
Organizational Agenda
Manlius Town Board

January 6, 2021
6:30 PM

Virtual Meeting Instructions

1-6-21 TOWN BOARD MEETING INSTRUCTIONS.PDF

Pledge Of Allegiance 

Approval Of Surplus Auction Items

DEC 2020 AUCTION RESULTS.PDF

Approval Of Abstract # 25

ABSTRACT 25 - DIRECT PAYABLES.PDF
ABSTRACT 25 - PURCHASE ORDERS.PDF

Aspinall's Sidewalk Clearing 2021-2022 

ASPINALLS SIDEWALK CLEARING.PDF

Technical Temperature Transfer 2021 (HVAC Town Hall)

TECHNICAL TEMPERATURE TRANSFER 2021 (HVAC TOWN HALL).PDF

Zoning Board Of Appeals Chairperson Appointment - KP Kelly

Planning Board Chairperson Appointment - Joseph Lupia

Planning And Zoning Board Attorney - Baldwin, Sutphen & Frateschi

BALDWIN, SUTPHEN AND FRATESCHI - ATTORNEY ENGAGEMENT LETTER 
2021.PDF

Tree Commission Co-Chair Appointments - Stephanie Guereschi And Heather Waters

Engineer For The Town - Miller Engineering

MILLER ENGINEERING.PDF

Attorney For The Town - Baldwin, Sutphen & Frateschi

BALDWIN, SUTPHEN AND FRATESCHI - ATTORNEY ENGAGEMENT LETTER 
2021.PDF

Town Accountant - Matthew Dunn, C.P.A.

MATTHEW DUNN C.P.A. - ACCOUNTING PROPOSAL-2021.PDF

Town Information Technology Services - Garam Group

GARAM GROUP - TOWN OF MANLIUS CONTRACT B360C 1 YEAR EFFECTIVE 
1.1.2021.PDF
GARAM GROUP - TOWN OF MANLIUS PD CONTRACT B360C 1 YEAR 
EFFECTIVE 1.1.2021 AMENDED.PDF

Police Department Accreditation Manager - Blu Line Accreditation

2021 ACCREDITATION MANAGER AGREEMENT.PDF

Marriage Officer Appointment - Allison Weber

Town Records Officer Appointment - Allison Weber

Town Safety Coordinator Appointment - Chris Pecht

Town Historian Appointment - Barbara Rivette

Town Historical Society - Manlius Historical Society

TOWN OF MANLIUS CONTRACT MANLIUS HISTORICAL SOCIETY.PDF

Deputy Supervisor Appointment - Karen Green

Health Insurance
Motion to approve the health insurance premium split for non-collective bargaining unit 
members as 84% paid by the Town and 16% paid by the employee, and for the Town 
Board and Justices (active and retired) the health insurance premium split is 50% 
(Town)/50% (employee/retiree).

Board Rules And Procedures
VIEW BOARD RULES AND PROCEDURES 

Procurement Policy

LL 2014-4 BEST VALUE METHODOLOGY (PIGGYBACKING).PDF
PROCUREMENT POLICY 11-19-14.PDF

Prepaid Expenses
Motion to approve Supervisor to authorize the prepayment of utilities, phone and 
employee benefits

Meetings
Motion approving the following officers or their designees to attend meetings and be 
reimbursed. 

MEETINGS - OFFICERS AND DESIGNEES.PDF

Delegate To The Association Of Towns Annual Meeting - Edmond Theobald

Meal Reimbursement 
Motion to set the reimbursement rate for meals when traveling on behalf of the Town at 
$35 per day for all meals with receipts
Holidays

HOLIDAYS 2021.PDF

Committee Assignments & Liaison To Committee
Motion to approve the following committee assignments. 

COMMITTEE ASSIGNMENTS AND LIAISON TO COMMITTEE.PDF

Department Liaison Assignments

DEPARTMENT LIAISON ASSIGNMENTS.PDF

Village Liaisons

VILLAGE LIASONS.PDF

Banks

BANKS.PDF

2021 Town Board Meeting Schedule At 6:30 PM 

TOWN BOARD MEETING SCHEDULE 2021.PDF

Town Board Budget Workshops

BUDGET WORKSHOPS.PDF

Mileage Reimbursement
Motion to approve mileage at 56 cents per mile for business miles driven 

Highway Agreement To Spend Document

AGREEMENT TO SPEND TOWN HIGHWAY FUNDS.PDF
PROPOSED ROAD IMPROVEMENTS - WORKING DOCUMENT.PDF

Highway Map, Highway Specification And Highway Agreement

2017 COMPLETE HIGHWAY AGREEMENT PACKET.PDF
6 CROSS SECTION.PDF

Official Town Newspapers
Motion to designate the Eagle Bulletin as the official Town newspaper and the Post 

Standard as the alternate 

Insurance
Motion to authorize the Supervisor to ratify existing contracts for Officers and Public 
Officials insurance with Haylor, Freyer and Coon

2021 Salaries

2021 SALARIES .PDF

Handbook

Motion to ratify current employee handbook

Code Fee Schedule

TOWN OF MANLIUS FEE SCHEDULE.PDF

Professional Fees Schedule 

PROFESSIONAL FEES SCHEDULE.PDF

Town Clerk Fee Schedule

TOWN CLERK FEE SCHEDULE.PDF

Official Undertaking 

OFFICIAL UNDERTAKING 2021 RESOLUTION.PDF

Social Media

TOWN OF MANLIUS SOCIAL MEDIA POLICY.PDF

Boxcast Contract 

2021 Goals

Adjournment

This meeting is being recorded and live-streamed. The recording will be broadcast live and will be 
posted to the town website at www.townofmanlius.org
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https://www.townofmanlius.org/faf8e659-25cf-4cf0-b66c-ab55526f0fbf


January 6, 2020 – 6:30PM

Town Board Organizational Meeting Instructions

The easiest way to participate in the meeting is to use the link provided below. The meeting will 
be conducted on the ZOOM platform as a webinar. Please make sure that when you complete 
your attendee registration you enter your full name. 

Click on the link or Enter the meeting URL web address as listed below

https://us02web.zoom.us/j/83954368488?pwd=bExWQW93S084R1Q1dEp3UHh2VktVUT09

Password to join when prompted:

Password: 708217

Enter your email address and name and join the meeting.

