222,336.00      145,638.20  ______________  ______________  ______________

DB0.5.9061.800 Health Insurance Opt-Out       2,400.06        1,223.11        2,500.00        1,176.91  ______________  ______________  ______________

   TOTAL Employee Benefits                  324,157.50      378,224.11      417,360.65      286,710.38

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                        2,408,153.89    2,456,330.90    2,667,705.83    1,477,983.06

REVENUES OVER/(UNDER) EXPENDITURES     (     15,515.94)(     31,188.19)      33,113.92      786,821.12

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 30

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

HA0-Landfill Capital Fund

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

USE OF MONEY & PROPERTY

HA0.4.2401     Earned Interest                  664.03          871.83          390.20          501.11  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                664.03          871.83          390.20          501.11

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                  664.03          871.83          390.20          501.11



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 31

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

HA0-Landfill Capital Fund

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Landfill Closure/Refuse                 ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

REVENUES OVER/(UNDER) EXPENDITURES              664.03          871.83          390.20          501.11

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 32

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SD1-Consolidated Drainage #1

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SD1.4.1001     Real Property Taxes           65,775.00      131,500.00      131,500.00      131,500.00  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   65,775.00      131,500.00      131,500.00      131,500.00

USE OF MONEY & PROPERTY

SD1.4.2401     Earned Interest                3,255.79            0.00        1,040.96        1,225.72  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY              3,255.79            0.00        1,040.96        1,225.72

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               69,030.79      131,500.00      132,540.96      132,725.72
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SD1-Consolidated Drainage #1

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Drainage

SD1.5.8540.400 Drainage - Contractual       494,420.00            0.00      131,500.00            0.00  ______________  ______________  ______________

   TOTAL Drainage                           494,420.00            0.00      131,500.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                          494,420.00            0.00      131,500.00            0.00

REVENUES OVER/(UNDER) EXPENDITURES     (    425,389.21)     131,500.00        1,040.96      132,725.72

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SD2-Donsolidated Drainage #2

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SD2.4.1001     Real Property Taxes           34,397.47      172,125.00      172,000.00      172,000.00  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   34,397.47      172,125.00      172,000.00      172,000.00

USE OF MONEY & PROPERTY

SD2.4.2401     Earned Interest                6,316.15       13,850.16        6,688.87        7,818.89  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY              6,316.15       13,850.16        6,688.87        7,818.89

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               40,713.62      185,975.16      178,688.87      179,818.89



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 35

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SD2-Donsolidated Drainage #2

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Drainage

SD2.5.8540.400 Drainage - Contractual         8,000.00        4,136.00      172,000.00       37,991.67  ______________  ______________  ______________

   TOTAL Drainage                             8,000.00        4,136.00      172,000.00       37,991.67

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                            8,000.00        4,136.00      172,000.00       37,991.67

REVENUES OVER/(UNDER) EXPENDITURES           32,713.62      181,839.16        6,688.87      141,827.22

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SD3-Consolidated Drainage #3

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SD3.4.1001     Real Property Taxes           88,218.56       44,243.75       88,862.50       88,862.50  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   88,218.56       44,243.75       88,862.50       88,862.50

USE OF MONEY & PROPERTY

SD3.4.2401     Earned Interest               13,842.99       17,731.52        6,905.76        8,131.45  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY             13,842.99       17,731.52        6,905.76        8,131.45

BAN FUNDS                               ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                              102,061.55       61,975.27       95,768.26       96,993.95



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 37

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SD3-Consolidated Drainage #3

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Drainage

SD3.5.8540.400 Drainage - Contractual         3,210.00        1,947.50       88,862.50            0.00  ______________  ______________  ______________

   TOTAL Drainage                             3,210.00        1,947.50       88,862.50            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                            3,210.00        1,947.50       88,862.50            0.00

REVENUES OVER/(UNDER) EXPENDITURES           98,851.55       60,027.77        6,905.76       96,993.95

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF1-Fayetteville Fire Protect

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SF1.4.1001     Real Property Taxes        1,994,113.86    2,056,844.17    2,088,524.00    2,088,417.96  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                1,994,113.86    2,056,844.17    2,088,524.00    2,088,417.96

USE OF MONEY & PROPERTY

SF1.4.2401     Earned Interest                   88.16          102.51        1,945.80        1,955.22  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                 88.16          102.51        1,945.80        1,955.22

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                            1,994,202.02    2,056,946.68    2,090,469.80    2,090,373.18
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF1-Fayetteville Fire Protect

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Fire Protection

SF1.5.3410.400 Fire Protection - Contrac  1,994,075.00    2,056,921.00    1,937,618.00    1,937,618.00  ______________  ______________  ______________

   TOTAL Fire Protection                  1,994,075.00    2,056,921.00    1,937,618.00    1,937,618.00

Ambulance/EMS

SF1.5.4540.400 Fayetteville-Ambulance/EM          0.00            0.00      150,906.00      150,906.00  ______________  ______________  ______________

   TOTAL Ambulance/EMS                            0.00            0.00      150,906.00      150,906.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                        1,994,075.00    2,056,921.00    2,088,524.00    2,088,524.00

REVENUES OVER/(UNDER) EXPENDITURES              127.02           25.68        1,945.80        1,849.18

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF2-Manlius Fire Proctection

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SF2.4.1001     Real Property Taxes        1,582,472.29    1,836,639.32    1,846,236.50    1,846,236.50  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                1,582,472.29    1,836,639.32    1,846,236.50    1,846,236.50

USE OF MONEY & PROPERTY

SF2.4.2401     Earned Interest                  333.18          326.55        1,791.98        1,813.09  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                333.18          326.55        1,791.98        1,813.09

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                            1,582,805.47    1,836,965.87    1,848,028.48    1,848,049.59
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF2-Manlius Fire Proctection

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Fire Protection

SF2.5.3410.400 Fire Protection - Contrac  1,582,416.55    1,839,164.44      609,253.50      609,253.50  ______________  ______________  ______________

   TOTAL Fire Protection                  1,582,416.55    1,839,164.44      609,253.50      609,253.50

Ambulance/EMS

SF2.5.4540.400 Manlius-Ambulance/EMS              0.00            0.00    1,236,969.23    1,236,969.23  ______________  ______________  ______________

   TOTAL Ambulance/EMS                            0.00            0.00    1,236,969.23    1,236,969.23

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                        1,582,416.55    1,839,164.44    1,846,222.73    1,846,222.73

REVENUES OVER/(UNDER) EXPENDITURES              388.92 (      2,198.57)       1,805.75        1,826.86

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF3-Minoa Fire Protection

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SF3.4.1001     Real Property Taxes        1,241,734.14    1,225,039.44    1,539,307.00    1,539,344.64  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                1,241,734.14    1,225,039.44    1,539,307.00    1,539,344.64

USE OF MONEY & PROPERTY

SF3.4.2401     Earned Interest                   51.73           63.68        1,491.78        1,498.42  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                 51.73           63.68        1,491.78        1,498.42

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                            1,241,785.87    1,225,103.12    1,540,798.78    1,540,843.06
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF3-Minoa Fire Protection

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Fire Protection

SF3.5.3410.400 Fire Protection - Contrac  1,241,693.00    1,225,001.00    1,146,429.00    1,146,429.00  ______________  ______________  ______________

   TOTAL Fire Protection                  1,241,693.00    1,225,001.00    1,146,429.00    1,146,429.00

Ambulance/EMS

SF3.5.4540.400 Minoa-Ambulance/EMS                0.00            0.00      392,878.00      392,878.00  ______________  ______________  ______________

   TOTAL Ambulance/EMS                            0.00            0.00      392,878.00      392,878.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                        1,241,693.00    1,225,001.00    1,539,307.00    1,539,307.00

REVENUES OVER/(UNDER) EXPENDITURES               92.87          102.12        1,491.78        1,536.06

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF4-Kirkville Fire Department

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SF4.4.1001     Real Property Taxes          238,815.25      245,069.88      251,175.89      251,175.89  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                  238,815.25      245,069.88      251,175.89      251,175.89

USE OF MONEY & PROPERTY

SF4.4.2401     Earned Interest                    0.39            0.70          230.94          231.43  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                  0.39            0.70          230.94          231.43

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                              238,815.64      245,070.58      251,406.83      251,407.32
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SF4-Kirkville Fire Department

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Fire Protection

SF4.5.3410.400 Kirkville Fire - Contract    238,807.00      245,069.00      251,170.00      251,170.00  ______________  ______________  ______________

   TOTAL Fire Protection                    238,807.00      245,069.00      251,170.00      251,170.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                          238,807.00      245,069.00      251,170.00      251,170.00

REVENUES OVER/(UNDER) EXPENDITURES                8.64            1.58          236.83          237.32

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL1-Overhead Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SL1.4.1001     Real Property Taxes           25,010.11       25,012.27       18,023.83       18,023.83  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   25,010.11       25,012.27       18,023.83       18,023.83

USE OF MONEY & PROPERTY

SL1.4.2401     Earned Interest                  533.56          691.54          277.96          310.25  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                533.56          691.54          277.96          310.25

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               25,543.67       25,703.81       18,301.79       18,334.08
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL1-Overhead Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Street Lighting

SL1.5.5182.400 Street Lighting - Contrac     22,933.77       20,845.78       18,000.00       16,858.40  ______________  ______________  ______________

   TOTAL Street Lighting                     22,933.77       20,845.78       18,000.00       16,858.40

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           22,933.77       20,845.78       18,000.00       16,858.40

REVENUES OVER/(UNDER) EXPENDITURES            2,609.90        4,858.03          301.79        1,475.68

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL2-Underground Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SL2.4.1001     Real Property Taxes           33,004.28       30,007.53       26,008.58       26,008.58  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   33,004.28       30,007.53       26,008.58       26,008.58

USE OF MONEY & PROPERTY

SL2.4.2401     Earned Interest                  506.25          872.78          358.38          397.93  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                506.25          872.78          358.38          397.93

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               33,510.53       30,880.31       26,366.96       26,406.51
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL2-Underground Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Street Lighting

SL2.5.5182.400 Street Lighting - Contrac     27,894.27       29,071.84       26,000.00       23,463.69  ______________  ______________  ______________

   TOTAL Street Lighting                     27,894.27       29,071.84       26,000.00       23,463.69

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           27,894.27       29,071.84       26,000.00       23,463.69

REVENUES OVER/(UNDER) EXPENDITURES            5,616.26        1,808.47          366.96        2,942.82

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL3-Entry Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SL3.4.1001     Real Property Taxes            1,703.96        1,502.22          902.30          902.30  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                    1,703.96        1,502.22          902.30          902.30

USE OF MONEY & PROPERTY

SL3.4.2401     Earned Interest                  162.37          196.02           64.50           74.79  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                162.37          196.02           64.50           74.79

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                1,866.33        1,698.24          966.80          977.09
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL3-Entry Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Street Lighting

SL3.5.5182.400 Street Lighting - Contrac      1,342.81        1,388.52          964.50        1,130.47  ______________  ______________  ______________

   TOTAL Street Lighting                      1,342.81        1,388.52          964.50        1,130.47

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                            1,342.81        1,388.52          964.50        1,130.47

REVENUES OVER/(UNDER) EXPENDITURES              523.52          309.72            2.30 (        153.38)

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL4-Garden Park Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SL4.4.1001     Real Property Taxes           10,000.91        9,000.74        7,600.81        7,600.81  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   10,000.91        9,000.74        7,600.81        7,600.81

USE OF MONEY & PROPERTY

SL4.4.2401     Earned Interest                  102.29          187.89           83.53           91.24  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                102.29          187.89           83.53           91.24