Join by telephone by dialing the number below:

(929) 436-2866

When prompted to enter the Webinar ID, use the number below followed by #

Webinar ID: 839 5436 8488

Press # again to skip the personal id and enter the password below followed by #

Password:  708217

If this is your first time joining a ZOOM meeting you may practice using ZOOM meeting platform
at https://zoom.us/test.

https://us02web.zoom.us/j/83954368488?pwd=bExWQW93S084R1Q1dEp3UHh2VktVUT09
https://zoom.us/test


December 2020 Auction Results Hwy PD

2010 International  Chassis w/plow & wing (Our Trk 30-10) $60,300.00

2007 Ford Crown Victoria (from Police Dept.) $470.00

Saylor Beal Shop Air Compressor $270.00

Fisher 9' Snowplow with Foil $720.00

Approx 20 Used Truck Tires $1,300.00

Totals $62,590.00 $470.00

Auction Total $63,060.00











































 
 
 
 
 
 
 
 
December 17, 2020 
 
 
Hon. Edmond J. Theobald 
Supervisor 
Town of Manlius 
301 Brooklea Drive 
Fayetteville, New York 13066 
 
Dear Supervisor Theobald: 
 

The following is my proposal for continued services to the Town of Manlius, New York. Services 
provided will be coordinated through the Town of Manlius Town Manager.  

 

 
General Accounting Services 

• Maintain all accounting records per policies and procedures as mandated by Town Policy and 
NYS Law, including oversight of departmental accounting activity. 

• Manage and reconcile bank accounts. 
• Process monthly financial reports detailing the financial condition of the Town. 
• Prepare and submit the Annual Financial Report Document (AUD) to the New York State 

Comptroller’s office. 
• Assist Supervisor and Budget Committee with annual budget preparation. 

 

 
Fee Arrangement 

The general accounting work with be billed on a flat fee monthly basis at $3,333 per month  
($40k Annually). Other charges will be included on the billing statement for expenses incurred incident to 
the performance of the general accounting services. 

 
Additional special projects not covered under the General Accounting Services will be scoped 

and estimated on an individual project basis for Town approval. 
 
 

 
Termination of Engagement 

Matthew Dunn, CPA 
Certified Public Accountant 
 
4586 Bloomsbury Drive 
Syracuse, NY 13215 
Mobile:   (315) 420-3025 
matt@mdunncpa.com 
 



Either party may terminate the engagement at any time for any reason by written notice, subject, 
on my part, to the rules of professional responsibility. No such termination, however, will relieve you of 
the obligation to pay the accounting fees owed for services performed and other charges owed through the 
date of termination. 

 
I appreciate the opportunity to service the Town and look forward to our working relationship 

with you. Please call me if you have any questions. 
 
 

Sincerely, 

 
Matthew Dunn, CPA 
 
 



 

Town of Manlius 

Business 360 Complete 

Service Agreement 

Date 

12/14/2020 

Presented by: 

James LaValle
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Business 360 Complete Service Agreement 

 

This Business 360 Complete Service Agreement ("Agreement") is made and effective the 1st day of 
January, 2021 by and between The Garam Group, LLC ("Garam"), a New York limited liability 
company with a place of business at 6522 Basile Rowe, East Syracuse, NY 13057 and Town of 
Manlius, headquartered at 301 Brooklea Drive Fayetteville, NY 13066 (the “Client”). 

 

1. Scope of Agreement 

This agreement is to provide Garam Group’s Business 360 Complete monthly break/fix and 
maintenance support Monday – Friday during the regular work day (8:00 am – 5:00 pm; hereafter 
referred to as the “Regular Work Day”).  A detailed listing of included and optional services can be 
found in the attached services document. 

 

2. Rates 

Business 360 Complete Monthly Rate Plan (Break/Fix Support) 

• $70.30 per workstation per month – Business 360 Complete 

($70.30 x 59 workstations = $4,147.70) 

• $7.04 per workstation per month – Enhanced Cyber Security  

($7.04 x 59 workstations = $415.36) 

• $15.00 per workstation per month – Workstation File Protection Cloud Backups 

($15.00 x 1 workstations = $15.00) 

• $75.00 per workstation per month – Server File Protection Cloud Backups 

($75.00 x 4 workstations = $300.00) 

• $125.00 per workstation per month – Server Image Cloud Backups  

($125.00 x 3 workstations = $375.00)  

• $78.95 per month – Breach Secure Now - Cyber Security Training and Protection 

• Microsoft 365 Licensing 

- Microsoft 365 Basic ($5.00 x 15 Users = $75.00)  
- Microsoft 365 Standard ($12.50 x 36 Users = $450.00)  
- Microsoft Azure IPP P1 ($2.00 x 4 Users = $8.00)  

Additional Billing 

All support performed outside of the Regular Work Day will be charged using the following rate 
schedule. 

• $125.00 per hour, pro-rated at 15 minute intervals, for the Services provided during the 
Regular Work Day.   

 

• $187.50 per hour, pro-rated at 15 minute intervals, for Services provided outside the 
Regular Work Day and Saturdays. 

 

• $250.00 per hour, pro-rated at 15 minute intervals, for Services provided on Sundays and 
the following Holidays: 

 
▪ New Year’s Day 
▪ President’s Day 
▪ Memorial Day 
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▪ Labor Day 
▪ Thanksgiving Day 
▪ Day after Thanksgiving 
▪ Christmas Day 

3. Terms 

• A monthly charge of $5,786.06 + tax will be invoiced the first week of every month for 
that month’s service. 

 

• Any additional Moves, Adds & Changes will be billed at the end of the month that the 
service was provided. 

 

 

4. Client’s Responsibilities 

Client will make the following resources available to Garam for the duration of this Agreement: 

• An individual who will be the primary point of contact for the Client as it relates to the 
services. 

 

• Access to all computer systems, software and programs. 
 

• Access to ISP accounts and equipment. 
 
 

5. Equipment Age Limitation 

Client will make every reasonable effort to manage the age of their equipment inventory and replace 
equipment that has been in service for more than 4 years.  The Garam Group may request that 
equipment older than 4 years be replaced and such equipment will receive limited support.  

 

6. Agreement related expenses 

• Travel will be billed to Client at the current Internal Revenue Service Standard Mileage 
Rate.   

 

7. Limitation of Liability 

Garam shall not be liable for special, incidental, or consequential damages in connection 
with the repair or services of equipment, including but not limited to loss of profits or 
revenue.                

 

8. Termination of Agreement 

This Agreement shall remain in effect from the 1st day of January, 2021 until 31st day of 
December, 2021.  In the event any sum of money owed by the Client is not paid when due 
and remains unpaid for a period of thirty (30) days, or if the Client defaults in performance of 
any other obligations under this Agreement, Garam may terminate this Agreement by giving 
the Client thirty (30) days written notice of termination.  In the event of such termination, 
Garam retains all rights and remedies under the Agreement.  In addition, the Client has the 
right to terminate this Agreement for good cause by giving thirty (30) days written notice to 
Garam.    
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9. Notices 

All notices given hereunder shall be in writing and can be served by either hand delivery or 
mailed by certified or registered mail to a party at the addresses first written above. 
 

10. Waiver 

No waiver by either party of any breach by the other of any obligation or covenant hereunder 
shall be deemed a waiver of any subsequent breach. 

 

11. Entire Agreement 

This contains the entire agreement between the parties and supersedes any oral or written 
agreements heretofore made.  This Agreement may not be modified or amended except in 
writing and signed by all parties. 

 

Acceptance and authorization 

 

The terms and conditions of the Business 360 Complete Service Agreement apply in full to the 
services and products provided under this Service Agreement. 

IN WITNESS WHEREOF, the parties hereto each acting with proper authority have executed this Service 
Agreement, under seal. 

 

    

Full name  Full name 

   

Title  Title 

   

Signature  Signature 

   

Date  Date 

 



Town of Manlius PD

Business 360 Complete  

Service Agreement

Date  

12/14/2020

Presented by:  

James LaValle



1/4/2021 Page 2

Business 360 Complete Service Agreement

This Business 360 Complete Service Agreement ("Agreement") is made and effective the 1st day of  
January, 2021 by and between The Garam Group, LLC ("Garam"), a New York limited liability  
company with a place of business at 6522 Basile Rowe, East Syracuse, NY 13057 and Town of  
Manlius PD, headquartered at 1 Arkie Albanese Ave Manlius, NY 13104 (the “Client”).

1. Scope of Agreement

This agreement is to provide Garam Group’s Business 360 Complete monthly break/fix and  
maintenance support Monday – Friday during the regular work day (8:00 am – 5:00 pm; hereafter  
referred to as the “Regular Work Day”). A detailed listing of included and optional services can be  
found in the attached services document.

2. Rates

Business 360 Complete Monthly Rate Plan (Break/Fix Support)

• $70.30 per workstation per month – Business 360 Complete  

($70.30 x 57 workstations = $4,007.10)

• $7.04 per workstation per month – Enhanced Cyber Security  

($7.04 x 57 workstations = $401.28)

• $86.95 per month – Breach Secure Now - Cyber Security Training and Protection

• Microsoft 365 Licensing

- Microsoft 365 Apps ($8.25 x 2 Users = $16.50)

- Microsoft 365 Basic ($5.00 x 33 Users = $165.00)

- Microsoft 365 Standard ($12.50 x 25 Users = $312.50)

• $2,000.00 per month – 24/7 Vehicle Support

Additional Billing

All support performed outside of the Regular Work Day will be charged using the following rate  

schedule.

• $125.00 per hour, pro-rated at 15 minute intervals, for the Services provided during the  
Regular Work Day.

• $187.50 per hour, pro-rated at 15 minute intervals, for Services provided outside the  

Regular Work Day and Saturdays.

• $250.00 per hour, pro-rated at 15 minute intervals, for Services provided on Sundays and  

the following Holidays:

▪ New Year’s Day

▪ President’s Day

▪ Memorial Day

▪ Labor Day
▪ Thanksgiving Day
▪ Day after Thanksgiving

▪ Christmas Day



3. Terms

• A monthly charge of $6,989.33 + tax will be invoiced the first week of every month for  

that month’s service.

• Any additional Moves, Adds & Changes will be billed at the end of the month that the  

service was provided.

4. Client’s Responsibilities

Client will make the following resources available to Garam for the duration of this Agreement:

• An individual who will be the primary point of contact for the Client as it relates to the  
services.

• Access to all computer systems, software and programs.

• Access to ISP accounts and equipment.

5. Equipment Age Limitation

Client will make every reasonable effort to manage the age of their equipment inventory and replace  
equipment that has been in service for more than 4 years. The Garam Group may request that  
equipment older than 4 years be replaced and such equipment will receive limited support.

6. Agreement related expenses

• Travel will be billed to Client at the current Internal Revenue Service Standard Mileage  

Rate.

7. Limitation of Liability

Garam shall not be liable for special, incidental, or consequential damages in connection  
with the repair or services of equipment, including but not limited to loss of profits or  
revenue.

8. Termination of Agreement

This Agreement shall remain in effect from the 1st day of January, 2021 until 31st day of  
December, 2021. In the event any sum of money owed by the Client is not paid when due  
and remains unpaid for a period of thirty (30) days, or if the Client defaults in performance of  
any other obligations under this Agreement, Garam may terminate this Agreement by giving  
the Client thirty (30) days written notice of termination. In the event of such termination,  
Garam retains all rights and remedies under the Agreement. In addition, the Client has the  
right to terminate this Agreement for good cause by giving thirty (30) days written notice to  
Garam.
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9. Notices

All notices given hereunder shall be in writing and can be served by either hand delivery or  

mailed by certified or registered mail to a party at the addresses first written above.

10. Waiver

No waiver by either party of any breach by the other of any obligation or covenant hereunder  

shall be deemed a waiver of any subsequent breach.

11. Entire Agreement

This contains the entire agreement between the parties and supersedes any oral or written
agreements heretofore made. This Agreement may not be modified or amended except in
writing and signed by all parties.

Acceptance and authorization

The terms and conditions of the Business 360 Complete Service Agreement apply in full to the  

services and products provided under this Service Agreement.

IN WITNESS WHEREOF, the parties hereto each acting with proper authority have executed this Service  

Agreement, under seal.

Full name Full name

Title Title

Signature Signature

Date Date
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SERVICES AGREEMENT

THIS SERVICES AGREEMENT, made and entered into as of this 1st day of January  
2021, is by and between the TOWN OF MANLIUS, a New York State incorporated municipality
with its offices at 301 Brooklea Drive, Fayetteville, New York 13066 (the “Town”) and Blu Line
Accreditation Consulting, Inc., a New York State domestic business corporation with a business 
address of 207 Gulfbridge Road West Monroe, New York, 13167 (“Contractor”).

R E C I T A L S:

A. The Town of Manlius Police Department (“TMPD”) is accredited on a four-year 
basis by The Commission on Accreditation for Law Enforcement Agencies, Inc., 
(“CALEA”), and the New York State Law Enforcement Accreditation Council 
(“NYS”).