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               10,103.20        9,188.63        7,684.34        7,692.05
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL4-Garden Park Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Street Lighting

SL4.5.5182.400 Street Lighting - Contrac      8,258.92        8,595.89        7,600.00        6,791.49  ______________  ______________  ______________

   TOTAL Street Lighting                      8,258.92        8,595.89        7,600.00        6,791.49

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                            8,258.92        8,595.89        7,600.00        6,791.49

REVENUES OVER/(UNDER) EXPENDITURES            1,844.28          592.74           84.34          900.56

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 54

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL5-Ratnour Bridge Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SL5.4.1001     Real Property Taxes           37,011.59       32,008.53       27,005.38       27,005.38  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   37,011.59       32,008.53       27,005.38       27,005.38

USE OF MONEY & PROPERTY

SL5.4.2401     Earned Interest                  917.46        1,481.36          552.67          624.91  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                917.46        1,481.36          552.67          624.91

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               37,929.05       33,489.89       27,558.05       27,630.29
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SL5-Ratnour Bridge Lighting

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Street Lighting

SL5.5.5182.400 Street Lighting - Contrac     30,625.64       31,594.80       27,000.00       25,214.39  ______________  ______________  ______________

   TOTAL Street Lighting                     30,625.64       31,594.80       27,000.00       25,214.39

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           30,625.64       31,594.80       27,000.00       25,214.39

REVENUES OVER/(UNDER) EXPENDITURES            7,303.41        1,895.09          558.05        2,415.90

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SR1-Manlius Res Trash Dist

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SR1.4.1001     Real Property Taxes        2,493,813.36    2,489,130.00    2,490,270.00    2,490,270.00  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                2,493,813.36    2,489,130.00    2,490,270.00    2,490,270.00

USE OF MONEY & PROPERTY

SR1.4.2401     Earned Interest               20,013.90       33,588.22       19,353.59       20,891.10  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY             20,013.90       33,588.22       19,353.59       20,891.10

SUBSIDIARY REVENUE

SR1.4.9600     Appropriations                     0.00            0.00       41,564.00            0.00  ______________  ______________  ______________

   TOTAL SUBSIDIARY REVENUE                       0.00            0.00       41,564.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                            2,513,827.26    2,522,718.22    2,551,187.59    2,511,161.10
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SR1-Manlius Res Trash Dist

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Landfill Closure/Refuse

SR1.5.8160.100 Personal Services              8,907.84        8,970.26       12,913.00        9,436.13  ______________  ______________  ______________

SR1.5.8160.400 Contractual                2,466,978.00    2,509,222.08    2,512,131.00    1,897,097.89  ______________  ______________  ______________

   TOTAL Landfill Closure/Refuse          2,475,885.84    2,518,192.34    2,525,044.00    1,906,534.02

Employee Benefits

SR1.5.9030.800 FICA                               0.00            0.00          988.00          652.27  ______________  ______________  ______________

SR1.5.9060.800 Health Insurance               2,230.44        3,011.88        3,132.00        2,258.91  ______________  ______________  ______________

   TOTAL Employee Benefits                    2,230.44        3,011.88        4,120.00        2,911.18

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                        2,478,116.28    2,521,204.22    2,529,164.00    1,909,445.20

REVENUES OVER/(UNDER) EXPENDITURES           35,710.98        1,514.00       22,023.59      601,715.90

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 58

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SR2-Manlius Res Brush Dist

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SR2.4.1001     Real Property Taxes          318,408.10      319,705.50      329,062.50      329,062.50  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                  318,408.10      319,705.50      329,062.50      329,062.50

USE OF MONEY & PROPERTY

SR2.4.2401     Earned Interest                2,591.64        4,738.25        2,728.30        2,965.92  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY              2,591.64        4,738.25        2,728.30        2,965.92

SUBSIDIARY REVENUE

SR2.4.9600     Appropriations                     0.00            0.00        4,858.00            0.00  ______________  ______________  ______________

   TOTAL SUBSIDIARY REVENUE                       0.00            0.00        4,858.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                              320,999.74      324,443.75      336,648.80      332,028.42



 

10-06-2025 10:55 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 59

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SR2-Manlius Res Brush Dist

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Landfill Closure/Refuse

SR2.5.8160.100 Personal Services              8,907.84        8,970.26       12,913.00        9,435.93  ______________  ______________  ______________

SR2.5.8160.400 Contractual                  302,250.00      301,692.00      316,550.00      237,412.53  ______________  ______________  ______________

   TOTAL Landfill Closure/Refuse            311,157.84      310,662.26      329,463.00      246,848.46

Employee Benefits

SR2.5.9030.800 FICA                               0.00            0.00          988.00          652.27  ______________  ______________  ______________

SR2.5.9060.800 Health Insruance               2,230.44        3,011.88        3,132.00        2,258.91  ______________  ______________  ______________

   TOTAL Employee Benefits                    2,230.44        3,011.88        4,120.00        2,911.18

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                          313,388.28      313,674.14      333,583.00      249,759.64

REVENUES OVER/(UNDER) EXPENDITURES            7,611.46       10,769.61        3,065.80       82,268.78

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SS2-Thompson Sewer District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SS2.4.1001     Real Property Taxes           18,459.90       22,563.32       21,537.81       21,537.81  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   18,459.90       22,563.32       21,537.81       21,537.81

HOME &COMMUNITY SERVICES                ______________  ______________  ______________  ______________  ______________  ______________  ______________

USE OF MONEY & PROPERTY

SS2.4.2401     Earned Interest                  172.67          278.77          131.14          143.46  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                172.67          278.77          131.14          143.46

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               18,632.57       22,842.09       21,668.95       21,681.27
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SS2-Thompson Sewer District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Serial Bonds

SS2.5.9710.600 Serial Bonds - Principal      15,000.00       20,000.00       20,000.00       20,000.00  ______________  ______________  ______________