B. In the past, an employee of the TMPD provided all the necessary information, 
processing and paperwork to maintain CALEA and NYS accreditation;

C. The TMPD has determined that using a full-time employee for such a role is not 
the best use of the resources of the Town; 

D. Contractor has demonstrated the requisite expertise and experience in the CALEA
and NYS accreditation process;

E. The Town desires to contract with Contractor to assist the TMPD’s CALEA and 
NYS reaccreditation process under the terms and conditions set forth herein;

NOW THEREFORE, the parties, for and in consideration of the mutual and 
reciprocal covenants and agreements hereinafter contained, do contract and agree,
as follows:

1. Purpose of Contract.  The purpose is for the Town to contract with Contractor to 
provide information gathering and filing of all the necessary documents and paperwork to 
maintain the CALEA and NYS accreditation certification for the TMPD, including, but not 
limited to the following:

 Maintain and update paper and electronic CALEA and NYS accreditation files;
 Create and update the CALEA and NYS accreditation files in the Power DMS electronic 

records system;

 Gather necessary proofs of compliance to fulfill CALEA and NYS accreditation
requirements;

 Ensure that time sensitive reports required by CALEA and NYS accreditation are 
completed on time;

 Draft and forward policy and procedure changes to the Chief of Police for review ;
 Be responsible for continued compliance with CALEA and NYS accreditation standards;
 Serve as the TMPD accreditation liaison with other law enforcement agencies, the 

Commission on Accreditation of Law Enforcement Agencies, and the New York State 
Law Enforcement Accreditation Council;



 Provide weekly updates to the Chief of Police (or designee) on the status of the CALEA 
and NYS accreditation process.

2. Duties.  Contractor shall devote approximately 64 hours per month to work with 
the TMPD and its command staff to maintain CALEA and NYS accreditation. The exact number
of hours per month will be determined by the TMPD, its command staff and Contractor based 
upon the workload that must be completed to maintain CALEA and NYS accreditation.  
Contractor shall perform its duties to the best of its abilities, based on its demonstrated expertise 
in CALEA and NYS certification, and with appropriate care and diligence.

3. Term.  The term of this Agreement shall commence on the date hereof and shall 
continue until December 31, 2021, or until this Agreement is sooner terminated in accordance 
with the terms of this Agreement.

4. Compensation.  For all the services to be rendered by Contractor hereunder, and 
in the performance of any other duties assigned to it by the Town, Contractor shall be paid thirty- 
seven dollars ($37.00) per hour.

5. Independent Contractor.  The parties to this agreement hereby acknowledge and 
state that Contractor shall not be an employee of the Town and that at all times it shall remain an 
independent contractor providing the services set forth in this agreement.  Contractor shall not be
entitled to any further benefits or compensation other than as set forth herein.

6. Termination.  The Town may terminate this Agreement upon ten (10) days 
written notice in the event the Town, in its sole judgment, determines that the Contractors 
services are no longer necessary or the Town determines, in its sole discretion and judgment, that
Contractor is not performing its duties in a sufficient manner.

7. Indemnity.  Contractor shall indemnify and hold harmless the town, including 
attorneys’ fees, from any and all claims, actions, suits or other types of losses resulting from the 
performance of the Contractor within the scope of this Agreement.

8. Miscellaneous Provisions.

(a) The waiver by either party of a breach or violation of any provision of this
Agreement shall not operate as or be construed to be a waiver of any subsequent breach hereof.

(b) This Agreement shall be construed and governed according to the laws of 
the State of New York.

(c) This Agreement is the entire agreement between the parties and may not 
be amended except in writing signed by both parties.



IN WITNESS WHEREOF, the parties have executed this Agreement the day and 
year first above written.

TOWN OF MANLIUS

By: ________________________

Name:
Title:

Blu Line Accreditation Consulting, Inc.

By: ________________________

Name:
Title:



































Meetings – Officers and Designees

Supervisor Receiver of Taxes
Town Board Town Manager
Town Clerk Assessor
Town Planning Board Director of Codes Enforcement
Highway Superintendent Town Zoning Board of Appeals
Clerk to Town Justice Recreation Department
Town Justice Police Department



Motion to approve the following holidays as official Town holidays:

New Year’s Day Friday, January 1, 2021
Martin Luther King Day Monday, January 18, 2021
Presidents’ Day Monday, February 15, 2021
Good Friday (1/2 day) Friday, April 2, 2021
Memorial Day Monday, May 31, 2021
Juneteenth Monday, June 21, 2021
Independence Day Monday, July 5, 2021
Labor Day Monday, September 6, 2021
Columbus Day & Indigenous Peoples Day Monday, October 11, 2021
Veterans’ Day Thursday, November 11, 2021
Thanksgiving Day Thursday, November 25, 2021
Day after Thanksgiving Friday, November 26, 2021
Christmas Day (Observed)  Friday, December 24, 2021
New Year’s Eve (Observed) Friday, December 31, 2021



Committee Assignments and Liaison to Committee

Committee       Chairperson Member

Budget & Finance       Sara Bollinger Katelyn Kriesel

Economic Development   Katelyn Kriesel Karen Green
Chamber of Commerce

Fire & EMS       Elaine Denton Sara Bollinger

Personnel & Employee     Heather Waters Sara Bollinger
            Relations  

           Police Committee
           Chairperson: Karen Green Member: Elaine Denton
           Also: Mike Crowell, John Abbott, Dan Kinsella, Scott McGrew,
           Secretary: Allison Weber

Planning Process Committee
Chairperson: Sara Bollinger
Members:  Allison Weber, Randy Capriotti, Jamie Sutphen, Joe Lupia, Katelyn Kriesel

Tree Commission
Co- Chairs: Heather Waters and Stephanie Guereschi
Members: Chris Manchester, Alice Massa, Ellen McCoy, Anne Young
Secretary: Tina Galvin

Critical Response Committee
Member: Karen Green Member: Elaine Denton
With Villages, F-M, ESM, J-D, Railroad, Police, DeWitt, Onondaga County etc.

Deer Management Committee
Chairperson: Karen Green Member: Heather Waters

Comprehensive Plan Committee
Chairperson: Heather Waters Member: Sara Bollinger

Sustainable Manlius
Chairperson: Katelyn Kriesel Member: Elaine Denton



Department Liaison Assignments:

Assessor Heather Waters

Highway Sara Bollinger, John Deer

Planning & Development Katelyn Kriesel

Buildings and Grounds Elaine Denton

Police Karen Green, Elaine Denton

Recreation Karen Green

Town Clerk John Deer

Receiver of Taxes Karen Green

Town Manager Sara Bollinger



Village Liaisons

Village of Manlius – Katelyn Kriesel
Village of Fayetteville – Sara Bollinger
Village of Minoa – John Deer



Banks:

M&T Bank

Key Bank of New York

Pathfinder Bank

NY Class

Investments – Savings & Certificate of Deposit



Town Board Meeting Schedule 2021

January 13 May 12 September 8
January 27 May 26 September 22
February 10 June 9 October 13
February 24 June 23 October 27
March 10 July 14 November 3
March 24 July 28 November 17
April 14 August 11 December 8
April 28 August 25 December 22

                  2022 Organizational Meeting – January 5, 2022



Town Board Budget Workshops

September 8, 2021 – 4:00 PM
      September 15, 2020 – 4:00 PM







































































Motion to approve salaries as listed here and in the approved budget

Supervisor Edmond Theobald $40,079
Deputy Supervisor Karen Green $  1,000
Councilor Karen Green $12,658
Councilor Sara Bollinger $12,658
Councilor John Deer $12,658
Councilor Elaine Denton $12,658
Councilor Katelyn Kriesel $12,658
Councilor Heather Allison Waters $12,658

Highway
Superintendent Robert Cushing $87,125
Secretary to H’way Supt. Janet Vollmer $41,421

Town Clerk Allison Weber $56,088
Deputy Clerk Deborah Witzel $38,079
Deputy Clerk Lisa Beeman $38,079
Clerk I Tina Galvin $35,500

Records Officer Allison Weber $4,000

Receiver of Taxes Laurie Peschel $51,183
Typist I Sharon Lake $17,866
Clerk I Reba Oper $16.40/hour

Assessor Patrick Duffy $87,712
Real Prop. Appraiser Philip Murray $53,539
Assessment Clerk Cristine DelFuoco $45,827
Assessment Clerk Jennifer Abbott $18.57hour
Clerk I Kristin Bowes $33,046

Justice Salvatore Pavone $35,661
Justice Robert O’Leary $35,661
Clerk to Justice Janet Stanley $51,788
Clerk to Justice Jeanette Zacharias $50,588
Dep. Clerk to Court Megan Vieau $16.74/hour

Rec. Director Peggy Kenyon $71,550
Rec. Supervisor Kristine Zingaro $54,241
Typist I/Rec Leader Elaine Ferguson $21.53/hour

Custodial Worker I Christopher Pecht $19.97/hour



Town Manager Ann Oot $71,750
Secretary to Super. Kayandra Blythe $36,614

Trash/Brush Liaison Sharon Lake $18,214

Director of Code Enf. Randy Capriotti $63,320
Dep.Code Enf. Off. David Corbett $19.05/hour
Dep. Code Enf Off. Michael Grevelding $21.04/hour

Town Historian Barbara Rivette $2,700

Planning Chairman Joseph Lupia $3,090 per year
Planning Board 7 members @ $3,471 per year
Secretary Lisa Beeman $6,000/year

ZBA Chairman K.P. Kelly $114 per meeting
ZBA 4 members @ $83 per meeting
Secretary Deborah Witzel $3,000/year

Police Committee Sec’y Allison Weber $100 per meeting

Tree Commission Sec’y Tina Galvin $1,500/year

Crossing Guard Kristy Houghton $15.02/hour
Crossing Guard Tom Peschel $15.02/hour

Board of Assessment Arnold Poltenson $45.00/hour
Board of Assessment Celeste Greiner $40.00/hour
Board of Assessment Fred Lutzen $40.00/hour

Recreation Leader Darlene Houghton $16.80/hour
Recreation Leader Joanne Smith $17.00/hour
Recreation Attend. Mark Kenyon $13.80/hour
Recreation Attend. Honesty Dewolf $13.80/hour
Recreation Attend. Albert Smith $13.80/hour
Recreation Attend. Thomas Kenyon $13.40/hour



Town of Manlius Police

Chief Michael Crowell $107,646

Captain Kevin Schafer  101,087
Captain Jeffrey Slater  101,087

Sergeants Ross Carnie   82,210
Michael Desalvatore   80,426
Kenneth Hatter   82,210
Benjamin Lesperance   80,426
Gregory Snyder   82,210
Tina Marie Stanton   82,210

Police Officers Matthew Applebee   65,431
Adam Bezek   76,040
Triston Campbell   68,954
Daniel Carr   61,894
Zackary Clarke   61,894
Patrick Connelly   73,684
Louis Dashno   76,040
Daniel Filip   76,040
James Gallup   76,040
Peter Gilchriest   68,954
Damien Golden   76,040
Mitchell Grogan   76,040
Shawn Gwilt   76,040
Alicia Hibbard   68,954
Rebecca Kammar   76,040
Phillip Knittel   65,431
Justin Lefebvre   76,040
Derek Oursler   65,431
Angela Palmer   76,040
Julia Quinlan   65,431
Zachary Shute   76,040
Brianna Sparks   68,954
Nathaniel Spinelli   61,894
Daniel Tyrel   76,040
Samuel Williams   68,954



Special Patrol Officers Brian Damon $33.00/hour
Thomas LeRoy $33.00/hour

Clerk 1 Sharon Barkauskas $22.13/hour
Clerk 1 Lynn Rybinski $20.97/hour
Clerk 1 Jade Taggart $16.73/hour
Mechanic Steven Brookins $24.15/hour
Laborer Brian Schermerhorn $12.50/hour

Police Officer Salary Level
Entry Level $56,584
Step 1 $61,894
Step 2 $65,431
Step 3 $68,954
Step 4 $73,684
Step 5 $76,040

Sergeant Salary Level
Entry Level $80,426
Step 1 $82,210

Longevity Compensation:

Hires prior to July 17, 2013:

Years of service Longevity

0 $0.00
1 $0.00
2 $0.00
3 $0.00
4 $0.00
5 $1,100.00
6 $1,292.50
7 $1,485.00
8 $1,677.50
9 $1,870.00
10 $2,062.50
11 $2,255.00
12 $2,447.50
13 $2,640.00
14 $2,832.50
15 $3,025.00
16 $3,217.50
17 $3,410.00



18 $3,602.50
19 $3,795.00
20 $3,987.50
21 $4,070.00
22 $4,152.50
23 $4,235.00
24 $4,317.50
25 $4,400.00

Hires on or after July 17, 2013:

Years of service Longevity

0 $0.00
1 $0.00
2 $0.00
3 $0.00
4 $0.00
5 $0.00
6 $0.00
7 $0.00
8 $880.00
9 $880.00
10 $1,210.00
11 $2,255.00
12 $2,447.50
13 $2,640.00
14 $2,832.50
15 $3,025.00
16 $3,217.50
17 $3,410.00
18 $3,602.50
19 $3,795.00
20 $3,987.50
21 $4,070.00
22 $4,152.50
23 $4,235.00
24 $4,317.50
25 $4,400.00



Town of Manlius Highway

Name Hourly Rate

Monty Albanese   28.22
John Barnwell   28.22
David Barnwell   25.52
William Beeman   28.83
Thomas Burns   27.59
David Daniels   29.26
Christopher Dardaris   27.14
Peter Dougherty   25.52
Brian Edwards   29.44
Albert Emmons   25.52
Thomas Emmons   27.05
Justin Graser   24.45
David Hale   28.22
Justin Laroche   24.35
Joseph Mapstone   27.50
Daniel Miller   23.07
Matthew Pilcher   26.60
Matthew Raterman   27.05
Derek Rogers   24.45
J. Robert Schepp   25.97
Paul Stewart   28.00
Mark Tily   25.88
Randall Troast   27.05
Zachary Van Auken   24.45
Gary Vona   26.06