SS2.5.9710.700 Serial Bonds - Interest        3,459.38        2,562.50        1,537.50        1,537.50  ______________  ______________  ______________

   TOTAL Serial Bonds                        18,459.38       22,562.50       21,537.50       21,537.50

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           18,459.38       22,562.50       21,537.50       21,537.50

REVENUES OVER/(UNDER) EXPENDITURES              173.19          279.59          131.45          143.77

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:56 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 62

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SS3-Megnin Farms Sewer

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SS3.4.1001     Real Property Taxes           71,995.74       76,452.73       82,187.14       82,187.14  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   71,995.74       76,452.73       82,187.14       82,187.14

USE OF MONEY & PROPERTY

SS3.4.2401     Earned Interest                   13.65            9.99           78.69           79.42  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                 13.65            9.99           78.69           79.42

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               72,009.39       76,462.72       82,265.83       82,266.56
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SS3-Megnin Farms Sewer

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Sewer Administration

SS3.5.8110.400 Contractual                   71,995.74       76,452.73       82,187.14       82,187.14  ______________  ______________  ______________

   TOTAL Sewer Administration                71,995.74       76,452.73       82,187.14       82,187.14

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           71,995.74       76,452.73       82,187.14       82,187.14

REVENUES OVER/(UNDER) EXPENDITURES               13.65            9.99           78.69           79.42

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW1-Manlius Con Water Supply

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SW1.4.1001     Real Property Taxes            1,029.67        1,027.23        1,063.09        1,063.09  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                    1,029.67        1,027.23        1,063.09        1,063.09

USE OF MONEY & PROPERTY

SW1.4.2401     Earned Interest                  840.60        1,217.80          416.04          489.89  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                840.60        1,217.80          416.04          489.89

MISCELLANEOUS                           ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                1,870.27        2,245.03        1,479.13        1,552.98
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW1-Manlius Con Water Supply

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Water Administration

SW1.5.8310.400 Contractual                        0.00            0.00        1,000.00            0.00  ______________  ______________  ______________

   TOTAL Water Administration                     0.00            0.00        1,000.00            0.00

Transmission/Distributio                ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                                0.00            0.00        1,000.00            0.00

REVENUES OVER/(UNDER) EXPENDITURES            1,870.27        2,245.03          479.13        1,552.98

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:56 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 66

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW2-Manlius Con Water Dist

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SW2.4.1001     Real Property Taxes           60,991.22       61,018.96       57,505.87       57,505.87  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   60,991.22       61,018.96       57,505.87       57,505.87

Onondaga County                         ______________  ______________  ______________  ______________  ______________  ______________  ______________

USE OF MONEY & PROPERTY

SW2.4.2401     Earned Interest                  681.72        1,146.44          523.97          566.42  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                681.72        1,146.44          523.97          566.42

MISCELLANEOUS                           ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               61,672.94       62,165.40       58,029.84       58,072.29
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW2-Manlius Con Water Dist

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Transmission/Distributio

SW2.5.8340.400 Contractual                   58,263.63       61,401.93       57,326.02       65,524.39  ______________  ______________  ______________

   TOTAL Transmission/Distributio            58,263.63       61,401.93       57,326.02       65,524.39

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           58,263.63       61,401.93       57,326.02       65,524.39

REVENUES OVER/(UNDER) EXPENDITURES            3,409.31          763.47          703.82 (      7,452.10)

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW3-Skyridge Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SW3.4.1001     Real Property Taxes           11,173.12       15,225.00            0.00            0.00  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                   11,173.12       15,225.00            0.00            0.00

USE OF MONEY & PROPERTY

SW3.4.2401     Earned Interest                1,428.00        1,449.43          165.94          165.94  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY              1,428.00        1,449.43          165.94          165.94

MISCELLANEOUS                           ______________  ______________  ______________  ______________  ______________  ______________  ______________

STATE AID

SW3.4.3389.314 DASNY Grant Award                  0.00            0.00    2,000,000.00            0.00  ______________  ______________  ______________

   TOTAL STATE AID                                0.00            0.00    2,000,000.00            0.00

SUBSIDIARY REVENUE

SW3.4.9600     Appropriations                     0.00            0.00          337.00            0.00  ______________  ______________  ______________

   TOTAL SUBSIDIARY REVENUE                       0.00            0.00          337.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               12,601.12       16,674.43    2,000,502.94          165.94
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW3-Skyridge Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Water Administration

SW3.5.8310.400 Contractual                   20,503.65       17,680.80    2,000,337.00      465,375.96  ______________  ______________  ______________

   TOTAL Water Administration                20,503.65       17,680.80    2,000,337.00      465,375.96

Transmission/Distributio                ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                           20,503.65       17,680.80    2,000,337.00      465,375.96

REVENUES OVER/(UNDER) EXPENDITURES     (      7,902.53)(      1,006.37)         165.94 (    465,210.02)

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW4-Highbridge Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

SW4.4.1001     Real Property Taxes            3,095.76        2,983.50        2,893.55        2,893.55  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                    3,095.76        2,983.50        2,893.55        2,893.55

USE OF MONEY & PROPERTY

SW4.4.2401     Earned Interest                  320.80          619.52          242.32          285.33  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                320.80          619.52          242.32          285.33

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                3,416.56        3,603.02        3,135.87        3,178.88
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

SW4-Highbridge Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Transmission/Distributio

SW4.5.8340.400 Contractual                        0.00            0.00        2,893.00            0.00  ______________  ______________  ______________

   TOTAL Transmission/Distributio                 0.00            0.00        2,893.00            0.00

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                                0.00            0.00        2,893.00            0.00

REVENUES OVER/(UNDER) EXPENDITURES            3,416.56        3,603.02          242.87        3,178.88

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:56 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 72

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

TA1-Trust & Agency - Payroll

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

USE OF MONEY & PROPERTY

TA1.4.2401     Earned Interest                5,079.65       12,118.20        3,276.67        3,276.67  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY              5,079.65       12,118.20        3,276.67        3,276.67