Town of Manlius
Fee Schedule

Adopted 01-03-2018

  Application and Filing Fees    

Code Application Residential Commercial

Subdivision 127      

127-5.1 Administrative Division of Land $50.00 $100.00

127-8 Preliminary Plat up to 4 Lots $200.00 $200.00

  5 or more lots $400.00 $400.00

  Amended Preliminary Plat $200.00 $200.00

127-10
Final Plat if not approved at time

of Preliminary $100.00 $200.00

Zoning 155 
Application Fees      

155-19 Natural Resource Removal Permit N/A $250.00

 
Natural Resource Removal

Renewal N/A $100.00

155-21 Mobile Home $200.00 N/A

155-27 Special Permit $250.00 $250.00

  Special Permit Renewal $100.00 $100.00

155-28 Site Plan Approval $300.00 $300.00

  Site Plan Amendment $50.00 $100.00

155-29 Accessory Use Permit $300.00 $300.00

  Accessory Use Renewal $100.00 $100.00

155-30 Excavation, Grading, Filling Permit $150.00 $300.00

155-48 Appeals - ZBA Area Variance $100.00 $200.00

  Appeals - ZBA Use Variance $350.00 $400.00

155-50 Zone Change Request $300.00 $300.00

Town of Manlius
Fee Schedule

Adopted 01-03-2018

General Construction (N.I.C. Houses) Residential Commercial

Permit Application and 1st $1000 of
construction cost $65.00 $100.00

Cost per thousand or fraction thereof $4.00 $5.00

Return Inspection Fee* $50.00 $50.00

Permit Renewal $65.00 $100.00

Building without a Permit Double Fee Double Fee

Rescind Stop Work Order $50.00 $100.00

Plan Review, No Permit Issued 50% of fee 50% of fee

Building Demolition $65.00 $100.00

Sign Installation $100.00 $100.00



Pool Permit $100.00 $100.00

 Decks $75.00  

Fireplace $75.00

Generator $75.00

Shed $75.00

New Residential Housing ***    

Up to 1500 square feet $600.00 N/A

1501 to 2000 square feet $800.00 N/A

2001 to 2500 square feet $1,000.00 N/A

2501 to 3000 square feet $1,200.00 N/A

3001 to 4000 square feet $1,400.00 N/A

4001 to 5000 square feet $1,600.00 N/A

each additional 100 sf $200.00 N/A

     

* If work is not ready for inspection as 
requested    

*** square footage of house, excluding garage
and unfinished basement space. Discrepancies
or added square feet will be addressed prior 
to issuance of Certificate of Occupancy.

 

Miscellaneous Fees  

Zoning Research Letter $30.00

Annexation $600.00

Highway Agreement* $700.00

Special Districts $600.00

Zoning and Road Maps $20.00

Zoning Ordinance Booklet $12.00

Subdivision Booklet $7.00

* Security for Highway Development. Amount
to be determined by the Highway

Superintendent and the Town Engineer based
on current construction costs.



Professional Fees Schedule

ENGINEERING 
REVIEW

     

(DEPOSIT)***      

       

155-28; 96(3)(C) Site Plan Review up to 5 Acres $1,325.00 $1,325.00

155-28; 96(3)(C) Site Plan Review over 5 Acres $2,625.00 $2,625.00

127-9c; 96(3)(C) Subdivision Review    

  Two lot $375.00 $375.00

  Three to Five Lot $475.00 $475.00

  6 to 10 Lot

$625.00 + 
$75.00 per 
each lot 
over 5 lots

 

  11 to 20 Lot

$1,025.00 
+ $75.00 
per each 
lot over 10 
lots

 

  21 to 50 Lot

$3,625 + 
$75.00 per 
each lot 
over 20 lots

 

  51 to 100 Lot $5,125.00 $5,125.00

LEGAL REVIEW      

      (Deposit)***      

   96(3)(C)
Site Plan Review (including 
amendment) – up to 5 acres

$525.00 $525.00

  96(3)(C)
Site Plan Review (including 
amendment) – over 5 acres

$875.00 $1,025.00

  96(3)(C) *Subdivision Review - up to 2 lots $225.00 $325.00

  96(3)(C) Subdivision Review – 3 -5 lots $375.00 $375.00

  96(3)(C) Subdivision Review – 6 -10 lots $575.00 $575.00

  96(3)(C) Subdivision Review – 11 -20 lots $825.00 $825.00

  96(3)(C) Subdivision Review – 21 -50 lots $1,325.00 $1,325.00



  96(3)(C) Special Use Permit $375.00 $575.00

  96(3)(C) Accessory Use Permit $375.00 $375.00

  96(3)(C)
Renewal of Special or Accessory 
Use Permit

$225.00 $275.00

  96(3)(C) **Variance, Area $0.00 $475.00

  96(3)(C) Variance, Use $425.00 $525.00



Town Clerk Fee Schedule

Type Amount

Marriage License $40.00

Marriage Certified Copies $10.00

Dog (Neutered) $10.00

Dog Unneutered) $18.00

Decals Per Ag. & Markets Schedule

Dog Impoundments 1st offense    $ 50.00

2nd offense   $100.00

3rd offense   $250.00

Passports $25.00

Games of Chance Licenses $25.00

Peddlers Permit $50.00

Special Permits $250.00

Special Permit Renewal $100.00

Zoning Maps $20.00

Zoning Ordinances $12.00



TOWN OF MANLIUS OFFICIAL UNDERTAKING
OF MUNICIPAL OFFICIALS

WHEREAS, various sections of New York State Town Law and Public Officers Law require 

that certain officials execute an Official Undertaking; and

WHEREAS, we, the Town Board of the Town of Manlius hereby require the Supervisor, 

Deputy Supervisor, Town Clerk, Tax Receiver, Town Justices and Highway Superintendent to execute

said Official Undertaking as required by said law;

NOW, THEREFORE BE IT RESOLVED that we, the Town Board of the Town of Manlius 

approve the document entitled “Town of Manlius Official Undertaking of Municipal Officers” as to its 

form and manner of execution and the sufficiency of the insurance, and

BE IT FURTHER RESOLVED that said Official Undertaking containing the notarized 

signatures of those named municipal officials be filed in the Office of the Town Clerk, as well as, the 

original copies of the insurance policies indicating the sufficiency of the sureties to indemnify the Town 

against losses which may arise from failure of such officials to properly discharge their duties.

TOWN OF MANLIUS
OFFICIAL UNDERTAKING OF MUNICIPAL OFFICERS

WHEREAS, Edmond Theobald, of the Town of Manlius, County of ONONDAGA, New 

York, has been elected to the Office of Supervisor of the Town of Manlius, and

WHEREAS, Allison Weber, of the Town of Manlius, County of ONONDAGA, New York, has 

been elected to the Office of Town Clerk of the Town of Manlius, and

WHEREAS, Laura Peschel, of the Town of Manlius, County of ONONDAGA, New York, 

has been elected to the Office of Town Tax Receiver of the Town of Manlius, and

WHEREAS, Robert O’Leary, of the Town of Manlius, County of ONONDAGA, New York, 

has been elected to the Office of Town Justice of the Town of Manlius, and



WHEREAS, Salvatore Pavone, of the Town of Manlius, County of ONONDAGA, New York,

has been elected to the Office of Town Justice of the Town of Manlius, and

WHEREAS, Robert Cushing, of the Town of Manlius, County of ONONDAGA, New 

York, has been elected to the Office of Superintendent of Highways of the Town of Manlius, and

WHEREAS, Karen Green, of the Town of Manlius, County of ONONDAGA, New York, has 

been appointed to the position of Deputy Supervisor of the Town of Manlius, and

NOW, THEREFORE, we as respective officers above, do hereby undertake with the Town of 

Manlius that we will faithfully perform and discharge the duties of our office, and will promptly account

for and pay over all moneys or property received as a Town Officer, in accordance with the law; and

This undertaking of the Town Supervisor is further conditioned upon that he will well and truly 

keep, pay over and account for all moneys and property, including any special district funds, belonging 

to the Town and coming into his hands as such Supervisor; and

This undertaking of the Town Clerk is further conditioned that she will well and truly keep, 

pay over and account for all moneys and property coming into her hands as such Town Clerk; and

This undertaking of the Tax Collector is further conditioned that she will well and truly keep, 

pay over and account for all moneys and property coming into her hands as such Tax Collector; and

This undertaking of the Town Justices is further conditioned that they will well and truly keep,

pay over and account for all moneys and property coming into their hands as such Town Justices; and

The Town does and shall maintain insurance coverage, presently with American Alternative

Insurance Corp. , in the sum of $1,000,000.00 public official liability: $3,000,000 umbrella policy for all

employees and NGM Insurance Corp., (commercial crime policy) in the sum of $100,000 for all 
employees and additional $900,000 for the Supervisor, $1,900,000 for the Tax Collector, $400,000 for each

Town Justice, $400,000 for Deputy Supervisor and $400,000 for the Town Clerk to indemnify against losses 
through the failure of the officers, clerks and employees covered hereunder faithfully to perform their 
duties or to account properly for all monies or property received by virtue of their positions or 
employment, and through fraudulent or dishonest acts committed by the officers, clerks and employees 
covered hereunder.

Dated January 06, 2021

Town of Manlius

_____________________________________
Town Supervisor

____________________________
Town Clerk

_____________________________________
Tax Receiver 

____________________________
Town Justice



____________________________________
Town Justice

_____________________________
Highway Superintendent

____________________________________
Deputy Town Supervisor

STATE OF NEW YORK
SS:

COUNTY OF ONONDAGA

On the __ day of __________________, 2021 before me, the undersigned, a Notary Public in and for said
State, personally appeared Edmond Theobald, personally know to me or provided me or provided me on
the basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument 
and acknowledged to me that he executed the same in his capacity as Supervisor and that by his signature
on the instrument, the individual, or the person upon behalf of which the individual acted, executed the 
instrument

___________________________
Notary Public

STATE OF NEW YORK
SS:

COUNTY OF ONONDAGA

On the __ day of __________________, 2021 before me, the undersigned, a Notary Public in and for said
State, personally appeared Allison Weber, personally know to me or provided me or provided me on the
basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument and
acknowledged to me that she executed the same in her capacity as Town Clerk and that by her signature
on the instrument, the individual, or the person upon behalf of which the individual acted, executed the 
instrument

___________________________
Notary Public



STATE OF NEW YORK
SS:

COUNTY OF ONONDAGA

On the __ day of __________________, 2021 before me, the undersigned, a Notary Public in and for said
State, personally appeared Laura Peschel, personally know to me or provided me or provided me on 
the basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument
and acknowledged to me that she executed the same in her capacity as Tax Receiver and that by her 
signature on the instrument, the individual, or the person upon behalf of which the individual acted, 
executed the instrument

___________________________
Notary Public

STATE OF NEW YORK
SS:

COUNTY OF ONONDAGA

On the __ day of __________________, 2021 before me, the undersigned, a Notary Public in and for said
State, personally appeared Robert Cushing, personally know to me or provided me or provided me on 
the basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument 
and acknowledged to me that he executed the same in his capacity as Highway Superintendent and that 
by his signature on the instrument, the individual, or the person upon behalf of which the individual acted,
executed the instrument

___________________________
Notary Public

STATE OF NEW YORK
SS:

COUNTY OF ONONDAGA

On the __ day of __________________, 2021 before me, the undersigned, a Notary Public in and for said
State, personally appeared Robert O’Leary, personally know to me or provided me or provided me on 
the basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument 
and acknowledged to me that he executed the same in his capacity as Town Justice and that by his 
signature on the instrument, the individual, or the person upon behalf of which the individual acted, 
executed the instrument

___________________________
Notary Public



STATE OF NEW YORK
SS:

COUNTY OF ONONDAGA

On the __ day of __________________, 2021 before me, the undersigned, a Notary Public in and for said
State, personally appeared Salvatore Pavone, personally know to me or provided me or provided me on 
the basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument 
and acknowledged to me that he executed the same in his capacity as Town Justice and that by his 
signature on the instrument, the individual, or the person upon behalf of which the individual acted, 
executed the instrument

___________________________
Notary Public

STATE OF NEW YORK
SS:

COUNTY OF ONONDAGA

On the __ day of __________________, 2021 before me, the undersigned, a Notary Public in and for said
State, personally appeared Karen Green, personally know to me or provided me or provided me on the 
basis of satisfactory evidence to be the individual whose name is subscribed to the within instrument 
and acknowledged to me that he executed the same in his capacity as Deputy Town Supervisor and 
that by his signature on the instrument, the individual, or the person upon behalf of which the individual 
acted, executed the instrument

___________________________
Notary Public



Town of Manlius Social Media Policy

Purpose
This policy establishes guidelines for the establishment and use of social media platforms by the
Town of Manlius as a means of conveying Town of Manlius (“Town”) information to its citizens. These guidelines
include, but are not limited to, the Town web site and any social media platforms. The intended purpose for 
establishing Town of Manlius social media sites is to disseminate information from the Town, about the Town, 
to its citizens and visitors, and as an alternate and additional means of communication during emergency 
situations.