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                5,079.65       12,118.20        3,276.67        3,276.67
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

TA1-Trust & Agency - Payroll

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

______________________________________________________________________________________________________________________________________________________

REVENUES OVER/(UNDER) EXPENDITURES            5,079.65       12,118.20        3,276.67        3,276.67

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:56 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 74

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

TA2-Trust & Agency - Other

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

USE OF MONEY & PROPERTY

TA2.4.2401     Earned Interest               13,336.51       18,965.46        7,649.94        9,675.73  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY             13,336.51       18,965.46        7,649.94        9,675.73

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                               13,336.51       18,965.46        7,649.94        9,675.73



 

10-06-2025 10:56 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 75

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

TA2-Trust & Agency - Other

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

______________________________________________________________________________________________________________________________________________________

REVENUES OVER/(UNDER) EXPENDITURES           13,336.51       18,965.46        7,649.94        9,675.73

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

W  -Long Term Debt

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

W  -Long Term Debt

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:56 AM                                              TOWN  OF  MANLIUS                                                            PAGE: 78

                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

W80-Schepp Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

W80.4.1001     Real Property Taxes               83.97           81.00           79.02           79.02  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                       83.97           81.00           79.02           79.02

USE OF MONEY & PROPERTY

W80.4.2401     Earned Interest                   13.31            0.00            0.00            0.00  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                 13.31            0.00            0.00            0.00

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                   97.28           81.00           79.02           79.02
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

W80-Schepp Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Transmission/Distributio

W80.5.8340.400 Contractual                      445.58          478.09          252.98          510.16  ______________  ______________  ______________

   TOTAL Transmission/Distributio               445.58          478.09          252.98          510.16

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                              445.58          478.09          252.98          510.16

REVENUES OVER/(UNDER) EXPENDITURES     (        348.30)(        397.09)(        173.96)(        431.14)

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

W90-Watervale Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

REVENUES                                    ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

REAL PROPERTY TAX

W90.4.1001     Real Property Taxes               74.97           79.97           63.00           63.00  ______________  ______________  ______________

   TOTAL REAL PROPERTY TAX                       74.97           79.97           63.00           63.00

USE OF MONEY & PROPERTY

W90.4.2401     Earned Interest                  130.80          165.18           54.60           64.23  ______________  ______________  ______________

   TOTAL USE OF MONEY & PROPERTY                130.80          165.18           54.60           64.23

BAN FUNDS                               ______________  ______________  ______________  ______________  ______________  ______________  ______________

SUBSIDIARY REVENUE                      ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL REVENUES                                  205.77          245.15          117.60          127.23
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                                                            REQUESTED BUDGET WORKSHEET

                                                               AS OF:  SEPTEMBER  30TH, 2025

W90-Watervale Water District

 

                                                                       (-------------------- 2025 --------------------)(------------ 2026 ------------)

                                             2023            2024           CURRENT      YEAR-TO-DATE     PROJECTED        PROPOSED        APPROVED

EXPENDITURES                                ACTUAL          ACTUAL           BUDGET         ACTUAL         YEAR END         BUDGET          BUDGET

______________________________________________________________________________________________________________________________________________________

 

Transmission/Distributio

W90.5.8340.400 Contractual                       76.74           82.33           63.00           87.86  ______________  ______________  ______________

   TOTAL Transmission/Distributio                76.74           82.33           63.00           87.86

Bond Anticipation Notes                 ______________  ______________  ______________  ______________  ______________  ______________  ______________

______________________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                               76.74           82.33           63.00           87.86

REVENUES OVER/(UNDER) EXPENDITURES              129.03          162.82           54.60           39.37

                                        ==============  ==============  ==============  ==============  ==============  ==============  ==============



 

10-06-2025 10:56 AM                            TOWN  OF  MANLIUS                                         PAGE:   1

                                          POOLED CASH REPORT (FUND 999)

                                          AS OF: SEPTEMBER  30TH, 2025

 

 

                                                        BEGINNING        CURRENT         CURRENT

FUND  ACCOUNT#    ACCOUNT NAME                           BALANCE        ACTIVITY         BALANCE    (PROTECTED)

__________________________________________________________________________________________________________________

CLAIM ON CASH

 

A00-1.200Claim on Pooled Cash and CD's                 9,778,767.75 (  1,199,333.76)   8,579,433.99

B00-1.200Claim on Pooled Cash and CD's                   305,695.86 (     16,959.05)     288,736.81

CM1-1.200Claim on Pooled Cash and CD's              (      6,275.23)           0.00 (      6,275.23)

CM3-1.200Claim on Pooled Cash                                253.35          575.56          828.91

CM6-1.200Claim on Pooled Cash and CD's                         0.01            0.00            0.01

DA0-1.200Claim on Pooled Cash and CD's                 2,762,883.15 (     71,332.37)   2,691,550.78

DB0-1.200Claim on Pooled Cash and CD's                 2,157,248.55 (    241,835.20)   1,915,413.35

SD1-1.200Claim on Pooled Cash and CD's                    96,560.00          100.69       96,660.69

SD2-1.200Claim on Pooled Cash and CD's                   590,588.53          615.84      591,204.37

SD3-1.200Claim on Pooled Cash and CD's                   640,585.31          667.98      641,253.29

SF1-1.200Claim on Pooled Cash and CD's                     4,922.45            5.13        4,927.58

SF2-1.200Claim on Pooled Cash and CD's                    11,032.66           11.50       11,044.16

SF3-1.200Claim on Pooled Cash and CD's                     3,468.80            3.62        3,472.42

SF4-1.200Claim on Pooled Cash and CD's                       257.85            0.27          258.12

SL1-1.200Claim on Pooled Cash and CD's                    17,835.30 (      1,747.25)      16,088.05

SL2-1.200Claim on Pooled Cash and CD's                    22,030.31 (      2,474.78)      19,555.53