Utilization of Town approved social media sites must adhere to this policy. The guidelines may
be supplemented by administrative rules and regulations issued by the Manlius Town Board. This policy may be 
amended at the direction of the Town Board. The Town of Manlius has an overriding interest and expectation in 
deciding what is “spoken” on behalf of the Town on social media sites. For purposes of this policy, “social 
media” is understood to be content created by individuals, using accessible, expandable, and upgradable 
publishing technologies, through and on the Internet. Examples of social media include Facebook, YouTube, and 
Twitter. For purposes of this policy, “comment/postings” include information, articles, pictures, videos, or any 
other form of communicative content posted on a Town of Manlius social media platform.

The Town has established the following guidelines for the creation and use of the Town’s social media sites. The 
Town shall establish an “official” town-wide social media site(s) and the Site Administrator shall be the Town 
Clerk, as designated by the Town Board when this policy is introduced, who shall oversee and manage social 
media accounts and overall online presence.  The Site Administrator is empowered to authorize town employees
as Assistant Site Administrators to assist in creating and moderating all social media content.

Communications Committee
This policy requires the formation of a Communications Committee to be chaired by the Site Administrator.  The 

only requirements for this committee are that all Department Specific Site Administrators sit on this committee 

as well as the Town Manager.  The goal of this committee is to review previous moderation actions taken to 

assess compliance with this policy and make suggestions to the Town Board for modifications to this policy.

General Policy
1. Town social media sites should make clear that they are maintained by the Town of Manlius and that 

they follow the Town’s Social Media Policy.  Links to the Town’s Social Media Policy should be available 
on the main page on each social media site.

2. Comments by the public on Town approved social media sites shall not be considered,
for regulatory purposes, as official correspondence with the Town. All official correspondence
with the Town shall be made by written communication to the Town’s mailing address or
through electronic e-mail to the Town electronic address.

3. Wherever possible, Town social media sites should link back to the official Town of Manlius
website for forms, documents, online services, and other information necessary to conduct
business with the Town of Manlius.

4. The Town reserves the right to restrict or remove any content that is deemed in violation of
this Social Media Policy or any applicable law.  Any content removed based on these guidelines



will be retained for a reasonable period, and include the time, date, identity of the poster, and reason 
for removal, when available.

5. All Town social media sites shall adhere to applicable federal, state, and local laws, regulations
and policies.

6. Employees representing the Town government via Town social media sites must express
themselves using language and content that reflects the highest standards of decorum and in
accordance with all Town policies.

7. This Social Media Policy may be revised at any time by the Town board.
8. Social media sites are subject to the records retention rules and regulations of the State of

New York.

Comment/Postings Policy
1. The Town and its representatives are expected to serve all constituents in a civil, respectful

and unbiased manner.
2. The following forms of content shall not be permitted on Town of Manlius social media sites and are 

subject to removal and/or restriction:
a. Comments/postings not related to the original topic, including random or unintelligible 

comment/postings.
b. Profane, obscene, violent, or pornographic content and/or language.
c. Content that promotes, fosters, or perpetuates discrimination based on race, creed, color, age, 

religion, gender, or national origin.
d. Defamatory or personal attacks towards non-elected peoples.
e. Threats to any person or organization.
f. Comment/postings in support of, or in opposition to, any political campaigns.
g. Solicitation of, or for commerce, including but not limited to advertising of any

business or product for sale.
h. Conduct or communications in violation of any federal, state, or local law.
i. Encouragement of illegal activity.
j. Information that may compromise the safety or security of the public or public

systems.
k. Content that violates a legal ownership interest, such as a copyright, of any party.

3. Methods of content removal that apply only to specific users e.g., hiding Facebook comments, are not to
be used by Site Administrators.

4. Comments posted by members of the public on any Town of Manlius social media site reflects the 
opinions of the individuals posting the comments. Publication of a comment does not imply 
endorsement of, or agreement by, the Town of Manlius, nor do such comments/postings reflect the 
opinions or policies of the Town of Manlius.

5. The Town of Manlius reserves the right to deny access to Town of Manlius social media sites, at any time
and without prior notice, to individuals who violate the Town’s Social Media Policy.

6. Departments shall monitor their social media sites for comment/postings requesting responses from the
Town, and for comments/postings in violation of this policy.



Conduct
Employees representing the Town via its social media sites shall always conduct themselves as representatives 
of the Town and in accordance with the Employee Handbook and other applicable policies. When a Town 
employee uses his/her personal social media account to post or respond to a comment in his/her capacity as a 
Town employee, the employee should do so in the name of the Town department and disclose his/her name 
and title.  

On official Town social media pages, Town employees shall not share personal information about themselves, or
other Town employees except as required for Town business. Town employees are strongly discouraged from 
using personal accounts to comment on or post information to Town social media sites and from posting 
information regarding official town business on other social media sites. This includes any usage of or 
participation in Town social media sites from outside the workplace.

Elected Officials
Any elected officials choosing to establish and maintain social media profiles should do so using this policy as 
guidelines for management but understand that the Town does not take ownership of those accounts in any 
capacity, nor does the Town manage or monitor pages owned by Elected Officials. When using their own social 
media profiles, Elected Officials are exempt from the previous conduct standards.

The Town recognizes that elected and appointed officials may choose to express themselves by posting personal
information on social media platforms or by making comments on sites hosted by other persons, groups, or 
organizations, this right of expression should not interfere with the operation of the Town.

Children
No applications on the Town of Manlius’s web site specifically solicit information from minors or seek to 
determine whether the visitor is a minor. Consequently, because such information will not be specifically 
identified as being from minors, users should be aware that personally identifiable information submitted to the 
website by minors will be subject to being treated in the same manner as information given by an adult and may
become subject to FOIL.

Third Party Links
The Town of Manlius’s website may provide links to, and may be linked from, local, State and
federal government agencies, and from, or to, other websites. The existence and/or provision of
those links neither constitutes nor implies endorsement of the destination or departure website(s)
or of the content, viewpoint, accuracy, opinions, policy(ies), product(s), accessibility, or privacy
policy of said destination or departure website(s). Nor does any link between the Town of Manlius
website and a third-party website imply sponsorship of such website, or the creator of such
website.

Department Specific Sites
In addition to the “official” town-wide Town social media account(s), the Police Department and Recreation 
Department shall maintain “official” department-specific social media accounts as necessary and appropriate. 
Should any other department find it necessary to establish department-specific social media accounts, they may 
seek approval from the Town Board. No accounts representing an individual, such as a Department Head shall 
be approved. All auxiliary or supplementary accounts/pages shall operate in accordance with this established 
policy. It is the responsibility of the Department Head to act as, or appoint someone to act as, the Site 



Administrator for those pages and to monitor and assure that the established site is abiding by guidelines 
outlined in this policy.  The designated Site Administrator for each department is required to sit on the 
Communications Committee.

Any department-specific social media pages established by individual departments should
aim to complement the Town’s online presence.  Department Heads and their Site Administrators may create 
department specific policies regarding social media and communications.
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