SL3-1.200Claim on Pooled Cash and CD's                     5,444.46 (        114.04)       5,330.42

SL4-1.200Claim on Pooled Cash and CD's                     4,431.89 (        734.54)       3,697.35

SL5-1.200Claim on Pooled Cash and CD's                    39,215.23 (      2,641.07)      36,574.16

SR1-1.200Claim on Pooled Cash and CD's                   918,361.08 (    209,919.16)     708,441.92

SR2-1.200Claim on Pooled Cash and CD's                   139,284.87 (     27,575.72)     111,709.15

SS2-1.200Claim on Pooled Cash and CD's                     6,714.94 (        506.03)       6,208.91

SS3-1.200Claim on Pooled Cash and CD's                       382.02            0.40          382.42

SW1-1.200Claim on Pooled Cash and CD's                    38,598.58           40.25       38,638.83

SW2-1.200Claim on Pooled Cash and CD's                    40,177.19 (     33,008.02)       7,169.17

SW3-1.200Claim on Pooled Cash and CD's              (    316,746.89)(    113,907.96)(    430,654.85)

SW4-1.200Claim on Pooled Cash                             22,477.61           23.44       22,501.05

TA1-1.200Claim on Pooled Cash and CD's                   474,388.45       35,672.45      510,060.90

TA2-1.200Claim on Pooled Cash and CD's                   100,451.13            0.00      100,451.13

W80-1.200Claim on Pooled Cash and CD's              (        929.88)(        257.18)(      1,187.06)

W90-1.200Claim on Pooled Cash and CD's                     5,055.25 (         39.06)       5,016.19

TOTAL CLAIM ON CASH                                   17,863,160.58 (  1,884,668.06)  15,978,492.52

                                                    ===============  ==============  ==============

CASH IN BANK - POOLED CASH

 

  999-1.100Pooled Cash - Investing                     9,349,968.83 (  1,936,828.98)   7,413,139.85

  999-1.101Pooled Cash - Checking                         13,720.69 (        569.87)      13,150.82

  999-1.102Pooled Cash - Payroll                           5,935.04       22,902.40       28,837.44

  999-1.202M&T Bank US Treasury Bill                   8,493,536.02       29,828.39    8,523,364.41

  SUBTOTAL CASH IN BANK - POOLED CASH                 17,863,160.58 (  1,884,668.06)  15,978,492.52

TOTAL CASH IN BANK - POOLED CASH                      17,863,160.58 (  1,884,668.06)  15,978,492.52

                                                     ==============  ==============  ==============



 

10-06-2025 10:56 AM                            TOWN  OF  MANLIUS                                         PAGE:   2

                                          POOLED CASH REPORT (FUND 999)

                                          AS OF: SEPTEMBER  30TH, 2025

 

 

                                                        BEGINNING        CURRENT         CURRENT

FUND  ACCOUNT#    ACCOUNT NAME                           BALANCE        ACTIVITY         BALANCE    (PROTECTED)

__________________________________________________________________________________________________________________

DUE TO OTHER FUNDS - POOLED CASH

 

999-2.630Due To Other Funds                           17,863,160.58 (  1,884,668.06)  15,978,492.52

TOTAL DUE TO OTHER FUNDS                              17,863,160.58 (  1,884,668.06)  15,978,492.52

                                                     ==============  ==============  ==============



 

10-06-2025 10:56 AM                            TOWN  OF  MANLIUS                                         PAGE:   3

                                          POOLED CASH REPORT (FUND 999)

                                          AS OF: SEPTEMBER  30TH, 2025

 

 

                                                        BEGINNING        CURRENT         CURRENT

FUND  ACCOUNT#    ACCOUNT NAME                           BALANCE        ACTIVITY         BALANCE    (PROTECTED)

__________________________________________________________________________________________________________________

DUE TO POOLED CASH

 

A00-2.600Pooled Accounts Payable                          82,397.72 (     82,397.72)           0.00

DA0-2.600Pooled Accounts Payable                           3,896.11 (      3,896.11)           0.00

DB0-2.600Pooled Accounts Payable                           2,325.02 (      2,325.02)           0.00

TOTAL DUE TO POOLED CASH                                  88,618.85 (     88,618.85)           0.00

                                                     ==============  ==============  ==============

DUE FROM OTHER FUNDS

 

999-1.390Due From Other  Funds                            88,618.85 (     88,618.85)           0.00

TOTAL DUE FROM OTHER FUNDS                                88,618.85 (     88,618.85)           0.00

                                                     ==============  ==============  ==============

ACCOUNTS PAYABLE - POOLED CASH

 

999-2.600Accounts Payable                                 88,618.85 (     88,618.85)           0.00

TOTAL ACCOUNTS PAYABLE POOLED CASH                        88,618.85 (     88,618.85)           0.00

                                                     ==============  ==============  ==============

__________________________________________________________________________________________________________________

*** PROOF CASH BALANCES ***

===========================

(A)                                    (B)                                     (C)

CLAIM ON CASH        15,978,492.52     CLAIM ON CASH         15,978,492.52     CASH IN BANK          15,978,492.52

CASH IN BANK         15,978,492.52     DUE TO OTHER FUNDS    15,978,492.52     DUE TO OTHER FUNDS    15,978,492.52

     DIFFERENCE               0.00                                    0.00                                    0.00

__________________________________________________________________________________________________________________

*** PROOF ACCOUNTS PAYABLE BALANCES ***

=======================================

(D)                                    (E)                                     (F)

AP CONTROL                    0.00     AP CONTROL                     0.00     DUE FROM OTHER FUNDS           0.00

DUE FROM OTHER FUNDS          0.00     DUE TO POOLED CASH             0.00     DUE TO POOLED CASH             0.00

     DIFFERENCE               0.00                                    0.00                                    0.00

__________________________________________________________________________________________________________________

              *** END OF REPORT ***
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MINUTES
TOWN BOARD

September 24, 2025

The Town of Manlius Town Board held a hybrid meeting with in-person attendees and 
virtual attendees. The meeting was live streamed on the Town Facebook page and the 
Town YouTube Channel. The recording of the meeting can be viewed here; 
https://www.youtube.com/live/V-KOHrL_rSI?si=KUeBLm1ZLx_wxUaY
Supervisor Deer presided, and the following Board members were present:

Sara Bollinger, Councilor
Ingrid Gonzalez-McCurdy, Councilor
Alissa Italiano, Councilor
Mike Nesci, Councilor
William Nicholson, Councilor

         Katelyn M. Kriesel, Councilor

The following Town Officers were present: Carrie Grevelding, Town Clerk. William 
Wolfe, Town Attorney. Jason Cassalia, Chief of Police. Ann Oot, Town Manager. Kay 
Blythe, Assistant Town Manager. Maria Lenway, Comptroller.

1. Attendees
In-Person Meeting Attendees: Mike Friend, Manlius. Troy Shambaugh, East Syracuse. 
Malcolm Bender, Fayetteville. Diane Jecen, East Syracuse. Jed Jecen, East Syracuse. 
Craig Dudczak, Fayetteville. Nancy Nordheim, Manlius. Richard Stachowiak, East 
Syracuse. John Romagnoli, East Syracuse. Mark Matt, Fayetteville. Susan Cain, East 
Syracuse. Todd Cain, East Syracuse. Kelly James, East Syracuse. David Gamble, East 
Syracuse. Melanie Amodio, East Syracuse. Ken Knutsen, Fayetteville. Matthew Denton, 
Manlius. Michael Ennamorato, Kirkville. Rita Ennamorato, Kirkville. Wendy Wilson, 
Fayetteville. 

Virtual Meeting Attendees: Cheryl Matt. Mary Karpinski. Carol Mattheis. Jawad 
Addoum.

2. 6:30 PM - The Pledge of Allegiance
Supervisor Deer called the meeting to order at 6:30 PM. Councilor Italiano led the Pledge
of Allegiance. Supervisor Deer welcomed everyone and thanked all for attending. 

3. 6:32 PM – Open Podium 
Matt Denton of Manlius discussed the draft RFP on the agenda and asked the board not to
spend any more money at this time. Mr. Denton also stated that the timeline of the RFP 
did not foster enough time for public engagement. He also requested that the tentative 
budget be posted online and inquired about the longevity policy and Medicare bridge 
policy listed on the agenda.

Nancy Nordheim of Manlius inquired about the budget process for libraries. It was 
explained by the board that libraries are not part of the town budget and that they hold 
their own budget meetings. 

https://www.youtube.com/live/V-KOHrL_rSI?si=KUeBLm1ZLx_wxUaY
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Wendy Wilson of Fayetteville discussed the property located on Highbridge Street in the 
Town of Manlius that is being auctioned off by Onondaga County. Ms. Wilson urged the 
board to look into the property to preserve its natural environment.

Rita Ennamorato of Kirkville inquired about what was being done with a vacant property 
at 7887 E Myers Rd. 

Malcolm Bender of Fayetteville also inquired about the property located on Highbridge 
Street that is being auctioned off by Onondaga County. Mr. Bending agreed that the 
board should look into the property to help preserve its natural environment.

4. 6:53 PM – Public Hearing - Fremont Meadows
Councilor Bollinger made a motion, Seconded by Councilor Nesci, to waive the reading 
of the public notice.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                All in Favor Motion Carries.

Councilor Nicholson made a motion, Seconded by Councilor Bollinger, to open the 
public hearing for the entry to Fremont Meadows.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                All in Favor Motion Carries.

Richard Stachowiak of East Syracuse requested that the entry to Fremont Meadows be 
cleaned up Vs. pulled completely out. Mr. Stachowiak stated that visibility is blocked 
when walking against traffic.

Diane Jensen of East Syracuse submitted her statement regarding private information 
remaining private and not being posted on agenda. 

Jud Jensen of East Syracuse shared pictures of different angles of the island and the 
shrubs. Mr. Jensen also expressed his concerns about how dangerous the location is.

Melanie Amodio of East Syracuse expressed her concerns about how dangerous the 
location is and not being able to see traffic.

Susan Cain of East Syracuse expressed concerns for the children in the area.

Melvin Bender of East Syracuse discussed real property law and who was responsible for
the island. 

Troy Shambaugh of East Syracuse questioned who is responsible for maintaining and 
who is liable if something were to happen. 
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John Romagnoli of East Syracuse discussed the speeders in the area and inquired what 
could be done about them. 

Town Clerk Grevelding read a letter submitted by the Town’s Tree Commission.

Councilor Bollinger made a motion, Seconded by Councilor Gonzalez-McCurdy, to close
the public hearing for the entry to Fremont Meadows.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                All in Favor Motion Carries.

Councilor Kriesel made a motion to authorize the Town Highway Department to remove 
the shrubs and ornamental grass at the entrance to Fremont Meadows.

There was no second

Councilor Bollinger made a motion, Seconded by Councilor Nicholson, to authorize the 
Town Highway Department to remove the shrubs and ornamental grass at the entrance to 
Fremont Meadows while consulting with the Town’s Tree Commission and the residents 
of Fremont Meadows. 

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Nicholson

Abstained: Councilor Italiano, Councilor Kriesel, Councilor Nesci, Councilor Gonzalez-
McCurdy 
Nayes :0                Motion Not Passed.

5. 7:32 PM – Tentative Budget
Supervisor Deer presented the Tentative Budget for 2026 to Town Clerk Grevelding

6. 7:36 PM – Change Orders - Town Highway Departmen
Councilor Bollinger made a motion, Seconded by Councilor Italiano, to authorize the 
Supervisor to sign change order number P-01A for the Town Highway Department 
additions and renovations plumbing contract.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                All in Favor Motion Carries.

Councilor Bollinger made a motion, Seconded by Councilor Italiano, to authorize the 
Supervisor to sign change order number P-02 for the Town Highway Department 
additions and renovations plumbing contract.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy
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Nayes: 0                All in Favor Motion Carries.  

7. 7:37 PM – Handbook - New Policies - Tabled 

8. 7:37 PM – Tree Commission - Approval of Members Craig Donnelly and Saba 
Siddiki
Councilor Italiano made a motion, Seconded by Councilor Bollinger, to appoint Craig 
Donnelly and Saba Siddiki as members of the Tree Commission.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci. Councilor Gonzalez-McCurdy

Nayes: 0                                All in Favor Motion Carries

9. 7:38 PM – Resolution - Lease Thresholds
Councilor Italiano made a motion, Seconded by Councilor Bollinger, to adopt the 
resolution Establishing a Materiality Threshold for Lease Reporting Under Gasb
Statement No. 87.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci. Councilor Gonzalez-McCurdy

Nayes: 0                                All in Favor Motion Carries

10. 7:39 PM – Letters of Intent - Revize (Website) & Civic Plus Select (Meeting 
Management)
Councilor Nesci made a motion, Seconded by Councilor Italiano, to authorize the 
supervisor to sign the Website Hosting and Design Sales Agreement with Revize in the 
amount of $16,890.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                                All in Favor Motion Carries

Councilor Nesci made a motion, Seconded by Councilor Italiano, to authorize the 
supervisor to sign the contract with Civic Plus for meeting management software in the 
amount of $11,650.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                                All in Favor Motion Carries

11. 7:45 PM – Town Facility Updates
Councilor Gonzalez-McCurdy discussed the draft RFP and the timeline of the process. 
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Councilor Gonzalez-McCurdy also discussed the process for the public engagement for 
the RFP.

12. 7:49 – Budget Items
Councilor Bollinger made a motion, seconded by Councilor Italiano, to approve the 
additions as presented by the Town Comptroller. 

$145.20 - A00 5.1410.400 Town Clerk-Contractual

$8,670.55 - A00 4.2351 Stormwater Project-Perry

$16,741.55 - A00 4.2353 Cannabis Tax

$4,626.09 - A00 4.2770 Unclassified Revenue

$2,822 - A00 4.3389.308 JCAP Court Security Grant

$326 - A00 4.3389.314 DASNY Grant Award

$180 - B00 4.2655 Zoning Compliance Letters

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                                All in Favor Motion Carries

Councilor Bollinger made a motion, seconded by Councilor Italiano, to approve the 
budget increases as presented by the Town Comptroller.

$37,113.12 - A00 4.1001 Real Property 
Taxes

$63.09 - SW1 4.1001 Real Property Taxes

$131.28 - DB0 4.1001 Real Property 
Taxes

$5.87 - SW2 4.1001 Real Property Taxes

$13.77 - SF2 4.1001 Real Property Taxes
$5.89 - SF4 4.1001 Real Property Taxes

$.55 - SW4 4.1001 Real Property Taxes
$.02 - W80 4.1001 Real Property Taxes

$23.83 - SL1 4.1001 Real Property Taxes $2,399.74 - A00 4.2530 Games of 
Chance-License

$8.58 - SL2 4.1001 Real Property Taxes $968.15 - A00 43.3389.303 Bullet Proof 
Vest Partner

$2.30 - SL3 4.1001 Real Property Taxes $7,500 - A00 4.3389.411 NYSERDA 
Grant

$.81 - SL4 4.1001 Real Property Taxes $944,749.17 - A00 5.5132.449 
Maintenance Building

$5.38 - SL5 4.1001 Real Property Taxes $2,491.27 - DA0 4.2300 Transportation 
Services

$2,670 - SR1 4.1001 Real Property Taxes $64.50 - SL3 5.5182.400 Street Lighting 
Contractual

$337.50 - SR2 4.1001 Real Property 
Taxes

$500 - B00 4.2115 Planning Board Fees

$.31 - SS2 4.1001 Real Property Taxes
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Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                                All in Favor Motion Carries

13. 7:50 PM – Other Business
Councilor Italiano announced that the Village of Manlius would be holding their Swan 
Fest on Saturday from 1PM-4PM.

Councilor Nicholson advised that deer management survey is up and has already had 
some submissions

Councilor Bollinger announced that the Fayetteville Fall fest will be held on September 
20, 2025.

14. 7:52 PM – Approval of Minutes- September 10, 2025
Councilor Italiano made a motion, seconded by Councilor Nesci, to approve the minutes 
from September 10, 2025 as presented by the Town Clerk.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0 All in Favor Motion Carries

15. 7:52 PM – Approval Abstract #18
Councilor Bollinger made a motion, seconded by Councilor Nicholson, to approve 
abstract #18 in the amount of $462,247.69.

TOWN OF MANLIUS
Fund Summary
Abstract #18 - 2025

CODE FUND TOTALS
A General Fund Townwide $98,810.64
B General Fund Part Town $713.00
DA Highway Fund Townwide $21,396.23
DB Highway Funds Part Town $68,694.48
SR1 Trash $209,344.21
SR2 Brush $26,379.17
SW2 Manlius Con Water District $33,015.49
SW3 Skyridge Water District $25.00
TA2 Trust & Agency - Other $3,568.00
W80 Schepp Water District $257.18
W90 Watervale Water District $44.29

Total $462,247.69
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Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                                All in Favor Motion Carries

There being no further business to come before the Board, upon motion duly made by 
Councilor Nesci and seconded by Councilor Italiano the Board voted unanimously to 
adjourn regular session at 7:53 PM.

Ayes: Supervisor Deer, Councilor Bollinger, Councilor Italiano, Councilor Kriesel, 
Councilor Nicholson, Councilor Nesci, Councilor Gonzalez-McCurdy

Nayes: 0                                           All in Favor. Motion Carries

Respectfully Submitted by:

Carrie Grevelding
Town Clerk
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